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1 Introduction 

This document explains the workflow of sending different notifications to students, where notification 

content depends on the session type they are assigned to. 
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2 Setting the message templates 

You can create the "Session instructions" messages through the system parameter and set the default one 

that will automatically appear when creating a testing session, depending on whether it is a private or 

public session. 

To do that, follow the steps below: 

1. Navigate "System" in the main menu and choose "Settings and customization". 

 
2. Enter the side-tab "Message templates" and click on the "Add new message templates" button. 

3. The "Add new message template" pop-up will appear where you need to configure the message 

template. To do that, follow the next steps: 

3.1. Enter the name of the message template you are creating. 

3.2. Optionally add its description. 

3.3. Select the language in which you want to enter the desired message.  

3.3.1.Let's first select "English". 

Note: You can add the same messages in French and English. Once you create the individual 

testing session, the displayed language message will correspond to the language preference set 

on the test. 

3.3.2.Enter the desired message and click on the "Save text" button. 

3.3.3.Select "French". 

3.3.4.Enter the desired message and click on the "Save text" button. 

Note: You need to create a default message template for both public (self-enrollment option 

enabled) and private (self-enrollment option disabled) testing session. 

4. Select the message template you want to appear automatically when creating a public testing 

session. 

5. Select the message template you want to appear automatically when creating a private testing 

session. 
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3 Creating testing session 

3.1 Individual testing session 

To create the individual testing session, navigate "Tests" in the main menu and choose "Manage tests". 

 

Use the search box to find the test for which you want to create an individual testing session, and click on 

the name of the test to open it. 
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Click on the "Testing session" button on the "New testing session" tab. The pop-up window will appear 

where you need to enter information about the individual testing session you are creating. 

 
The "Candidate self-enrollment" option is disabled by default when creating the individual testing session. 

This means that this testing session will automatically shown the message you previously set in the "Private 

session – session instructions" parameter. 

 
Note: The language of the displayed message depends on the language preference of the test. 
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Suppose that the "English" is set in the language preference of the "A/P exam". Then the default message 

for the "Session instructions" will be in English. 
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3.2 Common testing session 

To create the individual testing session, navigate "Tests" in the main menu and choose "Testing locations". 

 
Create the common session on the desired testing location by the "Create common session" icon on the 

FRENCH location. The default message template will be first created a template in the system settings. 
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To change the default message template, click on the "Load from template" button and select the desired 

template and language on which the message should be presented. 

 

4 Editing default notifications 

To set the content of "Test published" (this is booking notification for the private sessions), Booked 

assignment notifications", "Notification about the canceled attempt," and "Upcoming assignment 

notifications" notifications, navigate to "System" and select "Settings and customization ". 
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On the "Notifications" tab, open one by notification you should configure by clicking on the "Edit". 
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Given that exam instructions are contained in message templates, the notification should contain only the 

following: 

1. The common text for all candidates, regardless of a private/public session and French/English 

language criteria 

2. The corresponding variables - $sessionGroupDescription$ and $sessionInstructions$ are the new 

ones. 

2.1. $sessionGroupDescription$ - This variable will allow students to get the information found in 

the description of the group they are a member of. 

To add group description information, navigate "Users" in the main menu and choose "User 

groups". 

 
Select "All groups" end enter the desired one by clicking on its name. 

 
Note: Users will be automatically assigned to the corresponding group when their profile is sent 

from the IFSE to the YTM system through the API. For testing purposes, you can manually 

create a user group. For more information on how to do that, please read this article. 

2.2. $sessionInstructions$ - This variable will ensure that all content defined in the message 

template is shown in the notification candidates will receive. 

  

https://www.youtestme.com/kb/how-to-create-a-user-group-and-assign-users-for-the-test-taking-process/
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An example of how the "Booked assignment notifications" should be configured and what the candidate 

will receive is shown in the picture below. 

 


