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YouTestMe

Change Order Form
For CLIENT NAME


[bookmark: _Toc414340916][bookmark: _Toc66189989]Introduction
The form contains details on the changes to the original purchase order requested by CLIENT NAME.
[bookmark: _Toc414340917][bookmark: _Toc66189990]YouTestMe Change Order 
	Project:
	

	Change Order Number:
	

	Date:
	

	
	

	Change Request Description

	Description:
	

	Justification:
	

	Change Order Cost 

	Original Cost:
	

	The cost will be increased / decreased / unchanged by:
	

	New Cost:
	

	Change Order Time

	Original Delivery Date:
	

	Delivery date will be increased / decreased / unchanged by:
	

	Revised Delivery Date:
	



	Client Signature
	YouTestMe Signature 
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