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1 Introduction

This document will help you to set up note-taking options.

2 Setting up Note-Taking Options

To enable notes-taking during the test-taking process, in the second step of the test/section creation
process (if the test consists of sections), you should:

1. Click the "Enable notes" option.
In case only this option is checked, the "Notes" field will be blank when the candidates start the test, and
the candidates will be able to write notes that will be visible only to them.

2. To make notes visible to an instructor, check the "Make notes persistent" option.
In case you checked the "Enable notes" and "Make notes persistent" options, the candidate will be able to
take notes during the test, and the notes will be visible to the instructor after the test is completed.

3. Todisplay test/section instructions into the notes, click the "Copy test instructions into notes"

option.

The candidate will be able to see the instructions in the "Notes" field, but the candidate can delete
instructions and use the field for taking notes during the test-taking process. Depending on whether the
"Make notes persistent" option is enabled, the notes will/will not be visible to the instructor.
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2.1 Only the "Enable notes" Option Checked

2.1.1 Testsetup

My assignments Users Reporting «
Section information Settings
Previous Create Test Section Wizard Next
Test sections
Section template settings 2
section 1 i (4
Section template: & Select ane (optional) -
Section 2 o Section settings
Duration type: uniimied -
Section 3 o Page form:

Require answering all questions

Section 4 o Enable 1 don't know' answer to avoid neg;

ve points
+ Disable going backwards in test section
Section 5 i) Enable answer feedback
Show question metadata 1o candidate ©

® Discard changes in the current section ¥/ Enable notes

Make notes persistent

Copy test instructions inte notes |

Enable revisiting section

2.1.2 TestLayout

Main Demo Test > Section § E

Continue later

Section progress bar 174

&2 Multiple cholce N

From the following list choose two natural numbers.

Section

select il that apply Section name Sectlon 5

All questions (4)

CJ

Ooooo

Next question

Real time grading - for current section

0 Points (0.0%)

A K X, XP HL Hz 9 & 2
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Main Demo Test > Section 5

Continue later

m1ofd Type: Multiple cholce

From the following list choose two natural numbers.

select all that apply

E

Section progress bar 1/4

Section

Sectlon name Sectlon 5

All questions (4)

1

Ooooo

Next question

Real time grading - for current section

0 Points (0.0%)

Notes

B v
T=%

~

A K X X' HLHz 9 o 2 S

N o
@

Candidate’s notes during the test-taking process

Note: The candidate must click the "Save" button to save the entered note.

2.1.3 Report Layout

Ema Smith (Ema_student)

Test attempt report

Test name: Maln Demo Test

Labs

Started: Dec-10-2020 03:41 PM GMT
Finished: Dec-10-2020 03:52 PM GMT
Result:

Time spent: 001103

Score: 13.46%

Test sections

Test section Score Status
Section 1 100.00% Passed @
Section 2 0.00% Failed @
Section 3 12.50% Passed @
Section 4 10.00% Passed @
Section 5 0.00% Failed ()

My assignments

Section 'Section 5' - Question pools

Section 'Section 5' - Questions

Question: 1 of 4 Foinls:2 Penalty-1 Difficulty. Easy Type:Multiple choice Que

From the following list choose twe natural numbers

Answers

Question pool Passing mark Score Status
General Knowledge 0% . 1rec.00% (0/8 points) Failed
General Knowledge - Basic 0% 0.00% (-1/8 points) Failed

General Knowle_

Question:2of 4 Foinls:6 Penalty-3 Dift Hard Type Multiple choice Quesi

From the following list select fruits.

v

corr Points achieved: 2

General Knowle..
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2.2 The "Enable notes" and "Make notes persistent” Options Checked

2.2.1 TestSetup

My assignments Users Training courses Reporting +
Section information Setungs
Previous Create Test Section Wizard Next
Test sections
Section template settings 2
Section 1 i} ?
section template: @ Select one (optional) -
Section 2 o Section settings
Duration type: Unlimited -
section 3 o Page format:
Require answering all questions
Section 4 o Enable 1 don't know' answer 1o aveid negative points
+ Disable going backwards in test section
Section 5 o Enable answer feedback
Show guestion metadata lo candidate
% Discard changes in the current section ' Enable notes ©

+/ Make notes persistent ©)

Copy test instructions into notes |

Enable revisiting section

2.2.2 TestLayout

Main Demo Test > Section 2 B

Continue later
Section progress bar 3

Question: 1 0f 3 Type: single choice ——

How many workdays are there usually in one week?
Section

Select one correct answer from the list ‘Section name section 2

All questions (3)

A 8deys O
B. 7days O E]
. 3days
D. 5days
O [ [ Pe—
E 6days O

Real time grading - for current section
Next question

0 Points (0.0%)

A K X X' Hi Hz 9
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Main Demo Test > Section 2 E

Continue later

Section progress bar 1/3
Single cholce —
How many workdays are there usually in one week? N
est Section
Select one correct answer from the list Section name Sectlon 2

All questions (3)

A 8days O
e & oo
C. 3days
@ an
D. Sdays
E 6days O

Real time grading - for current section
Next question

0 Points (0.0%)

US Al xHtkdiES
® % H

Candidate’s notes during the test-taking process.

Note: The candidate must click the "Save" button to save the entered note.

2.2.3 Report Layout

My assignments

Ema Smith (Ema_student)
Test attempt report

Section 'Section 2' - Question pools

Question pool Passing mark Score Status
Test name: Main Demo Test General Knowledge 0% 100.00% (4/4 pm_nls) Passed
Labs General Knowledge - Basic [T o MOOSCHBROMS) g
Started: Dec-10-2020 03:41 PM GMT
Section ‘Section 2' - Questions
Finished: Dec-10-2020 03:52 PM GMT
Question:10f3 Paints:4 Penalty.2 Difficully: Medium Type:Single choice Que General Knowle
Time spent: 001103 Haw many workdays are there usually in one week?
Score: 13.46%
Answers:
Notes: Candidate's notes during the test-taking process. |
I A Bdays
Test sections
Test section Score Status I . 3days
Section 1 100.00% Passed ©
I D. Sdays v
Section 2 0.00% Failed ©®
Section 3 12.50% Passed & I E Sdays
Section 4 10.00% Passed @ Points achieved: 4
Section 5 0.00% Failed ®
2013 Fo L] L 3 uty. Hard Type Multiple choice Question pool: General Knowle...
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2.3 The "Enable notes" and "Copy test instructions into notes" Options Checked

2.3.1 TestSetup

Training course: Reporting «

Section information Settings
Previous Create Test Section Wizard Next
Test sections

Section template settings 2
section 1 i} 3

Section template Select ane (optional) -
Section 2 o Section settings

Duration type: Unlimited -
section 3 i) Page form;

Require answering all questions

Section 4 i Enable 1 don't know' answer o avold negative points

+/ Disable going backwards in test section
section 5 i} Enable answer feedback

show question metadata to candidate

% Discard changes in the current section + Enable notes @

Make notes persistent ()

W/ Copy test instructions into notes &

Enable revisiting section

2.3.2 TestLayout

Main Demo Test > Section 3 B

Continue later

Section progress bar 174
10fa - single cnoice —
What is the color of carrot? _
est Section
Select one correct answer from the list ‘Section name Section 3

All questions (4)

A Red O
8. Blue O E]
c. Yellow
O [uwons [ e
D. Orange O

Next question

Real time grading - for current section

0 Points (0.0%)

Notes

B I U®SARXXHH??®IE
=% L

Rules:

- students may not use any sources such as phones, laptaps, tablets,
books. or other electronic or print media during the exam.

- students may not opan any other web pages, emsil, or any other
applications during the exsm

- students agree to keep the exam contents confidential and WILL NOT
DISCUSS THE EXAM CONTENTS with peers. educators. or anyone
else.
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Main Demo Test > Section 3

Continue later

Single cholce

What is the eolor of carrot?

‘Select one corect answer from te list

A. Red

B. Blue

C. Yellow

D. Orange

Section progress bar

Section

Sectlon name Section 3

All questions (4)

()

Incorrect answer . Caorrect a

00O

)
v

Next question

Real time grading - for current section

0 Paints (0.0%)

Notes

B
T

A E %X X' Hi Hz 97

" =

)
®

=]
L

Gandidate's notes during the test-taking prosess

Note: The candidate must click the "Save" button to save the entered note.

2.3.3 Report Layout

My assignments

Ema Smith (Ema_student)
Test attempt report

Section 'Section 3' - Question pools

Question pool Passing mark score status
Testname: Maln bemo Test General Knowledge 0% . 110 2:00% (0/2 points) Failed
Label: General Knowledge - Basic 0% oo B87% (1/6 pOINIS)  passed
Started: Dec-10-2020 03:41 PM GMT
Section 'Section 3' - Questions
Finished: Dec-10-2020 03:52 PM GMT
jestion.1 of 4 Points:2 Penally1 DifficullyEasy Type Single choice Question pool. General Knowle.
Time spent: 001103 What is the color of carrot?
Score: 13.46%
| Answers
Test sections IA -
ense select the fest sectio the question
Test section Scare Status IB' Blue
Section 1 100.00% Passed @
C. vellow
Section 2 0.00% Failed ®
ID Orange v
section 3 12.50% Passed @
N = Points achieved: 2
Section 4 10.00% Passed ©
section 0.00% Failed @ jestion: 2014 Points:2 Penally1 Iy Easy Type Multiple choics Quss Ganeral Knowle

Select years of beginning and ending of WW1
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2.4 All Three Options Checked

2.4.1 TestSetup

Training course: Reporting «

Section information Settings

. Previous Create Test Section Wizard Next
Test sections

Section template settings

2
Section 1 i ?
section template: &  Select ane (optional) -
Section 2 o Section settings
Duration type: uniimrted -
section 3 o Page form:

Require answering all questions

Section 4 i} ' Enable I don't know' answer to avoid negative points
+ Disable going backwards in test section

section 5 i) Enable answer feedback

show question metadata to candidate

% Discard changes in the current section + Enable notes @

<

Make notes persistent

+ Copy test instructions into notes ©

Enable revisiting section

2.4.2 TestLayout

B

Continue later

Section progress bar 12

Question: 1 of 2 Type: True/False

If you pass the second person in a race you take the first place. _
est Section

Decide whether the sentence anove s true or false

Section neme Sectlon 1

All questions (2)
A True O

B. False O

D Not snsrered . Anowerea

' Incortect snswer . Correct answer
Next question . 1 aont know

1 will not answer this question to avoid possible negative points

Real time grading - for current section

0 Points (0.0%)

A K %, X' Hi Hz 97

us
® 5 H

Rules:

- students may not use any sources such a3 phones, lastops, tablets,
baoks. or othar elactronic, or print media during the exsm

- students may not opan any other web pages, email, or any other
applications during the exam

- students agree to keep the exam contents confidential and WILL NOT
DISCUSS THE EXAM CONTENTS with peers. educators, or anyene
=ise.
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Main Demo Test > Section 1

Continue later

Type: True/False

If you pass the second person in a race you take the first place.

ther the sentence anove Is true or false

A True

8. False

B

Section progress bar 172

est Section

‘Section neme Section 1

All questions (2)

O

O (2]

I will not answer this question 1o avoid possible negative peints

Next question

1 gont know

Real time grading - for current section

0 Points (0.0%)

Notes

I A K %, X Hi Hz 9 o

=
Ho

B
T

Candidate’s notes during the test-taking process

Note: The candidate must click the "Save" button to save the entered note.

2.4.3 Report Layout

Ema Smith (Ema_student) B o=
Test attempt report

Test name: Maln Dema Test
Label:

Started: Dec-10-2020 03:41 PM GMT
Finished: Dec-10-2020 03:52 PM GMT
Result: ed

Time spent: 00:11:03
Score: 13.46%
Notes: Candidate's notes during the test-taking process |

sections

select the test section in order 1 the

Test

Test section Score Status
section 1 100.00% Passed @
Section 2 0.00% Failed @
Section 3 12.50% Passed @
Section 4 10.00% Passed @
Section 5 0.00% Failed

General knowledge 0%

My assignments

Section 'Section 1' - Question pools

Question pool Passing mark Score Status

100.00% (6/6 points) passed

Section 'Section 1' - Questions

estion:1of 2 Poinis:4 Penalty:2 Difficulty: Medium True/False 31 General Knawle.

If you pass the second person in a race you take the first place

Answers

IA.Tme

I B False v

Points achieved: 4

Question 20f2 Points'2 Penalty 1 Difficulty Easy Type Single choice Question pool Ganeral Knowle.

How many milligrams are there in one gram?

Answers

IA 10

I B. 10000
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2.5 No Options Checked

2.5.1 TestSetup

My assignments Training courses Reporting «
on information Settings
. Previous Create Test Section Wizard Next
Test sections
Section template settings 2
section 1 o ?
Section template: @ Select ane (optional) -
Section o Section settings
Duration type: unlimied -
Section 3 o Page format:
Require answering all questions
Section 4 o Enable 1 don't know' answer o avoid neg:
W Disable going backwards in test section
Section 5 i) Enable answer feedback
show question metadata to candidate ©
® Discard changes in the current section Enable notes

Enable revisiting section

2.5.2 Testlayout

Main Demo Test > Section 4

Continue later

Section progress bar 174

& Multiple cholce —

Select years of beginning and ending of WW1.

Section

Sectlon name Sectlon 4

All questions (4)

=&

Real time grading - for current section

0 Points (0.0%)

select all that apply

A 1918 i
8. 1912 O
c. 1914 O

D. 1916 O
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2.5.3 Report Layout

Ema Smith (Ema_student) & - Section 'Section 4' - Question pools
Test attempt report
Question pool Passing mark Score Status.

Test name: Main Demo Test o 10.¢ (1710 pols

Genecal Knowledge - Baslo o 2conect, 0 ot L ey sy | Passed
Label:

Section 'Section 4' - Questions
Started: Dec10-2020 03:41 PM GMT
Question 1014 Points 2 Penalty 1 Difficulty Easy Type Multipie choice Question pool General Knowle..
Finished: Dec102020 03:52 PM GMT
: =B Select years of beginning and ending of WW1.

Time spent: 00:11:03
Score: 13.46%
Test sections

Plesse select the test saction in order to view the questions

Test section Score. Status
Section 1 100.00% Passed @
Section 2 0.00% Failed @
Section 3 12.50% Passed @
Section & 10.00% Passed © Answers:
Section 5 0.00% Failed ©

Ik 1918, J

3 Revisiting Test/Section Instructions

Itis possible to review the test/section instructions during the test-taking process. This button will appear if
there are instructions for taking the test/section and if the "Enable notes" option is checked during the test
creation process.

Note: If the test doesn't contain sections, a candidate will see instructions for the test. If the test consists of
sections, a candidate will see the section's instructions instead of the test instructions.

Section instructions

Rules:

- students may niot use any sources such as phones, laptops, tablets, books, of
other electronic, or print media during the exam

- students may not open any other web pages, emall, or any other applications

during the exam

- students agree 1o keep the exam contents confidential and WILL NOT DISCUSS
THE EXAM CONTENTS with peers, educators, or anyone else.
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