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1 Introduction

This document explains how to view suspended test attempts. Also, explains how to use the advanced

search.
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2 Accessing test

Hover over the “Tests” tab in the main menu, then choose “Manage tests”.

. - My assignments Users « Surveys - Training courses Reporting - ﬁ 9 (¥ ] ‘ =

Mew test

My assignments Create user group

Grading s

esting locat:
Create test Create fraining course

Then, choose the desired test.

M 1est
Manage 1e

New test ?
All tests (12) -
Creation date - Status e o 2 External 1D = Creation type ] Report displayed e Report content
v L | Search P Seectone v Selectone v Selectone
Mar-15-2021 (vt m Test watn sections Immedately atter ftinishing Scofe and cetails
Main Demo lest-new version Dec-25-2020 (vet ) 1765 Test with sections Immediately atter finishing Seore and cetails
Main Demo 1est4n progress Uec-24-2020 \ [ .:‘ 1730 lest with sections Immedaiately arter hnishing Score and cetals

Automated Proctonng Demo lest Ape-13-2020 ished ns Manually created Immadiately atter hinishing Score and cetails
Browser Lockdown Demo lest Ape-13-2020 Puthished 1714 Manually created Immediately after hnishing Score and getals

Main Demo lest Nov-

Report Busder lest Nov-05-2019 1676 fest witn sections Immediately after finishing Score only
Improved Exam Demo 0ct-05-2018 Pubsished 1962 Manually created Immediately atter inishing Score and detals

Intial Exam Demo Oct-05-2018 Publshed 1560 Manualty created Immediately after finishing Score and details

2019 1703 Test witn sections Immediately after finishing Score and cetails
Published

Question Pools Demo Test Aug-01-2018 Pubsshed 1420 Generated Immediately after finishing Score and detals

B Displayed columns 1 2 = 10~ Rows 12
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3 Generating report

Please follow these steps:
1. Navigate to the “Report builder” tab.
Choose the “Test results” template.
Make sure that the “Suspended” option is checked.
Click on the “Display report” button.
Export data from the table by clicking on the export icon.

vk wnN

My assignments Users « Tests Surveys - Training courses Reporting

Tests {Aanage tests
New test = ?
@ All tests (237) > Demo Webex Test -
E Settings Testing sessions Candidates Monitoring Questions Grading scalesompoﬂ builder Summary report Managers Proctors
@
i Report template
Load template: e Test results
Report columns
>
+/ Group columns
User columns Session columns Test columns Question columns Pool columns
] External ID D v D D Points
v Username Employee 1D Name /' External ID External ID Total points
First name Last name v Name Text Score (%)
Middle name Email v/ Report date Type Passed
Date of birth Gender v/ Started Correct answer
Phone number Affiliation /| Finished Answered
Street City v Time spent Points
State Country v Points Total points
ZIP-code v/ Total points Time to answer
v Score (%) Question pool
v/ Grade
v/ Passed

o v/ Suspended

Set custom titles

Advanced search

~ Not AND ~ Options ~

Not Select Iltem ' Options ~ ]

Saveas ~ 4 Display report

Now you can see the table with all attempts and in the column named “Suspended,” you can see if the
attempts are suspended or not and export data from this table.
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Myassignments  Users = Tesis - s - Tiningcourses  Reporting -

[ = (7
B All tests (237) » Demo Webex Test
Setings  Testingsessions  Candidates  Monftoring  Questions  Gradingscales  Reportbuilder  Summaryreport  Managers  Practors
Back o report buskder
User Test
Usemame ] External 1D Name Report date Started Finished Time spent Points Total points Score (%) Grade Passed Suspended
aamin 100202 Deme st 0233 . 0pOI00 1 oo X ro
slexsnara clar 100302 Webex Test D3ad. | 000100 7 152 oo No ro
asiyana 100302 Dema Webes Test 20210237 . 000200 1 000 No va
ashyanai 100002 Demo Webex Test May-13:2021 0241 . 000100 1 1 000 No e
>

4 Filtering attempts

For filtering the report table, you can use the advanced search.

The advanced search allows you to build structured queries. The simple filter filters the results according to
the chosen column, criteria, and value. The group filter is a conjunction (AND) or disjunction (OR) of more
filters. Negation can be applied to any filter.

To see only suspended test attempts, follow these steps:

1. Set these values for the query.

2. Click on the “Display report” button.

My assignments.

@ All tests (237) » Demo Webex Test

Report template
Load template: Testresuns

Report columns

' Group colmns

u s Seasion colums Test colums Question columns Pool colurms
i 110 0 =y o [ eoms
v Nar 2 Ex
o Nar T
o Re e [ Pass o

Set custom tites

Advanced search

not [anD| - | | oguens -
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Now you can see only suspended test attempts.

Myassignments  Users - Tesis - Surveys - Tramingcourses Reporting

Ne = (2

I All tests (237) > Demo Webex Test
= Seftings  Testingsessions  Candidates  Monorng  Questons  Gradingscales  Reportbuider  Summaryreport  Managers  Proctors
B

Back 10 report builder
B

user Test
Username [ Extermal 10 Name Report date Started Finished Time spent Points Total points Score (%) arade Passed Suspended
aviyona 100302 Demo Weben Test May132021 0235, | May132021 0237 | 000200 s 152 000 No ves
>
1 v ows: 1

5 Displaying suspended test attempts in the summary report

To include suspended test attempts in the summary report, please check this option:

My assignments Users = Tests Surveys Training courses Reporting «

Tests Manage tests
All tests (238) » Demo Webex Test et =2
Settings Testing sessions Candidates Monitoring Questions Grading scales Report builder Summary report Managers Proctors
wmary inf 1about candidates’ prc or 0 and testing loca
| +/ Include suspended attempts
Attempts summary report
Total: 8 Started: 8 I
>
Not finished: 3 Finished: 5
Passed: 1 Failed: 4
To grade: ] Average score: 18.82 %
Highest score: 50.66 % Median: 15.79 %
Lowest score: 0.00 % std. deviation: 19.03 %

Passed/Failed

N 4
Data in the summary report now are updated with suspended attempts.
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