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1 Introduction

This document's purpose is to show that links have descriptive texts. The purpose of each link can be
determined from the link text alone or the link text and its context.

1.1 Precondition — Accessibility mode

To enter accessibility mode, follow these steps:
1. Inthe Users section, select My Profile.
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2. Inthe Information tab, select the Accessibility menu option and make sure the "Turn on
accessibility mode" option is checked.

Information  Mygroups  Mypools  Myactivitylog  Mysubscribers My favoritereports  Mycertificates  Balance  Mygrading reports
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2 Descriptive links

Certain links in the application lead to YouTube video instructions. They are colored blue and have a play

icon on their left side. They have descriptive names, such as "Instructions for test retakes", as opposed to
"Play video", as they were previously named.

New test Q @ © P [

Enable proctoring @

Pause and repeat settings
Allow test continuation @

Allow test retaking C‘) © W A ————
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Enable 'l don't know' answer to avoid negative points
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Enable notes @ |© It

Test taking limitations
Require answering all questions
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Security and data control

Automatically log out candidate after finishing. @

When selecting a link, a YouTube video opens in a new tab.
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Other links in the application are connected to feature-explanatory articles. They are usually gray instead of
blue. Their names have been changed from "Read more" or "Learn more" to descriptive ones, such as
"Predefined reports explained".
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Administrators: 14 Number of published tests: 239 Number of published surveys: 7
' " Instructors: 8 Number of suspended tests: 2 Number of suspended surveys: 3
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® Others: 3
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Number of training courses: 2 Number of questions: 31707 Total registered users: 50158
Number of managers: 37 Number of survey question pools: 22 Total active users: 50003
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Total proctoring hours: 00h:00m

Scheduled reports

When selecting the link, you are redirected to the related article on the YouTestMe website.
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This article explains how to access and use predefined reports to see organized and aggregated information from the database. Usually, reports B New release - 11.0
are displayed in a tabular format, but some of them have additional graphical representations. B Questions
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& How to access and use predefined reports
YouTestMe GetCertified offers various predefined reports to aggregate and organizes information stored in the database. All reports are displayed & How to subscribe people to receive test and survey
in a tabular format (some of them with additional graphic representations), and you can export them as an Excel or PDF file. results

How to create custom reports using Report Builder

To access the predefined reports, you should hover over the “Reporting” tab in the main menu, then select “Predefined reports” .
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Additionally, there are links containing instructions in the form of Excel documents and PDF files. They can
usually be found in new dialogues for export, such as here:
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Import test shells
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This table shows a list of all tests in the system. it displays the main test information (name, creation date, status, ID, etc). The test name} linformation. The table also includes a Display columns.

Import testing sessions

« button, which can be used to disable or enable columns in the table This table shows a list of all tests in the system. It displays the main s, 1D, etc). The test name contains a link you can use 1o
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Question pools
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Load testing sessions *

Load testing sessions from an Excel spreadsheet (supported file

types are xizor ¥isx).
You must| creating testing sessions Jo create testing
sessions

Select sxcel template:*

YOUTESTME

m ancel

Since the screen reader does not read the dialogue text but reads labels and links, it is necessary for them
to be descriptive. In the example above, link number 1 contains an Excel template downloaded to your
computer, and link number 2 leads to a PDF file opened in a new tab.

Page 6 of 6



