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1 Introduction

This document explains how to track scheduled offerings of tests by date and location.
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2 Accessing testing locations

Hover over to the E-testing center tab in the left main menu, then choose Testing locations.
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3 Displaying scheduled offerings

To see scheduled offerings for one of all testing locations in the system, please follow these steps:
1. Navigate to List of all locations in the system.
2. Click on the Actions option and select the Calendar of testing session option for the location you
want to see scheduled offerings.
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Now, you can see the table with scheduled offerings for chosen location.

Testing schedule on location " Zurich * X

- D

January 1,2022 Saturday
®  Common Session, Testing session ‘Sesija - lokaciia, 10 10534 i pay
January 2, 2022 Sunday
®  Common Session, Testing session ‘Sesija - lokacija, 10 10534 Al bay
January 3,2002 Monday
@ Common Session, Testing session ‘Sesija - lokacija, 10 10534

January 4, 2022 Tuesday
®  Gommon Session, Testing session ‘Sesija - lokacila, 10 10534 AlDay
January 5, 2022 Wednesday
@ Common Session, Testing session ‘Sesija - lokacila, 1D 10534 AllDay
January 6,2022 Thursday
@ Common Session, Testing session ‘Sesija - lokacila, 1D 10534 AllDay
January 7, 2022 Friday
®  Common Session, Testing session ‘Sesija - lokacia, 1D 10534 AlDay
January 8, 2022 Saturdsy
®  Common Session, Testing session Sesija - okaciia, 1D 10534 AlDay
January 9, 2022 Sunday

®  Common Session, Testing session Sesija - Iokacija, ID 10534 Anpay

Januaey 10, 2022 Monday

4 Exporting data

For exporting data from the table with locations, you can choose the next options:
1. Export data as an Excel file.
2. Export data as a PDF file.
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It is possible to export data from the table with scheduled offerings for chosen location:

1. Export data as an Excel file.
2. Export data as a PDF file.

Testing schedule on location " Zurich "

Session ID Common session ID Session external ID Session name

Q Search Q Search Q Sesrch Q Search

10065 Testing session 01 - To..
10170 Toronto Testing Session
10160 Session 2

10166 Session - IT Department
10158 Session - IT department
10157 Session - Finance depa..
10156 Session - HR department
10154 Session - Management
10148 Session - Teranto

10157 Session - Finance depa..

Session start

Nov-04-2019 12:00 AM EST

May-17-2022 03:20 PM EDT

Nov-17-2021 12:00 AM EST

Dec-14-2021 12:00 AM EST

Jul-07-2021 12:00 AM EDT

Jul-07-2021 12:00 AM EDT

Jul-07-2021 12:00 AM EDT

Jul-07-2021 12:00 AM EDT

Jun-01-2016 12:00 AM EDT

Jul-07-2021 12:00 AM EDT

= Displayed columns 4 5 py 10 v

Session end

Nov-07-2019 11:09 AM EST

May-31-2032 12:20 AM EDT

Nov-17-2022 05:29 AM EST

Dec-14-2030 04:29 AM EST

Aug-31-2022 12:00 AM EDT

Aug-31-2022 12:00 AM EDT

Aug-31-2022 12:00 AM EDT

Aug-31-2022 12:00 AM EDT

Jun-19-2030 12:29 PM EDT

Aug-31-2022 12:00 AM EDT

& W Rows 76l
2 @

@ Chat with us
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5 Filtering the table with scheduled offerings

It is possible to filter the selected location’s sessions by start time. The following filter criteria are applied:
Session Start > From and Session Start < To.

To do this, please follow these steps:
1. Enter the start date of the session from which you want to perform filtering.
2. Enter the start date of the session to which you want to perform filtering.

Testing schedule on location " Toronto " X

Filter

Session ID Common session ID Session external ID Session name Filter options Clearall

Q Search Q Search Q Search Q Search
Filter by common session start time:
10065 Testing session 01 - To h
0ct-01-2022

10170 Toronto Testing Session L}

10160 Session 2 @ oct3i2022

Apply Cancel

10157 Session - Finance depa... Jul-07-2021 12:00 AM EDT Aug-31-2022 12:00 AM EDT

10166 Session - IT Department 4

10158 Session - IT department

10156 Session - HR department Jul-07-2021 12:00 AM EDT Aug-31-2022 12:00 AM EDT
10154 Session - Management Jul-07-2021 12:00 AM EDT Aug-31-2022 12:00 AM EDT

10148 Session - Toronto Jun-01-2016 12:00 AM EDT Jun-19-2030 12:29 PM EDT

= Displayed columns «| < [ﬂ > [» 0w W Rowso

The procedure is the same if you want to see scheduled offerings for locations that you have created or
locations for which you are a proctor.

Page 6 of 6



