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1 Introduction

This document explains how to view suspended test attempts. Also, explains how to use the advanced
search.
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2 Accessing the test

Hover over the Tests in the left side main menu and select Manage tests.
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Rows: 61
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3 Generating report

Please follow these steps:
1. Navigate to the Report builder tab.
2. Choose the Test results template.
3. Make sure that the Suspended option is checked.
4. Click on the Display report button.
5. Export data from the table by clicking on the export icon.
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Now you can see the table with all attempts and in the column named Suspended, you can see if the
attempts are suspended or not and export data from this table.
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4 Filtering attempts

For filtering the report table, you can use the advanced search.

The advanced search allows you to build structured queries. The simple filter filters the results according to
the chosen column, criteria, and value. The group filter is a conjunction (AND) or disjunction (OR) of more
filters. Negation can be applied to any filter.

To see only suspended test attempts, set these values for the query and click on the Display report button.

. st Quick Oz - Bk
L youtestme = Manage tests
GerCertfea
Settings  Testing sessions

L]

Extamal 1D Name
B sssignments - sermame

employee 10
&

First name
[ " Lastname

Middle name
Newt

Email

Date of birth

Gender
Manage a

Phone number
Question pools Affliation

strest

city

state

Country

21P.code

Advanced search

Candidates

Verification date

Started

Finished

Time to answer

Topic area 2

Monitoring ~ Questions  Grading configuration  Reportbuilder  Summaryreport  Managers
Externaiio Extemal 1o Tonal points Total points
Name Tt Score (%)
Version Type Passed Passed
Version A Srade
avchived answered
Avchivation date Paints
Result venfied Total paints

Time spant
Points

Total points
Grade
Passed

Suspended

Topic area 1

e - B Net | AND

Not

Usemame

equal

aaron

:

Now you can see only suspended test attempts.

. ) Mests 1) 4 Ouick Gua- Bonking- 201
L youtestme = Manage tests
Cetcertiied
Settings Testing sessions Candidates Monitoring Questions Grading configuration Report builder Summary report Managers
A tome
B s " m
= U Questions
User Test
Question 1
_ Usemama Suspended o Extemal 0 Text Type Corract an Answered
New test aaron No 15439 What is the W... Fillin the blan. financial, 1944 1. financial 2. .
M: <« < 1 > » 10w
Marage cor
Question pod

B Etesting
B suveps -
® Trsining cours -
B reporn
@ system

Proctors

Proctors

Points

Authorizations

Authorizations

Total points

1

Q) march mpty

Gomments

Q search anything

Comments.

Tima 1o an

00:00:14

Banking - 20t... No
W Fows

Page 5 of 6



[ ]
) youtestme

f Including suspended test attempts in the reports

5 Displaying suspended test attempts in the summary report

To include suspended test attempts in the summary report, please check this option:
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Data in the summary report now are updated with suspended attempts
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