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This document will explain how to adjust the report builder format and header names per new samples.
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2 Accessing the Report builder

Navigate to the Reporting tab and choose the Report builder option.
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1. You will see the list of all tests. Use the search box to find the test you want to preview.
2. Click on its name to open it.
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3 Report builder adjusting

1. The Group columns option is checked by default, and when displaying the report, columns will be
grouped
2. Click on Display report to see an example of the report when columns are grouped.
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As you can see, all columns related to user information are grouped within the User category.
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4 Adjusting the report builder

If you want to adjust the Report Builder Format per New Samples and exclude the columns grouping
1. Uncheck Group columns.
2. Check the columns represented in the screenshot below.
3. Click on the Set custom titles.
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4.1 Adjusting header names

You can use the Custom title column to change the header's name according to your preferences.

Set custom titles

Title custom title

User columns
User columns
User columns
user columns
User columns
User columns
user columns
User columns
User columns

user columns
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Cancel
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You can use parameters expressed between S sign to get the exact name of the pool and add anything
static before or after.

Set custom titles

Title Custom title

Q

jsed Pool columns.

|GroupName$ points Custom propert..
hGroupNames total points Custom propert

GroupNames score (%) Custom propert.

|GroupNames passed Custom propert..

GroupNames grade Custom propert.

bnNos ID Question colu
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bNNOS text Question colu...

pnNo$ type Question colu._

“ Geneel

4.2 Saving Adjusting as template

You can save everything you have configured so far and use it as a template for the next test. Click on the
Save as and choose:

1. To create a new report template.

2. Save as existing report template.

. Report budder / Quick Quiz - Cryptocurrency ‘n
) youtestme  poociiider Q search snything o o S
f GetCertified
Reportbullder  Templates
A Home —
Report builder Saveas Display report
2 Create & custom report. Save It 3 3 repart template and use It when needed
Assignments -
Losd tempiate: ® @ Newreport template
. Existing report template
& Users s Select one
LR " Report columns Edit column titles
Create a new custom repart by selecting options from the st below. Each option will be featured as & column In the report table
® Etesting center v Group columns
User columns Session columns  Test columns Question columns Pool columns Custom property report columns
B Surveys -
0 ] ) . ] B roints B ronts
@ T = External ID B neme Extemal ID External ID B rowpoms @ Totalpoints
B usemame Name Text Score (%) B scoes
First name Version ID Correct answer Grade
e— 8 @ E
B Lostrome Archived B answered
Predefined reports B viddie name B wchvatondate [ Poins
Email Result verified Total points
oy e e 8 8 2
Date of birth B veritication date Time to answer
Scheshsied reports Gender Started Question pool
Phone number B Finished Topic area 2
Subscribers.
Affiliation B3 vime spent Topic area 1
& System « Street B roints A

Page 6 of 8



[ J
i) youtestme . )
f Adjust the report builder format and header names

1. Enter the name of the template.
2. Click the Save button.

Save report template

Name:*

Demo report builder

5 Preview of the adjusted report builder

1. Click on the Load template dropdown and find the previously saved template.
2. Click the Display report button.
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As you can see, columns are not grouped anymore, and the column headers are presented according to

your changes. Click on the XLS icon to download the report.
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