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1 Introduction

This article explains how to use custom question properties for reporting and passing criteria purposes.
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1.1 Creating a test

Hover over the Tests in the main menu and select New test.
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Welcome John Smith,
Your role is Administrator

Overseeing the entire

Configuring syst

- Examining reports

As a start. we advise you to:
1. Glick the Tests option from the main menu
2. Select the Manage tests option

3. Under the Name column, search for Report Builder Test and select it

4. Seliect the Summary report to see the overall statistics

5. Select the Report builder 1o generate your report

E My tests L
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L New test
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Enter the basic test information in the first step of the test creation process, then click the Next button.
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Test with sections (&

Test instructions
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the test. Read mor
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This is an open-book examination;
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+ Question | - 30 minutes
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Acknowledgment

0o £@-

siept
Save test
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In YouTestMe GetCertified, you can create the tests:
1. With sections.
2. Without sections.

Sections could represent different areas of knowledge or topics the test covers. If you select the Test with
sections checkbox, you will create a test with sections.

Getcentified

|: youtestme

A Home
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W Tests -

New test
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Certificate
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Test instructions
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1.1.1 Test with sections

The Create test wizard is divided into eight steps.
1. Testinformation.
2. Settings.
3. Certificate.
4. Method.
Add questions.
6. Grading.
7. Review.
8. Save test.

b
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A Home

Information Settings Certificate Method Add questions Grading Review Save test
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X Test with sections © @
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1.1.2 Sections

Click on the Add sections button.
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For this specific section:
1. Enter the name.
2. Enter the description.
3. Enter desired instructions.
4. Add attachments.
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Define desired settings that will apply only to this section.
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Choose one of the following methods to add questions to the exam:
1. Add questions manually.

2. Use the test generator (Based on question difficulty/question categories).
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1.1.3 Adding questions manually

In the example below is described Add questions manually method. You can add all types of questions that

you want to use in your test on this page.

.
i youtestme New test
f Getcarthod

A Home
Step 1 Swn2 Swepd Bwep 4
Section Information settings Method Add questions:

8 Axsigoments >
& Back

& users

W Tests - Test sections

. Discard current section
Mznage tests

Current version
Manage certificates
Test version 1

Question pools

Grading scales
Single cholce

- Multiple choice
B E-testing center -
Essay Id more test versicns
Ordering
B surveys -
Fill in the blanks
True/False
® Training courses -
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2
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e
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Sené
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Here is an example of how to add a question from pool. Click on the Import from pools button.
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New test
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1. Use a search bar to find a pool.
2. Select the pool name.

Import questions from a pool

Setect poo

All Question Types

all question|

1l Question Types

All Question Types > Hotspot questions.

41l Question Types > Mutiingus! questions

All Question Types > Questions with audio

41l Question Types > Questions with video

ANl Question Types > Single choice questions

Once you choose a pool, you can preview the question, import a single question or all questions from the
pool.

Import questions from a pool

Select pool

All Question Types

Import all

Question text Parent pool Difficulty Type
Q search Q search Selectone v Select ane v
What is the name of the network of co... All Question Types Easy Single choice
Terms: product, price, place, promotion... All Question Types Medium True/False
Describe the concept of viral marketing. All Question Types Hard Essay
How much do you agree with the follo_ All Question Types Medium Matrix

Reorder the following terms to get the. All Question Types Easy Ordering

The activity, set of institutions, and pro.. Al Question Types Easy Open-ended

A compliance professional’s responsibi..  All Question Types Medium single choice
watch the video and decide whether th.. Questions with video Hard True/False
When did Apollo 11 go to the Moon? Questions with video Hard single choice

Listen to the audio on black holes and Questions with audio Hard Muttiple choice

« < 1 2 . 10 v Rows: 17
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1.1.4 Grading configuration

In the Grading step of test creation wizard, you should:
1. Specify the percentage required to pass the test.
2. Select one of the previously created grading scales.

]
s youtestme New test Q, Sesrch anytring o ¢ A
f Gercertifed
s oz sups swps s s swp7
~ Information Settings. Certificate Sections Grading Review Save test
&5
Test sections Grading configuration
1. sectio Ul
e To pass the test, a candidate has to
Add section
Manage tests
g ceviioaien Define passing mark fol
Question pools
@) Percentage Fonts (@) o : 50 points
Grading scales
Make the passing mark inclusive ©
B Etesting center
- Proctoring report
wvey If the opticn is checked, a pasitive p repar
® Training courses Require positive proctoring repert
B Reporting .
Map score to a grading scale
8 system
@  university Student Satisfaction
« A
. .
3. Click on the Create question property report button.
. [¢]
) youtestme New test Q, search anyt @ o A e.,
] GetCertifed
A Home Questions with audio (% s
Multilingusl questions s
B Assignments
Single choice questions o Va
- Us Hotspot questions Vi
W Tests - « < 3| % 0w R
Manage test
Manage certificates Name Passing mark Actions
Que
Grading scales
No question property reports.
T « ¢ |2 » e~ Rows: 0
@ Reporting Craste question property repart
© system
Hide advanced settings
« A
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The new window will appear where you should:

1.

Nou koo bk wN

Enter the Analysis in the Name field.

Define the passing mark for this group.

Select Inclusive passing mark to allow students to pass the test if they gain a score equal to or
higher than the passing mark.

Select Passing required to make the passing of this group mandatory for passing the test as a
whole.

Select one of the previously created grading scales.

Select the Topic areas for Question property.

Select all Topic areas that should belong to the Analysis group.

Click the Save button.

Create question property report

[} Topic ares

Select properti e @  Pessingmarct @
Question property values o 1% -

Topic Area 1
o B inclusive passingmark @

on o

Grading scales:

Topic Area 2

Topic Area 3

Topic Area 4 @ coasa analysis section 800 scaled scoring

Topic Area s

Topic Area 6

Topic Area 7

Topic Area 8

To create a group that is not passing required but serves for a simple overview of a candidate's knowledge

on a specific category, you should:

i A S

Enter the Calculated-IE in the Name field.

Select the Topic Areas for Question property.

Select all Topic areas that should belong to the Calculated-IE group.
Click the Save button.
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Create question property report

Neome*

Calculated-E

Inclusive passing mark &
Passing required ©
Grading scales:

No grading scale -

Note: Repeat the same steps for other groups.

1.2 Candidate’s perspective

1.2.1 Test-taking

If Show question metadata options are selected, candidates will be able to preview the question
properties in test-taking.

Question: /11 Type: True/False Points: 10 Penalty: 3 Difficulty: Hard

October demo test > Section 1
Finish test
] =

‘Section progress bar om

Sirius is the brightest star in the Earth's night sky.

Sections Questions
All questions (11) I Review list (0)

LG
B
o))

Topic Area
D Wot answered . Answered

Topic Area 1

Generalknowledge

Decide whether the sentence above is rue of false

A True

Terminal Leaming Ojective

8 False
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. . @
. youtestme New test Q search anyihing o ¢/ a @
L) GetCertified
A Home
Step 1 Step2 Step3 Swepd Step S Step 6
Information Settings Gertificate Sections crading Review
& Assignments -

Test sections
New test 1. Section 1 l'] . 2

Aadd section click the “Finish wizard® button ta complete the test creation wizard and schedule 2
test
Manage certificates
Question pools
Grading scales

F Etesting center

B suveys
® Training courses -
B Reporting -
@ systen

1.2.2 Personal report

In the personal report the candidates received after test-taking, they can:
1. See the final score.
2. See the score by clicking on the Aggregated reports to see the table with Question property
reports.
3. Click on the Export button, and select Score report - Question property reports.

Note: The Score report — Question property reports will be available only if at least one Passing
required question property report group is created.

.
i youtestme Q search anythin o8 @
f GetCertied
Aggregated reports
A
Test sections
& Assig

Test section Passing mark Score Status

0.00% 46.91%

. - B

® Test 1 Section 'Section 1 - Question pools Question property reports 0

© Etesting cent - \ | Question pool Passing mark Score Status Group name Passing mark Score Status
sting center 2 \

Astronomy o o1 BRI o) __Analyses 271.00% o% Failed
= Unfol’tunate'y... Calculated-IE >0.00% 88.24%
® Training courses o You failed
e - DO
@ s

Candidate: ~ Christina Hall

Testname: October demo test
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1.2.3 Scorereport

The downloaded score report will contain all information and statistic based on Topic areas.

Mary Robinson

The test addresses content associated with the 8 topic areas

Topic Area 1: Topic Area 1

Topic Area 2: Topic Area 2

Topic Area 3: Topic Area 3

Topic Area 4: Topic Area 4

Topic Area 5: Topic Area 5

Topic Area 6: Topic Area 6

Topic Area 7: Topic Area 7

Topic Area 8: Topic Area 8

To pass the test, a candidate must meet or exceed: (1) a predefined passing score for the "total
test", and (2) a predefined score (cut-score) for the "analysis section" of the test (that covers topic
areas Topic Area 3, Topic Area 4, Topic Area 5, Topic Area 6, Topic Area 7 and Topic Area 8).

To provide candidates meaningful feedback regarding their performance on the assessment, the

program provides candidates a score report devided into two sections.

Section 1 provides candidates information regarding their test performance compared to the
"total test" and the "analysis section" passing scores. The scores provided are scaled scores

(100-800). A scaled score is the total number of correctly answered questions (raw score)

converted into consistent and standardized scale. For the "total test”, the converted raw passing
score is 650 on a scale of 100 to 800. Similarly, the converted raw passing score for the "analysis
section" of the test is 650 on a scale of 100 to 800. The program uses scaled scores not only to
provide candidates more meaningful information, but also to ensure that scores from one form of
the test are equivalent to those from another form of the test. This ensures that the meaning of a
score from a different form of a test would indicate the same level of performance no matter
which form a candidate receives.

SECTION 1 TOTAL TEST ANALYSIS SECTION
Your Score 640 (72.5%) 658 (72.31%)
Performance Threshold 650 (73.0%) 658 (71.00%)
Your "Section® Result Does Not Meet Requirement Meets Requirement
Your Final Result Does Not Meet Requirement

1.3 Report builder

To preview the report, you should select the options from the list that will be featured as a column in the
report table.

To preview the custom property report for created groups in this test, you should select the options stored
under Custom property report columns.
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GetCortifiod
Settings  Testingsessions  Candidates  Monitoring  Testsections  Grading configuration  Reportbuilder  Summaryreport  Managers  Froctors  Authorizations

A Home I

Report builder m R
B nosignments . P T ——
& Users - Custom property report

Report columns Edit column titles

e s e o e o e it e s e il e s s ey e et e

Newtest

Group columns:

User columns.
Manage certificates o
External ID
Jestion pook
Question pools B uvsermame
Grading scales Employee ID
First name
B Etesting center Lastrame
Middle name
B suvers -
Email
® Tainingcouwses  + Oate of birth
Gender
B Reporting - S
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@ system -
Stroet
city
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Session columns.

[

B e

Test columns

]

External ID

Name

Version

Version 1D

Archived

Test saction columns

Points

Total points

Seore (%)

Grade

Passed

Archivation date
Result verified
verification date
Started

Finished

Time spent
Faints.

Total paints

Score (%)

Once you click on Display report, you will:

1. See the report based on previously selected options.

2. Download the report in Excel format.

Question columns

n
External ID

Text

Type

Correct answer
Answersd

Points

Total paints

“Time 1o answer
Question paol
Phase

Difficuity

General knowledge
(Common question

Topic Area

Poal columns

Points

Total points

Score (%)

Passed

Custom property report columns
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Passed
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