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1 Introduction

This document explains how to achieve the following requirement:
e Ability administrator to determine if questions are be presented one at a time or all at once.
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2 Steps

2.1 Creating a test

Hover over the Tests in the main menu and select New test.
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Welcome John Smith,
Your role is Administrator.

Your securtty role Is intended for
- Overseeing the entire system

Configuring system set

- Examining reports

As a start, we advise you to:
1. Click the Tests option from the main menu

2 Select the Manage tests option

3. Under the Name column, search for Report Bullder Test and select It
4. Select the Summary report to see the overall statistics

5. Select the Report buider to generate your report

2B Mytests °

View the lst of tests you can edit, grade or monitor depending on
the role assigned to you
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materials and schedule a test 10 check the knowsedge.

2.1.1 Presentone question ata time

g New user group

Organize existing users in a group to easily schedule tests or
enerate reports for that aroup specifically

3 New survey °

Create s survey with preferred setings and schedule It for the
desired time period.
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On the second step - Settings, for the Page format option, choose One question per page.
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Proctoring settings

Enable practoring @

Pause and repeat settings

Allow test continuation @

Allow test retaking (& @) Pioy.viden

New test
Siep 1 Swepd Swep4 Swep § Siep 6
Information Certficate Method Add questions Grading
¢ Back
Test settings
Testemplate ®
Select one (optional) v
Duration type Page fomat
Unlimited v One question per page
Show regort: Regort camern ®
Immediztely after grading - Score and details ~

Additional possibilities for candidates

Enable ' donit know’ answer to avoid negative points

o
Q, searchanyihing o o a @

Siep 7 Siep e
Review Save test
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2.1.2 Candidate’s perspective

During the test-taking process, questions will be presented in the following way:

1. Mars

2. Earth

3. Mercury

4. venus

October demo test > Section 1

Section progress bar

‘ 2 | 3
[ ] notanswered .Auswpmd

Note: To go to the next question on the next page, the candidate should click on the Next question

button in the lower right corner.

2.1.3 Present all questions at once

On the second step - Settings, for the Page format option, choose All questions on one page.
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Add questions
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2.1.4 Candidate’s perspective

During the test-taking process, questions will be presented in the following way:

Demo test - All in one page

Progress bar 04

Question from subpool

Select all that apply All questions (4

-
" | : ‘ ? | ‘
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English

Translate

Select all that apply

1 True
2. False
3. Answer3

& True
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