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1 Introduction

This document explains how to achieve the following requirement:
e The ability to pull multiple scheduled offerings data (metrics) at one time (blocks of dates)
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2 Steps

Follow the steps below to check if the report builder results match the candidates' results.

2.1 Accessing the Candidates tab

Hover over the Tests in the left side main menu and select Manage tests.

.
9 youtegims

@ Assignments -
- Users -
W Tests -
Newtest

Manage cert

Question pools

Grading scales

8 Etesting center -
B suveys -
@ Traming courses -
B Reporting &
© system -

Homepage

Welcome John Smith,
Your role is Administrator.
Your secunity role Is intended for.

Overseeing the entire system

Configuring system sattings

- Examining reports

 from the main menu

2. Select the Manage tests option

 the Name column, search for Report Builder Test and select it

to see the overall statistics

View
| New test - " New training course .
e test withpreferted seftings and schedue f for e desired Create
od mater

Choose the desired test.

:
 youtegtme

A Home

@8 Assignments -
o

& Users -

New test

Manage

Manage certificates

Question pools

Grading scales

@ Edtesting center -
B surveys -
@ Training courses -
& Reporting -
& System «

o
g New user group
Organize existing users in a group to easity schedule fests or
generate reports for Mat group specitically
= °

“ 4 New survey

3 survey wilh preferred seftings and scheduse It for the

Alltests (81) +  newtest import data ¥
Manage tests
All tests
Name Creation date 1 Status [+ External ID
Q search Select one Q search Q search
Banking - Certification Exam Sep-07-2022 Suspended 1872
Quick Quiz - Cryptocurrency Sep-07-2022 Published 1871
sepora0z P 1870
Quick Quiz - Introduction to Banki. Sep-07-2022 Published 1869
Informatics and Computing Aug17-2022 Publisnea 1868
Is your business ready for Blocke... AugH17-2022 Published 1867
Java Certification Practice Test AugH17-2022 Published 1866
Principles of Taxation Aug17-2022 Published 1865
S0L skill and Knowledge Assess. Aug17-2022 Published 1864
Project Management Certification AUQH17-2022 Published 1863
= Displayed columns « < |1 ‘ 2 4|5

Q search anything )

Recent activity &)

i3 Demo Test" s started

ia Demo Test' s started
ourse ‘moj rening”is created
s200

Question pool "BOJANAAA' s created
acayago

B Question pool "BOJANA" is created 3
[ B

e o a"ﬂv

Q, Search anything

creation type Proctored
Select one
Generated No
Generated No
Generated No
Generated No
Manually created No
Manually created No
Manually created No
Manually created No
Manually created ves
Manually created No

Rows: 61
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Navigate to the Candidates tab. Turn off all the columns except for the Result column and use it to sort

the records.

* yout
i you

A Home
2 Assignments

Users

Tests

Mew test

Manage certificates

Question pools

Grading scales

M E-testing center

B Ssurveys

® Training courses

Note: Four candidates passed the test in this example, three failed, and the rest did not attempt.

stme

GetCertified

Alltests (61)
Manage tests

Settings

October 25, 2022

Jul16-2022 10:46 PM EDT

Demo training session

Jul15-2022 10:34 PM EDT

Dema training

Jul15:2022 08:54 PM EDT

Demo training session

2ul01-2022 0Z:39 PM EDT

Digital marketing Session, July 1, 20.

Jul01-2022 02:34 PM EDT

Digital marketing

Testing sessions

Main Dema Test

Candidates

Show all

Finished

Finished

Finished

Finished

0Q

Finished

09

Monitoring

&) All candidates
Username

Q Search

aaron

Abled1959

: Abled1997

Accon1956

Acessier

: Acesturod

Acrew1969

Adam

adam

admin

Test sections

Grading configuration

Session

Session - New York

Session - Toronto

Session - Toronto

Session - Montreal

Session - New York

Session - Toronto

Session - Montreal

Session - Toronto

Session - New York

Session - Toronto

Report bullder

Status

Select one

Report complete

Not attempted

Report complete

Not attempted

Report complete

Not attempted

Not attempted

Report complete

Not attempted

Not attempted

Q_ search anything

Summary report

Result

Passed

Passed

Passed

Passed

Managers

Score (%)

96.23

0.00

Practars

Data Transfer

Test finished

o

Displayed columns

2.2 Accessing the Report builder tab

To access the Report builder tab, do the following:

1.

2. Choose one of the desired tests.

-; yout

Users

New test

wanage tests @)
Manage certificates
Question pools

Grading scales

@ Etesting

| surveys

® Training courses

@ Reporting

stme

GetCertified

K

Navigate to the Manage tests tab in the main menu.

A S~

Authorization £ >

Filter

Grade resolved

2 ) s + veren | [ moonams = | | Q semchanyong o ¢ @
All tests
Name Creation date Status D External ID Creation type Proctored

Q Search Select one Q search Q Search Select one

Banking - Certification Exam Sep-07-2022 Suspended 1872 Generated No

Quick Quiz currency Sep-07-2022 Published 1871 Generated No

Quick Quiz - Banking - 20th Centu. Sep-07-2022 Published 1870 Generated No

Quick Quiz - Introduction 1o Bank Sep072022 Pubiisnea 1869 Generated No
Informatics and Computing Aug17-2022 Published 1868 Manually created No

Is your business ready for Blocke... Aug-17-2022 Published 1867 Manually created No

Java Certifieation Practice Test Aug17-2022 Published 1866 Manually ereated No
Principles of Taxation Aug17-2022 Published 1865 Manually erested No

SQL Skill and Knowledge Assess... Aug-17-2022 Published 1864 Manually created Yes

Project Management Certification Aug17-2022 Published 1863 Manually created No

= Displayed columns R[> 2 4+ s 0~ oW rows el

o
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Navigate to the Report builder tab and:
1. Turn off all the columns except for the Username, and Time to answer.
2. Click on the Display report button.

.
SAYORE St
A Home
B Assignments -
& users -

Question pools

Grading scales

B E-testing conter -
B suveys -
® Training courses =
B Reporting =
B system -

Manage tests

Settings

Testing sessions

Report builde

Load template

select one

Report columns

Create & new custom report b
Group columns
User columns

[

Extemal I

Employes I
First name
Last name

Widdle

Email
Date of birth
Gender
Phane number
Affiliation
Strest

city

State

Candidates  Monitoring  Questions  Grading configurstion  Reportbuikder  Summaryreport  Managers  Procters
i the list below: Eseh otion will b featured 55 & calumn in the (<port table.
Test columns Guestion columns Pool columns Custom property report columns
o D Paints Points
External I External ID Total points Tetal points
Hame Text Score (%) Score (%)
Version Type Passed Passed
Version 10 Correct answer rade
Archived Answared
Points

st ver Total points
Veriication date
started question pool
Finished Topic area 2
Time spent Topic rea 1
Points
Total points
Score (%)

Q| search anything

Authorizations  Comments.

m Cotelivid

Edit column titles

The picture below shows that nine candidates passed the test, just as shown in the Candidates tab.

all tests (51

Main Dema Test

-
= ns v
“ VOUt stme Manage tests
GetCertified
Settings Testing sessions Candidates Monitoring Test sections. Grading configuration Report builder
A Home
& Assignments - Back to report builder
-
o Users - Test sections
User Test section Astronomy - Basic Knowledge
Question 1
— Username D External ID Text Type Correct an... Answered
Adam 14644 The dimensio, True/False 1
Manage tests
Borpes 14644 The dimensio. True/False 1 1
Manage certificates anna.smith 14644 The dimensio.  True/False 1 2
Question pools Aliver62 14644 The dimensio. True/False 1 2
Adam 14644 The dimensio. True/False 1 1
Grading scales
Abled1997 14644 The dimensio... True/False 1 1
M E-testing center -
Acessier 14644 The dimensio.. True/False 1 1
B surveys - student 14644 The dimensio. True/False 1 1
aaron 14644 The dimensio... True/False 1 2
® Training courses -
« « ¢ 1> » o+
P Oemntinn -

Q_ search anything

Summary report Managers  Proctors
Points Total points

0.00 2
2.00 2
0.00 2
0.00 2
2.00 2
2.00 2
2.00 2
2.00 2
0.00 2

e

17

Authorization { >

Time to an... q
00:00:11 Diy
00:00:08 Dit
00:00:08 Dit
00:00:10 Dit
00:00:22 Di
00:00:11 Dit
00:00:36 Dii
00:00:35 Dii
00:00:14 Dit

Rows: 9
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Click on the Back to report builder button.

- All tests (61) Main Demo Test . Q N
plions ¥ earch anythin,
‘? youtestme Manage tests o ]
GetCertified

Settings ~ Testingsessions  Candidates  Monitoring  Testsections  Grading configuration  Reportbuilder  Summaryreport  Managers

M Home
B Assignments - Back to report builder
= Users - Test sections
User Test section Astronomy - Basic Knowledge
_ Question 1

— Username D External ID Text Type Correct an... Answered Points

Adam 146 The dimensio. True/False 1 0.00
Manage tests

Borpes 14644 The dimensio, True/False 1 1 2.00
Manage certificates anna.smith 14644 The dimensio.  True/False 1 2 0.00
Question pools Aliver62 14644 The dimensio. True/False 1 2 0.00

Adam 14644 The dimensio. True/False 1 1 200
Grading scales

Abled1997 14644 Thedimensio. | True/False 1 1 200
@ E-testing center -

Acessier 14644 Thedimensio_ | True/False i 1 200
B Surveys - student 14644 The dimensio True/False 1 1 200

aaron 14644 The dimensio True/False i 2 0.00
® Training courses - —

« « < 1 > 3 10+

Choose to display only users that failed the test and click on the Display report button.

Al

(1)

st Main Demo Test

¥ Q

arch anything

l’;‘ youtestme

o@g“ev

Proctors  Authorization { 3
Total paints Time to an [d
2 o000 Dit
2 000008 Dit
2 000008 Dit
2 000010 Dit
2 000022 Dit
2 o000 Dit
2 00:0036 Dit
2 000035 Dit
2 00:0014 Dit

Rows: 9

Manage tests
GetCertified ge tes
Settings Testing sessions Candidates Monitoring Test sections Grading configuration Report builder Summary report Managers Proctors Authorization { )
A Home
Affiliation Time spent Topic area 1
@2 Assignments v Street Points
City Total points
o
- Users -
State Score (%)
Country Grade
Tests
2IP-code Passed
LA Suspended
Manage tests
Advanced search
The advanced search allows you to build structured queries. The simple filter filters the r hosen column, criteria, and value. The group filter is a conjunction (AND) or disjunc R) of more filters. Negation can be applied to any
Manage certificates s
Question pools o7 er: [P : m
Grading scales
Not  Passed v equal No v ption: ']
E-testing center v Test section groups
See aggregated results for multiple test sections by crealing a fest sections group. This option is avallable for ests with sections only
B surveys -
Test section groups: Test section group columns Points Total points Score (%) Grade Passed
® Training courses -
Add test section group
« N
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The picture below shows that three candidates failed the test, just as shown in the Candidates tab.

a; youtestme

GetCertified

A Home

Assignments -

&% Users -
New test
Manage tests
Manage certificates
Question pools

Grading scales

@ E-testing center -
B surveys -
® Training courses -

«
[ -

Alltests (61) ¢ Report Builder Test -
= Manage tests Options ~ Q_ search anything Q@ © !B 3 v
Settings Testing sessions Candidates Monitoring Test sections Grading configuration Report builder Summary report Managers Proctors Authorization € >
Back to report builder
User
] External ID Username Employee ID First name Last name Middle name Email Date of birth Gender F
10663 881204 Chantelle_Ho. 961405 Chantelle Houston Kimberly noreply@yout. Mar-29-1984 Female 21
10658 025454 Ashley_Parso.. 542100 Ashley Parsons Peter noreply@yout Jun-04-1990 .. Male (s
10659 Laura_Higgins Laura Higgins noreply@yout. Feb-201989 .. Female (s
10646 875216 Philip_Rhodes 021584 Philip Rhodes Keith noreply@yout. Mar-02-1992 Male a
10642 000841 Leroy_Howell 006875 Leroy Howell Gerald noreply@yout. May-20-1970 Male a
10644 577403 Hunt_Morton 540122 Hunt Morton Louis noreply@yout. Jun-07-1967 Male 41
I e & W rowse
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