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1 Introduction

This document's purpose is to explain how to import test candidates appropriately (Using user
enrollment).

2 Importing test candidates

To import test candidates, do the following:
1. Click on the “Manage test” tab in the main menu.
2. Click on the “Load” button from the top right corner.
3. Select the option “Test candidates”.
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4. Choose the Excel template “Agile.”
5. Download the Excel Template and fill in the information.

Load test candidates

Load users from an Excel spreadsheet (supported file types are .xls or xlsx).

You must use this Excel template to assign users to the testing session.

Detailed instructions foes procedure can be downloaded here.

Select excel template:* AGILE v
YOUTESTME
Select file
o AGILE

Upload Cancel

Fill in the required information:

A B C

AGILE Scheduled Offering ID AGILE User ID Source providing information (AGILE)

179 12347 AGILE

After filling in the information in the Excel file that was downloaded:
6. Upload the file that is filled with information.
7. Click on the “Confirm” button.

Load test candidates

Load users from an Excel spreadsheet (supported file types are xls or xlsx).
You must use this Excel template to assign users to the testing session.

Detailed instructions for this procedure can be downloaded here.

Select excel template:* AGILE

Select file TestCandidatesAgileTEMPLATE xlIsx

0 Upload Cancel
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When opening the test and navigating to the “Testing session” section, we can see that now has one
candidate.

Myassignments  Users »  Tests ~  Surveys ~  Trainingcourses  Reporting ~  System ~

1

7 All tests (12) > Demo Topic Area Test

settings  [Testing sessions | Candidates  Monitoring  Testsections  Grading scales  Reportbuilder  Summaryreport  Managers  Proctors
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© Location: Undefined

@) start time: Dec-01-2021 12:00 AM EST
> (@ End time: Dec-31-2021 05:03 PM EST

7 Copy access link: 5

[ Copy meeting link:
& Copy guest link:
B Training course:
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() Session protection:  Unlocked

If we click on that number, we can see that that’s the candidate we uploaded.
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