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1 Introduction

This document's purpose is to explain the requirement R028 - Provide the ability to prevent
candidates from beginning the exam until the proctor script is read and the exam password provided.
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2 Administrator

2.1 Creating a Password Protected Testing Session

Once you finish the test creation, you can create a password protected testing session by following:
1. Click on “New testing session”.
2. Enable “Locked” option.
3. Enter “Session password”.
4. Click “Save” button.

Edit testing session

o the aption of Self-snrallment to grant access 1o the
Whaie group

Assign to training (Optional setting):

Test can be started only from tis waining.

Candidate self enroliment:

W this option is enabled, users wil be able 10, baok,
PUICNaSe Of SLSMT Ihe EXam ON their OWN, WIthut the nesd
for the manager 10 schedule them manually. If this session
s connected to a wraining course o & user group, the

i}
members

Locked: (2] o]
Vs opton is enabled candidates can star her fest only
by entering the session password

Session passward* o J—

Guest access permitted: 0
if guest is permitied,

Can Tak Ihe 851 of Survey Via the guest access k. When

the user accesses the guesi link,the new guest prafile is

created, and the user is rediected 1o the test or survey. The

System will sutomatically deiete the ues! user profile when

the user signs oul ar when the HTTF session expires.

>  Show additional aptions for external settings

oEm
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2.2 Adding Proctor

Proctors can monitor candidate progress on tests pause the test for candidates or prohibit candidates to
take the exam. To add a proctor you should:

Navigate to “Proctors” tab.

Select the specific testing session from a drop-down.

Click “Assign proctors” button.

Select user.

Click “Confirm” button.

1.
2.
3.
4.
5.
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3 Proctor

3.1 Pausing the testing session

Once the proctor is logged in, they should navigate to “Tests” and select “Manage tests”.

My assignments  Users ~ sts - Suveys -  Trainingcourses  Reporting - 2o a ()

Manage tests

Click on the test name to open it.

Myassignments  Users - Tests Suveys -  Trainingcowsses  Reporting [N |

et Manage tests
?
My tests (4)
@

Name ¢ Creation date  + Status s D % External ID ¢ Creation type ¢ Report displayed ¢ Report content ¢
o Select one ~ 0o L seectone ~ | Sekectone ~ Select one v

Feb-27-2022 1812 Test with sections Immediately after result grading Score and details

Cyber Securlty Certification Test Jul07-2021 [ Fubisnea ] 1805 131119 Manually created Real-time grading Score and detalls

Main Dema Test Jun-25-2021 1797 347865 Test with sections immediately after result grading Score and details

Automated Proctofing Demo T. Apr-13:2020 s 569274 Manually created Immediately after result grading Score and details
> = Displayed columns 1 10 v Rows: 4

Page 5 of 6



a? youtestme _
Pause Password Protected Session

Click on “Monitoring” tab.

Click “Pause session” button.

Enter the message that will be displayed to candidate once the exam is started.
Click “Pause” button.

iR A S

Pause testing session

write @ message 10 the candidates that will be displayed when the session fs paused (optional)

e @
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