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1 Introduction

This document's purpose is to explain how to create a multiple fill-in-the-blanks questions and add them to
the new-created or existing question pool.

2 Adding Questions to a Question Pool

1. To add questions into a question pool, navigate to "Tests/Question pools."

My assignments Users ~ Tests ~ Surveys ~ Training courses Reporting ~

New test

Navigat

Manage tests

Select, manage ana

Manage certificates @

My assignments Select, manage and view created certificates Create user group

View the list of all tests, surveys, and training courses Create uger a Er group and add users to that group
Question pools
assigned to you

Ealt questions In pools and manage permissions

Grading scales

o
— Configure the sc aluating tests

Testing locations —
Create test 9 Create training course
Manage the places
Create knowledge test with multimedia content Create a ing course with multimedia content

and assign the awarding certificate automatically using grading scale option
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2.To add questions into a new question pool, click the "New" button.

My assignments - ests ~ | Surveys - Training courses Reporting ~  System « Cl|é3 |-

ft
Q Import from JSON

® My pools All pools

~ Pools (77, 648)

[3 002 tags (0, 8)

Co tagovi abc (0, 8)

[3 031ags (0, 8)

» Ooe2(1,5

3 062-1 (0, 0)
» [J062:2(2,0)

[3 062-22 (0, 5)

C101 Scraping computers (0, 1)
yOa Computer science (1, 2)
y[O12 Computer programming (1, 2)

O3 Computer security (0, 1)

3. Add a pool name and save it in the popup window.

New pool X

Name:*

Description:

External ID:
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3 Adding fill-in-the-blanks questions

1.To add a question to a newly created or an existing question pool, select the "Questions" tab.
rveys « Training courses Reporting ~ a o O A

- My assignments Users « Tesls -

Test question pool

Al Question Types New sub-pool Delete ?
Information Users  Statistics
Load questions Filter by tags: @
ID - Question text B Source pool B Difficulty B Type B Actions
0O 0O O selectone v selectone v
13660 Fill in the blanks. All Question Types Hard Fill in the blanks e /s B 1
13661 In a compliance program, tactical compliance procedures should be in.. ~ All Question Types Medium Multiple choice @ /s B i
13662 Describe the concept of viral marketing. All Question Types Hard Essay @ J B i
S 13663 Reorder the following terms to get the most logical progressive seque.. All Question Types Easy Ordering @ /s B i
13664 Terms: product, price, place, promotion, people, process, physical evid..  All Question Types Medium True/False @ J B i
13665 The activity, set of institutions, and processes for creating, communic.. ~ All Question Types Easy Open-ended @ /s B i
13667 A pi i ST include all of the followin..  All Question Types Medium Single choice @ /s B0
13668 Match the following statements with correct term All Question Types Easy Matching @ /s B i
14487 What is the name of the network of computers from which the Interne.. All Question Types Easy SMQ.IE chmcel @ J B i
(Branching question)
14491 How much do you agree with the following statements? All Question Types Medium Matrix @ /s B i
a0 10 v Rows: 10
Move Copy Por

2. Click on the "Add question" button and select the “Fill in the blanks” option.

My assignments Users « Te! Surveys « Training courses Reporti System ~

Test question pool

5 New sub-pool = ?
branching pool !

Information Questi Users Statistic

Add question » Load questions ~ Filter by tags: ©

Single choice
Multiple choice ernal ID ¢ Question text ¢ Source pool $ Difficulty ¢ Type ¢ Actions

Essay 0o jo) L | Selectone v Selectone v

Ordering > ; s S5 = %
1@)% To add questions, click "Add question" button to add them manually, or "Load questions” to load them from an Excel template.

Fill in the blanks

True/False

Matching 2
L

Matrix

10 v Rows: 0

Open-ended

Hot spot
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3. Add question text and answers.

Question text

B @ % B I UGS x. ¥ = T e = o= HE ©@f5€

B Q Font - sSize - A- B-

Question tex{ e

®

body p 4

Add question feedback

Answers

Text 1 > ‘ﬁ[

Blank 1 v Use offered answers ]m

4. Add text to all the answers:

Answers

Text 1 * Some sentences with a blank e @
Blank 1 ¥ space Use offered answers @
Text in them
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In case you want to associate options for the blank space, click on the “Use offered answers” button.

Answers

Text 1 = Some sentences with a blank @
Blank 1 - space Use offered answers ]ﬁ]
Text in them

Add as many options as you want, specify their text and label the correct option.

Answers

Text 1 = Some sentences with a blank @

Blank 1 = Add offered answer Correct ]ﬁ]
field |
space v ]ﬁ]
paper ]ﬁ]

Text in them

After defining the questions and answers, click on the “Add to the pool” button to save your question into the
question pool.

Assistance

Add assistance ~

Add to pool Cancel
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