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1 Introduction 

 
This document's purpose is to explain how to create a fill-in-the-blank question, add them to the new-

created or existing question pool and candidate’s view. 

 
 

2 Adding Questions to a Question Pool 

1. To add questions into a question pool, navigate to "Tests/Question pools." 
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2. To add questions into a new question pool, click the "New" button. 

 
 

3. Add a pool name and save it in the popup window. 
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3 Adding fill-in-the-blanks questions 
 
1. To add a question to a newly created or an existing question pool, select the "Questions" tab. 

 
 
 
 

2. Click on the "Add question" button and select the “Matrix” option. 

 
 
 

  



Fill-in-the-blanks questions 

Page 5 of 
13 

 

 

 

3.  Add question text and answers. 

 
4. Add text to all the answers: 
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This part won’t be visible to students, and they will need to type it in: 

 
After defining the questions and answers, click on the “Add to the pool” button to save your question into the 
question pool. 

 

Students perspective: 

 
When starting the test-taking process with the fill-in-the-blanks type of questions, the student will have to 
type in the answer: 

 
 
 


