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1 Introduction

This document explains how to achieve the following requirement:
e Allow separate exam forms and/or surveys to be administered within a single exam site.

2 Steps

Test with sections feature allows separate exam forms and/or surveys to be administered within a single
exam site.

2.1 Creating a test with sections

You can access the "Create Test Wizard" from the homepage by choosing one of the following two options:
1. Select the "Create test" quick action button
2. Navigate to the "Tests" option in the application's main menu and then select the "New test"
option
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- = My assignments Users - Tests - Surveys - Training courses Reporting ~ ﬁ 9 0 .‘, 9 -

New test

Navigate o test

Manage tests

Select, manege &nd »

«
_ Manage certificates @

Select. manage and ated certificates

My assignments Create user group

View the list of all tests, surveys, and training courses Create user aIEST NS r group and add users to that group

assigned to you Edit questions In pools and manage permissions

Grading scales

Configure the scnemes for evaluating tests

i
J Testing locations 5

Manage the places and time zon testing Is conducted P
Create test S - - reate training course
Create knowledge test with multimedia content Create a survey and categorize its results Create training course with multimedia content
and assign the awarding certificate automatically using grading scale option

Sections could represent different areas of knowledge or topics the test covers. If you select the "Test with
sections" checkbox, you will create a test with sections.

My assignments Users »  Tests »  Surveys «  Training courses Reporting ~  System «

1 2 3 4 5 6 7

Test information

k!reate test wizard

Test sections

Test information ]
4 ) Name» Test with sections
Description:
Label: @

Acknowledgment: @ 1 understand and agree with the instructions and
rules of this assignment

I +/ Test with sections @ Hlayideo

Test instructions optional

All candiaates will nave to read the InstTuctions before Starting the test (tnis settng Is optional). Read more
@ Copy previously created instructions: Selectone -

2.1.1 Test with sections

The "Create Test Wizard" is divided into seven steps.

1. Test information
2. Settings

3. Certificate

4. Sections

5. Grading

6. Review
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My assignments Users -  Tests -  Surveys -  Training courses Reporting ~  System -

1 2 3 4 5 6

e 6 0 6 o0

breale test wizard

Test information

Test sections

Test information

a Name* Test with sections

Description:
Label: @

Acknowledgment: @) 1 understand and agree with the instructions and
rules of this assignment

+" Test with sections (0 Play vigeo

2.1.2 Sections

Click on the "Add sections" button.

My assignments Users « Tests » Surveys - Training courses Reporting ~

System ~

@31

Test information Settings Certificate Sections

Previous breale test wizard
Test sections

‘ Add section

For this specific section:

1. Enter the name

2. Enter the description

3. Enter desired instructions
4. Add attachments
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My assignments Users Tests = Surveys -  Training courses Reporting « System BN 1

1 2 3 4 5 6

Section information

Create Test Section Wizard “
Test sections

Section information ?
N s @
Description:
Discard changes in the a3 9

current section

al). Reag more

i) Copy previously created instructions:  Select one

BIUSAM®RNXXHHBRESEEN=®E @

Test attachments o

Create new Import from library

Define desired settings that will apply only to this section.

Myessignments  Users -  Tesis -  Surveys -  Trainingcowses  Reporting - Sysiem ~ 11

1 2 3 4 5 6
Section information
) Previous Create Test Section Wizard “
Test sections

Section template settings ?
Section template: Select one (optional)

Discard changes in the Section settings

current section
Duration type: Unlimited

Page format: @ One question per page
Require answering all questions
Enable 'l don't know’ answer 10 avold negative points
Disable going backwards in test section
Disable answer deselect ©
Enable answer feedback (0 Plsy vioso
Show question metadata to candidate @
Enable notes @ Flsy vigeo

Enable revisiting section fesa more

Choose one of the following methods to add questions to the exam:
1. Add questions manually

2. Use the test generator

3. Upload section from the file
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My assignments Users =  Tests -  Surveys =  Training courses Reporting =  System «
Section information Seuings Method
Previous

Test sections

Create Test Section Wizard “

L) e (2]

Discard changes in the

curent section =

‘Add guestions manually

L

Use the test generator Upload section from a file

All cendidates get the same section All candidates get a different version,

Load questions from excel files
with the same questions. created from your question pool/s. prepared offline.

==

2.1.3 Adding questions

In the example below is described "Add questions manually method".
You can add all types of questions that you want to use in your test on this page.

Frovies Create Test Section Wizard [ he |
Test sections
Test versians (1) £}
Test version version unique cade Easy Madium Hars o acten
[ he curm Tt vorsian 1 a I o I Fd
2= Current version Test version 1

et |

Here is an example of how to add a single choice question.
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Basic settings

Scoring method: @ Defining comect/incorrect answers

Points: 5 Penalty 0
Generator settings Difficulty: Medium
Custom properties
Specify e ot e Topic Areas

Terminel Learning

Objectives:
Advanced question setup Question group: @ No group New Edit Delete

Branching @
new Import from library

Additional attachments Create

Translations Add translation

Question text

BB % BIUSxH < E=2am4.= 4; @ B fx
ma s - s A-@-
The grass is (choose ane):
ST P
ad quesTion feedbach
Answers Correct
z=== 0% = @ ® fx
siz= - A- B
-
4
2 t=zz2=2qn = @ B fe fif
Size - A-
o
4
3T | @@®(% BIUSXNY EEaE[AN = @ ® f i
=z 3z £ MEQ Fot - s=. A-Q
.
]

Answer generator (&

Assistance

Add assistance ~

Add to peol @

Add o test Cancel

Single choice «=*
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Once you fill in the question text field, add answers choices, and select the correct answer. Add the
question to the test by clicking the "Add to test" button on the page's bottom.
2.1.4 Save section

To add more sections to this test, click on the "Add another section" button and repeat the same process
from the above.

My assignments Users -  Tests -  Surveys -  Training courses Reporting -  System ~ @

Section information Settings Method Add questions Review Save section

) Previous Create Test Section Wizard
Test sections

Discard changes in the
current section v 7

Add another section

Once you have added sections, click on the "Save and continue" button.

My essignments ~ Users ~  Tests -  Surveys -  Trainingcouwrses  Reporting -~  System « E1o e (59

Section information Settings Method Add questions Review

) Previous Create Test Section Wizard
Test sections

Discard changes in the
current section

2.1.5 Save test

After defining all sections, go through the rest steps in the "Create test wizard" process and save the test.
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My assignments Users - - Surveys - Training courses Reporting - System E;I_] | §3 ]
1 2 3 4 5
Test information Settings Certificate Sections Grading Review Save test
Previous Create test wizard

>

Click the Finish wizard button to save your test.
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