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1 Introduction

This document explains how to achieve the following requirement:

e The ability to pull multiple scheduled offerings data (metrics) at one time (blocks of dates)

2 Steps
Follow the steps below to check if the report builder results match the candidates' results.

2.1 Accessing the “Candidates” tab

Hover over the “Tests” in the main menu and select “Manage tests”.
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On the “Manage tests” page, you will see the list of all tests.

1. Use the search box to find the test.
2. Click on its name to open it.

My assignments ~ Users ~  Tests ~  Surveys ~  Training courses

Reporting ~  System «

fests Manage tests

All tests (716) el .o 2

assign new candidates. Suspen permanentiy disabled
Name ] Creation date  ~ Status ¢ ID ¢ | ExternallD ¢ Creationtype ¢ Report displayed ] Report content 3
@] veinpem 2 Select one v| search 0| Search O Selectons ~ | Selectone v Selectone v
@) v12in Demo Test Now-03-2021 101012 Manually created Immediately sfter resuit grading Score and details
= Displayed columns 1_ 10 v Rows: 1
> &

Navigate to the “Candidates” tab. Turn off all the columns except for the "Result" column and use it to sort
the records.
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My sszignments Users +  Tests .  Surveys -  Training coursee Reporting -  System - Kl §

Tests
Manage teats
— ?
7] All tests (13) > Main Der%Tes‘l =
G Settings  Testing seasions Monitoring  Testsections  Grasingscsles  Reportouilser  Summary report  Mansgers  Proctors
B
Testing sessions All candidates - Candidates
P 0 o rem cea View test amempts ana grede trem
Session - Montres! Az Marked for review: 0 e Filter by start date: @ | From To Snaw el
® Avsilaniencw  Agd cangiates Usernsme ¢ Session ¢ Status o Sl:or!(%j: Actions Reportverified | Testfinished | Grade rescived | Visible to cand
o Select one ~
Sesaion - New York &z Acessier Seaaion - New York Report complete 62 2a B No Yea Yee Yes
5 @ Finisneg Aag canaiastes Agem Sesaion -Toromo Report complete s S B No Yer Yer Yee
Borpes Seaaion - Toromto Report complete se | (D 20a B No Yes Yes Yes
Sesaion - Toronto o anng.zmim Seaaion - Toromo Report complete x0T S2Bal B No Yez Yes Yez
o dvsienlenen  Aos canaiastes saron Seasion - New York Report complete 275 | D oD B No Yea Yee Yoo
AliveraZ, Seazicn - New York Report complets 1509 A2Ba B No Yea Yee Yes
Abled1997 Seasion - Toronto Report complete 566 a2Da B No Yea Yes Yes
Accon1956 Seasion - Montresl Not sttempted SAmB
Albert_Megoy Seasion - Montresl Not attempted LAMmB
Aweayet2 Seasion - Montresl Not sttempted SAMmB
O | TERERTI
Actions = | | Data Transfer - Show suspended attempts e B=
Note: Four candidates passed the test in this example, three failed, and the rest did not attempt.
22 A ing the “R builder” tab
. ccessing the "Report bullder” ta
“ ” s H u“ u
Hover over the “Tests” in the main menu and select “Manage test”.
« - My assignments Users ~ Tests - Surveys -  Training courses Reporting =  System = 1 b |-

New test
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e e
gnments =
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ser group and add users to

Question pools

Eait quentiona in poals ana mansge permissions

Grading scales

Configure grading sosiea for teat evaluation

Testing locations E

Manage the plscen and time zones where testing is onducted

Create training course
£5te & training Cours 1t

Test results verification

Leam more

Manage aorfiguratians f matin verifisation.

On the “Manage tests” page, you will see the list of all tests.

1. Use the search box to find the same test.
2. Click on its name to open it.
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@ioa (D)

fests Manage tests

@ All tests (716)

Name ] Creation date = status ¢ ID ¢ ExternalID ¢ Creation type Report displayed ] Report content
| veinpem fe} Select one v| search O | Search £ Selectone ~ | Select one v Select one v
O vain DemoTest Nov-03-2021 Published 101012 Manually created Immediately after result grading Score and details
= Displayed columns a1 10 v Rows:
> @

Navigate to the “Report builder” tab and:

1. Turn off all the columns except for the "Username", "Score", and "Passed".
2. Choose to display only users that passed the test.

3. Click on the "Display report" button.
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My sssignments  Users ~ gcourses  Reporting - System -

Tests
Manage tzats

All tests (13) > Main Demo Test =

Settings  Testingsessions  Canciostes  Monitoring  Testsections  Grasingscsles  Report

ilder  Summaryreport  Mansgers  Proctors

Report builder

Load template: Pass/Feil Status N

port columns

Group calumne

User calumns Session columns  Test columns. Test section columns  Question columns Pool columns Custom property repart columns
) Extemal 1D ) ) Foints [ Pointa Foints
Employee 1D Name External ID Total pointa External 1D Total points Total paints
irstname Lazt neme Nams Seore (4 Text Seore Scars (%)
Migale name Emai Version Grace Type Pezzen Passza
Date of birth Cender Veraion 1D Pesasd Carrect anawer Crade
Phone number Affilistion Archived Anawered
Street city Archivation dste Paints
a State Country Rezult verifiea Total pointa
ZIP-coge Verification date Time to ancwer
Startea Question pool
Finisnea Topic Areas
Time apent Terminal Learning Objectives
Foints
Total painta

Grage

Suspencea

Eait column titlea

Advanced search

~ Not  |anp | = Options =
LY B -] [eom -] [ea]=] [omions~

Test section groups

Test section groups Painta Total pointe Seore (%) Grade Passed

Ao test section graup

sue e - @)
The picture below shows that four candidates passed the test, just as shown in the “Candidates” tab.

My assignments o courses Reporting System

Manage tests

All tests (13) » Main Demo Test

Settings  Testingsessions  Candidates  Monitoring  Testsections  Grading scales  Reportbuilder  Summaryreport  Managers  Proctors

Back 1o report builder

Username Test score (%) Test passed
Borpes 5840 Ves
anna smith 4906 Yes
Adam 7547 Yes
Acessier 9623 | Yes
>
1 0w Rows: 4
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Click on the "Back to report builder" button.

My assignments Users »  Tests ~  Surveys «  Training courses Reporting »  System « o a

Manage tests

B = ?
%) All tests (13) » Main Demo Test =
Semings  Testingsessions  Cendidates  Monitoring  Testsections  Gradingscales  Reportbuilder  Summaryreport  Menagers  Prociors
Pack to report builder
Username Test score (%) Test passed
Borpes 58.40 | Ve
anna.smith 40.06 | Ve
Adam 547 | Ve
Acessier 96.23 | Ve
>
1 10w Rows: 4

1. Choose to display only users that failed the test
2. Click on the "Display report" button.
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Myassignments  Users ~ Reporting »  System «

feste Manage tests

All tests (13) » Main Demo Test

1
=

(B4 Setings  Testingsessions  Candidstes  Monitoring  Testsections  Grading scales  Reportbuilder  Summaryreport  Managers  Prociors
“ Report builder
Load template: () Pass/Fail -
Report columns
e s e e e o Group columns
User celumns Session columns  Test columns Test section columns Question columns Pool columns Custom property report columns
D External ID 1D [} Points D Points Points
2 i/ Usemame Employee ID Name External ID Total points External ID Total points Total paints
First name Last name Name Score (%) Text Score (%) Score (%)
Middle neme Email Version Grade Type Passed Passed
Date of birth Gender Version 1D Passed Correct answer Grade
Phone number Affiliation Archived Answered
Street City Archivation date Points
State Country Result verified Total points
ZIP-code Verification date Time to answer
Started Question pool
Finished Topic Areas
Time spent Terminal Learning Objectives
Points

Total points
v Score (%)
Grade
4 Passed

Suspended

Edit column titles

Advanced search

~ Not  AND | = Options ~

Not  Passed - |equal Options ~ i}

Test section groups

Test section groups: W1 Points W] Total points 1 Score (%) ] Grade i/ Passed

Add test section group

Save as ~ Display report

The picture below shows that three candidates failed the test, just as shown in the “Candidates” tab.
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Myassignments  Users ~  Tests +  Surveys -  Trainingcowrses  Reporting = System ~

4
8

Manage tests

: = (7
All tests (13) » Main Demo Test =
Settings Testing sessions Cendidates Monitoring Test sections Grading scales Report builder Summary report Menagers Prociors
@
Back to report builder
Username Test score (%) Test passed
Alivers2. 15.00  No
Abled1967 566 No
aaron 2075 No
>
1 10 v Rows: 3
=
[
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