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1 Introduction

This article explains how to import multiple question pools from an Excel file into the YouTestMe
GetCertified.
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How to import multiple question pools from an Excel file

2 Question pools import

To import question pools:

1. Hover over the “Tests” tab in the main menu, then select “Question pools”.

My assignments Users ~  Tests -  Surveys -

Training courses Reporting ~

New test

Navigate to test generator wizara

Manage tests

nd manage

Manage certificates

manage anaview
My assignments
List of all tests, surveys, and training courses assigned to you. Create a user profile 0 i the
) ; ! Question pools on for
Play video I
Play video

Grading scales

Configure graging

Testing locations
Manage tne atme
Create test Create training course

test with mult
n the awarding

Test results verification

with multi
Play video

g certifi Manage configurations for automatic verfication
Learn more

g courses  Rep

m Import from JSON Import from Excel e @
® My pools All pools

jel Organize and store questions in pools. Question pools can be hierarchically organized. You can use
question pools to create randomly generated test versions. Play video

On this page you can do the following;

~ Pools (61, 378)
» C3 annquestion Types (16, 17)

« Select a question pool from the navigation tree on the left or create a new one.
(3 astronomy - Advanced Level (0, 4) ) )
o | « Define user roles in question pools. You can choose between the "Read-only” and "Modify” role. The
» Astronomy - Basic Knowledge (4, 11
v ge (4.11) “Read-only” role allows users to use questions in tests. The "Modify” role allows users to manage
» [ pigital Marketing (2, 12)

the question pool and its questions.
» 3 Economics (1.26) « Create new questions or bulk load them from an Excel file or from the QTI package. View, modify or
[3 essay questions (0, 20) delete the existing questions. Copy or move them to another question pool.
3 Example Pool (0, 0)
» (3 Finance (1, 11)
3 General knowledge (0, 16)
3 informatics (0, 4)
» [ insurance (2. 20)
(3 investment (0, 8)
» 3117 (12, 160)
» C3 Management (4, 47)
[ Post-Test survey (0, 11)
3 sample Paal (0, 4)
» O 1ax(2.7)
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3. Toimport previously inserted values in the Auswendig column in the Excel file, tick the checkbox
next to the Auswendig option. For more information on how to allow uploading this custom
property (Auswendig), please check chapter 2.1.

4. Click the “Select file” button, then choose the .zip archive that will be uploaded.

5. Click the “Upload” button.

My assignments Users ~ Tests - Surveys - Training courses Reporting - System - (AN i:] | ,., @ <

New Import from JSON Import from Excel

® My pools All pools

Import from Excel
Pools (0, 0)

Import multiple question pools from an Excel file. This loader supports upload of
question images from an image folder. The image folder and the excel file need to
be packaged in a .zip archive.

Select the custom columns you wish to include in the excel import:

e +" Auswendig

o Select file

e Upload Cancel

.Zip archive should contain an Excel file with question pools, their questions and answers, and a folder with

images.

Name B Size Packed Type Modified CRC32
H- File folder

| Bilder File folder 8/30/2021 5:32 ..

B2 eQST B777s 467,456 99,707 Microsoft Excel 97...  8/28/2021 6:38 .. DB311FBA

Note: It is possible to upload only single-choice questions.
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2.1 Creating Auswendig field in the question pool

It is possible to create the Auwendig field in three ways:

1.

Yes/No type of question property — for more information on creating a Yes/No type of question

property, please check this link.

o Home Inert Pagelmwout Formuias

& cut Calibri - - A - Good Neutral I
oL oo ol syperink gt
[ P @

&

A c o e ¢ G " ] s | . " n a
1 [tme  General knowledge
2 AUTHOR  ademin
3 CONTACT ‘nnreplr@wu?eﬁlme com
4 |pescuipTioN’
s [mnivom Y
& SOFT_FLags
7 HARD_FLAGS®
8 version

3 (Auswendlg |

s UD Question Image  Answer 1 Answer2 Answer3 Answerd Reference Solution Text Link URL |Yes/No Type |Redefine Hard Flags Tag Topic

1 Wow mary workdays are there usually  days.prg  BIOIS) Bdays adoys Tdays. Wark Working days are usually Monday, a5 Jobs

i one week? Tuesday, Wednesday, Thursday, Frdsy

)

2 Howmany miligrams se there inane. 1000 n 10 10000 Messurement s Messuremen tunits
u an? s

3 The word "Katchap* comas fromwhich valan  ceman  GEEI e nguage bio tangusge
2 langusge?

1
1

Text type of question property — for more information on how to create text type custom property,

please check this link.

=iyl T = Hewtra s T B ) | T - 2y O
2 Ga 2
& 5= Merge & Com $-% ollowed Hy... Hypedink Input ien Delee Fomat | T
f .
s c v . . f " : s lx L " u 0

Tme
AUTHOR
conTACT

1
2

3

4 |pescipTIoN
5 MMM
5
7
8

50FT_FLaGs Y
HARD_FLAGS”
vemsioN
Al T Auswendlg h| b
s uID Answer 1 Answer2 Answer3 Answerd Reference Solut Link URL|Text Type _[Redefine Hard Flags Tag Topic
T T e T ok Veorkin 0 abs
n
2 1000 10 100 1a
1
3 Tho word Watchug” comes fromwhich wahan  German ERRGGR Frerch oin anguage
2 langusge?
I
1
5
5
13
I
fr}
=

Dropdown type of question property — for more information on creating a dropdown type of

guestion property, please check this link.

1 Tme Y Genaral Knowiedge
2 sumsor  admi
3 CONTACT nore
4 DescrPmION’
5 MMM
6 SOFT_FLags "
7 | HARD_FLAGS"
8 vERSION

T ) b TAuswendig
3 UID Question Image  Answer1 Answer 2 Answer3 Answerd Reference Solution Text Link URL|Dropdown type _[Redefine Hard Flags Tag Topic
T Wowmany warkdeps e there wsualy cvsong | BERANIIcdes  dens T werk Working days re usually Monday, w000 Jobs
i omne wask? Tuescay, Wednesday, Thursday, Ficay

xosccs| Maasureman

3 The word “xetchup® comes from which ltan German Chinesa Frencn 10000s| wangusgs

2 language?
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Note: In the Excel file in the Auswendig column, it is necessary to insert ID’s of previously created
custom data types.

M mro oo fompe WTTeTm e Crm e @O 1E (D

Settings and customization 2

System preferences  Themeandlanguege  Motifications  Jobscheduler | Customdatatype | Support  Amachments brary  Custom question properties

Custom data type
v L

¢ Reagmare
New custom type
# D - Name + Description ] Actions
o o Il
1 100005 Ausweding VIVamLEs magna Justo, 16CInIa eget ConSECTErur Sed, convall @ /0
1 w0 v Rows: 1

&

Ausweding - Values

B D - Value B Description & Actiens

o)
2 100008 | Ja
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2.2 Excel file layout

The Excel file should be filled out in the following way:

N o wu bk~ wnpe

Create one sheet for each question pool you want to add to the system.
Enter a pool title.

Enter a question text.

Enter a picture name that you want to add in the question text (optionally).

Enter the question answers. The correct answer should be painted in a different color.

In the Reference field, enter tags you want to assign to the question (optionally).

In the Solution text field, enter the text that will be shown to the candidate as question feedback
(optionally).
In the Auswending field, enter Yes or No, depending you want candidates to know the question by
heart.

Note: Created custom column (Auswendig) must be named the same as the column you inserted in
the Excel file.

@ s w N e

12
13
14
15
16
17
18

20
21
22
23
24
25
26

A [ c [} E F [ H [ 1K L M N ) ||
TITLE Y General Knowledge e
AUTHOR " admin
CONTACT " noreply@youtestme.com
DESCRIPTION"
MINIMUM
SOFT_FLAGS |
HARD_FLAGS "
VERSION
N N - o o P “Redefine © °
uiD Question Image Answer 1 Answer 2 Answer 3 Answer 4 Reference Solution Text Link URL Auswendig Hard Flags Tag Topic
1 How many workdays are there usuallyin days.png |5 @ays 6 days 4days. 7 days Work Working days are usually Yes. Jobs

one week?

How many milligrams are there in one
gram?

The word "Ketchup” comes from which
language?

o | an poot | RGN NG Il oovon

Monday, Tuesday,
Wednesday, Thursday,
1000 10 100 10000 Measurement Yes Measurement
units units
talian German Chinese French Language No Language
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3 Questions preview

Once you import question pools, you will be able to see them in the left-side menu.

I - My assignments Users »  Tests ~  Surveys ~  Training courses Reporting ~  System ~ & ol's @ -
m Import from JSON Import from Excel i)
® My pools All pools 7
YTM Demo Poals{ 0 ‘ Organize and store questions in pools. Question poois can be hierarchically organized. You can use

question poois to create randamly generated test versions. Play video
< PoviE( 9 ‘
Pools (371, 4379) On this page you can do the following.

~ = YT™ Demo Pools (3. 65)

o « Select 2 question pool from the navigation tree on the left or creale 2 new one.
General Kno

« Define user roles in question poais. You can choose between the Aead-only” and "Modity” roie. The

“Read-only” role aHlows Users (o use questions in tests. The "Modity” role allows users to manage

O math (0.

the question pool and its questions:

Create new questions o bulk load them from an Excel file o from the QTI package. View, modify or

delete the existing questions. Gopy or move them to another question pool

To see the list of questions for the desired question pool, open the pool and navigate the “Questions” tab.
Also, in the table, you can see imported Auswending values for each question and filter them.

Mysssigwnenis  Users v | Tesis - | Suveys. Taningcouses  Reporing v System 1O @ .
estq \ =15
New sub-pool = ?
General Knowledge
Information P e
Add question ~ Load questions +  Filter by tags:
Actions ID ~  External ID ¢ Question text s Sourcepool ¢ Difficulty ¢ Type s Auswendig ¢
fo) o o O se v s v v
o /s B0 153836 How many workdays are there usually in one week? General Knowledge Medium single choice Yes
/s B0 153837 How many milligrams are there In one gram? General Knowledge Medium Single choice Yes
o/ B 153838 The word "Ketchup® comes from which language? General Knowledge Medium single choice No
>
1 10 v Rows: 3
Move Copy & =2

For more details about each question, click the marked icon.

My assignments Users ~ Tests ~ Surveys - Training courses Reporting ~ System ~ @| 0 bl

Test question pool 5 ‘ — )
New sub-pool f—
General Knowledge P = \7

Information Questions Users Statistics

om the (

Add question ~ Load questions ~ Filter by tags: @
Actions ID - External ID & Question text < Source pool < Difficulty & Type <
> jel O jel L selectone v Selectone -
EI‘ [EoN i 153836 How many workdays are there usually in one week? General Knowledge Medium single choice
® /s B 153837 How many milligrams are there in one gram? General Knowledge Medium single choice
® /s B W 153838 The word "Ketchup” comes from which language? General Knowledge Medium single choice
1 10 v Rows: 3
Move Copy
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When you open the desired question, in the “Tags” field, you can see the text previously inserted in the

“Reference” column in the Excel file.

@ioie@-

My assignments Users + Tests v Surveys - Training courses Reporting - System -

Advanced question setup
C Jiti-dimet stion

Translations

Attachments

Auswendig Yes -
‘Yes/No Type

Auswendig Text Ja

Type

Auswendig Drop- Ja -
down Type:

Branching @

External ID

Add translation

In the application

4 Shase

Fe  Home el FPagelnout fomuda  Data  Rewew View Help Q' Tellme hat you wart o
iRy *< Calkes no- AW # Winp Tt el | S ] ] Good Neutral Goiaation | *| | = Bx [ E:;‘""""" by O

Hac = e
P B U T B a- Evegeticets - | § - % ¢ == e <o co [ moloueduy., wosnns  [RRLI] L | e Dl formr | OV o i

b & Fant r, prm— [ Hunber & Shies con iting

o £ | work

| ] c [} 3 3 ] n 1w L " " o
1 me ‘Ganeral knowlecge
2 AUTHOR  admin
3 CONTACT “nareply@youtesime.com
4 DESCRIFTION
5 MM
6 soFT_FLacs "
7 HARD_FLAGS”
B VERSION

- . . . T v g Text ig Drop- e .

s uID Question Image  Answer1 Answer2 Answer3 Answerd Reference Solution Text Link URL Type down Type Yes/NoType Redefine Hard F

T Howmany workaays are there usually | Gayspng  [BBATR o I 3 work [workang Gays are usuaiy wongsy, 7 w00cs e

in one week? ruesday, wednesday, Thursday, Fricay.

®

1 Howmany milligrams ara thera in ome 100 » 100 10000 Wessimament 5 2000z Yes
n sram? wnits

3 e wond "Ketchup* comes from which mallan cerman  [EhERII] Frencn Langusge wein 100003 o
1 Ianguage?
u
u
5

In the Excel file
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When you click on the “Edit question feedback” button, you can see inserted question feedback that is
written in the “Solution text” column in the Excel file.

My assignments Users - Tests - Surveys - Training courses Reporting - Sysitem -

Question text

How many workdays are there usually in one week? /\ |i' f:\’

Remove/Edit question feedback |

Answers Correct

1 = 5 days v /\ |i| f\‘ ]ﬂ[

Add feedback for this answer

2 - 6 days / |_F f\“ ]ﬂl’

Add feedback for this answer second try @

3 = 4 days /‘ |i| f.‘\‘ ﬁj

Add feedback for this answer second ry @

4 ~ 7 days /‘ rﬂ f:\‘ E’

Add feedback for this answer Second try @

My assignments Users - Tests - Surveys - Training courses Reporting - System -

How many workdays are there usually in one week? ,s 'E jx

Remove/Edit question feedback

Answers
Edit question feedback

1 - 5 days

X; X2 Hi Hz 99 «»

Add feedback for this answer B IUS

2 |~ 6days Working days are usually Monday, Tuesday, Wednesday, Thursday, Friday.

Add feedback for this answer

3 - 4 days

Add feedback for this answer

4 < 7 days

Add feedback for this answer

m Close

Add al

|| Answer generator @

In the application

Fle  Home inset  Pagelmos  Formulas  Dala  Rewew  View Help  Q Tellme what you wanl to do 5 Shase
o X . . 5, [Caloulation | ¥im x5 AutoSum ~
B e Catbe n K & - [EWapiet == - [rema e Good wewrsl  [Giwton ]| | F= B (&) % e
Paste 2 TP = o - w4 Conitions Format . [T €xrioni followegtry., typerink  [Wput . | et Delte Foemat Sand Finde
= Sromatpane | 2T Y & =lreims $-% Fommatting - Table | TN @ e e seas
cipeaaia 5 sant 5 sngnment o number 5 styes cems eating =
131 - F3 =
Iy ] c o e 3 ] H 1| L " N o -
1 |Tme  Ganaral knowledge
2 |AUTHOR admin
3 |cONTACT " noreply@youtestme.com
4 DESCRIBTION’
5 [minium
6 |SOFT_FLAGS '
7 | HARD FLAGS®
8 [veRsion
| y § < 1 T TAuswendig 1 1 7
a2 UID Question Image  Answer 1 Answer2 Answer3 Answer 4 Reference Solution Text Link URL Dropdown type  Redefine Hard Flags Tag Topic
1 Howmany workdaysare there usually  daysprg  [BBRYS & days Tdays 7days Work orking Bays are usually Monday, 100008 Jobs
inone week? uasday, wednesday, Thursday, Friday.
1
2 Howmany milligrams are there in one 1000 ® 100 10000 Measurement 100008 Messuremen
n gram? units
3 The word "Kelchup" cames from which Halian Gorman  ERISERII French Language 100008 Language
1 language?

In the Excel file
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