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1 Introduction 

This article explains how to assign eTest user qualifications automatically by using the SWISS Active 

Directory list. 
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2 Defining custom properties 

Before importing the CSV file, custom user properties need to be created.  

 

To create custom user properties, do the following: 

1. Navigate to the System tab in the left side menu. 

2. Select the System and customization tab. 

3. Select the Custom properties tab. 

4. Select the Custom user properties tab. 

5. Select the New button. 

6. Name the custom properties Company and Employee type. 
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3 Creating user groups 

To create a user group, do the following: 

1. Navigate to the Users tab. 

2. Select the User groups tab. 

3. Select the Create new button. 

4. Enter the group name and external ID. The external ID must be the same as the one in the CSV file. 

 

 
 

For example: the group can be called CMD and have an external ID MC. Then the users from the CSV file 

belonging to MC rank will be assigned to the group CMD based on external ID MC. 
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5. Enter the sub-group name. 
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4 How to create testing sessions 

Before executing the Assign authorization automatically job, create a testing session and enable the 

Candidate self enrollment option. Also, enable the Authorization required option. 

 

 
 

Note: Every time when the CSV file is changed, execute the job again to update the information from the 

file to the system. In this way, only users for which you created the authorization (fulfill the desired 

conditions) will be able to take the test. 
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5 How to configure test conditions 

After creating a testing session, define the conditions in the Authorizations tab in the test settings. This 
functionality provides a possibility to take the test only for users who fulfill all conditions previously created 
within a test. 

1. Optionally select the number of authorized attempts. 

2. Optionally select the authorization expiration date. 

3. Set desired conditions. 

4. Click on the Save button to save the changes. 

 

 
 

Note: The above condition will include every user in group A330 AND group A340, AND in group CMD, AND 
with an employment type cabin OR crew. 

Apart from setting conditions, options for attempt limit and authorization expiration time can be 
configured.  
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6 Creating jobs 

Before importing the CSV file, firstly, jobs need to be created. One for SWISS import of users and Assign 

authorization automatically.  

 

For Import SWISS users job, in the pop-up dialog, enter the path to the file and the name of the file that will 

be imported. After executing the job, the users will be automatically created and added to the user groups 

(previously created) that are defined in the CSV file. 
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For the Assign authorization automatically job, in the pop-up dialog, define the repeat interval. Executing 

the job will affect the tests with the defined authorization settings. 

 

 
 

For more information on how to create jobs, visit How to create and schedule jobs. 

  

https://www.youtestme.com/kb/how-to-create-and-schedule-jobs-for-automated-import-export/
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6.1 Executing the job 

After creating a job, select the Execute job option to impot the users in the application. 

 

 
 

After navigating to the Execution history and logs tab and clicking on the Preview option, in the pop-up 

dialog can be found information about the user import. 
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After importing the users, navigate to the User groups tab to see if the execution was success. 

 

 
 

After defining the conditions, navigate back to the Job scheduler tab to execute the job for user 

authorization. 

 

 
 

After navigating to the Execution history and logs tab and clicking on the Preview option, in the pop-up 

dialog can be found information about authorizations. 
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The job includes the information of the number of users that satisfy the condition of the specific test. 

 

Note: The error will occur if a specific user has an active authorization. 

 

Going back to the Authorizations tab, in the table will appear a user that satisfies the condition below and 

will have an active authorization. 
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7 User’s view 

The user with the authorization for the specific test will be able to take it. In this case, the test will 

automatically appear on the My tests page. 

 

 


