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Test creation, test-taking and reporting using
the integration of YouTestMe GetCertified with AGILE

4.? youtestme



i) youtestme
f

Table of Contents

R 10N i o o [¥ ot i To T W PP TP UP PP PP UPPPPPPOt 3
2 IMPOrt Fles FrOM AGILE ......ccooeeeeeeeeeeeeeeeeeeeeee e 3
2.1 IMPOrt USers FrOM AGILE.........cooieieiiie ettt e et e e et s e e et s e ettt e e eesa s eesenanseenenanaans 3
2.2 IMPOrt TESES FIOM AGILE .....eeiiii ettt e et e e et s e e et s e e et s e eean s eesennnseeaennnans 5
2.3 Import Testing SesSioNs FrOM AGILE .......coiiiiiiiiiiiiieee ettt e et e s e e e e eeeaaaae e e e aaeees 7
2.4 Import User Enrollments From AGILE .........oooooiiiiiiiii 9
3 Finish Creating Tests Imported From AGILE ...........cooiiiiiiiiiii 12
I W e [T oY A oY= Y o =Tt u 1Y TP PP PPPPPPPPRS 23
I (T o o] o - OO PRSP OUTPTRPPPPPRPPPR 25
5.1 (00o] a1 o] (=3 uTo T oI = L [ =T o To ] & P PPPPPPPPRt 26
5.2 Yoo ] £ (=] o o] o AP P TP PPPRRTPPPPINN 27
5.3 To create advanced reports, you can use “Report builder.” ........cccooooioiiiiiiiiiiiiiiiiieeccececccececeeen 29

Page 2 of 31



L
n? youtestme

1 Introduction

This document explains how to:
e import files from AGILE to YouTestMe GetCertified
e create a test containing files that were imported from AGILE
e how to access and take the test previously created
e how to access and use different reporting systems inside YouTestMe GetCertified

2 Import Files From AGILE

Below you will find instructions on how to load users, tests, testing sessions, and user enroliments into
YouTestMe GetCertified.

2.1 Import Users From AGILE

To load the users using a predefined AGILE Excel template, follow the next steps:
1. Download an excel template for loading users:
a. Goto Users/Manage users page
b. Click on the button "Load users" and the popup window will show up
c. From the drop-down menu, select “AGILE”
d. Click on the linked text "Excel template," and then the template will be downloaded to your
computer

Load users x

YouTesthe batch loader feaure enahles users (with proper privileges) 10 create a
huge number of user accounts very quickly

= All you need 1o do s fill out our predefined nd uplogd It

= Detailed instructions that explain this procedure can be dowmloaded here.

Send email 1@ newly created users

st o

Choose File | Mo file chosen

.- R
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2. Fill out the template for loading users with necessary information about candidates. Mandatory
fields are “Agile User ID,” “USER PKI” (username), and “User Availability.”

“ Home

i, dbcut Calbri VTRV - ®woplat Genersl v 4 | Normal Bad Good Neutral Calculatio e B [ Z AutoSum + v O
P D - o === == w3 23 | Condiional Formt o [EXSTKEII] Evelsncror... (R o | tusrt Dot ot | P st s
T romatpuinter | B T ¥ MLE A == Elvegeaconn - [ §-% 2 [ Fommatting = Table - B 2 M- - # Clear~ Fater ~ Select ~
Cigboara 5 Font 5 Augranert Bl wese swis o cating N
Q38 - i b
A B C D E F G H 1 J K L M N o [ Q -
1 AGILE User ID User PKI MD First name | Last Name | Middle Name Mmulm User Role | AGILE DOMAIN the userisin | Affiliation | Phone number MMEM User HI!z ALTPKIL | ALTPKI 2 | ALTPKI 3
2 User D1 usernamel Yes
3 user D2 usemamez ves
4 User D3 username3 Yes
5 UseriD4  usernamed ves
6 User D5  usernames Yes
7 User D6 usernameé Yes
8 useriD 7 usernames ves
9 User D8 usernames Yes
10 User DS usernames Ves
11 UserD10  usernamel0 Yes
12 User D11 usernamell Yes
13 User D12 usernamel es
14 user 1013 usermame1s ves
15 User ID 14 usernameld Yes
16 User D15 usernamels Yes
17 User D16 usernamels Yes
18 User ID_17  usernamel] Yes
19 user D18 usemame1s ves
20 User ID 18 usernamels Yes
21 User ID 20 username30 Vs
22 UserD 21 username2l Yes
2 User_D22  usernsme Yes
2 User D23 usemamez) ves
5 user 1D 24 usemamess ves
26 User ID_25  usernameds ves
27\User D26 usemsme2s ves
28 User D27  username2] Yes
29 User D28 username2s Yes
W0 user D7 usemamezs ves
31 User ID 30 username30 Yes
32 User ID 31 usernamedl Vs
33 User D32 usarmame32 Yes
34 User D33 username33 Yes
35 User D usemamesa ves
%6 User 1D 35 usermamess ves
37 User ID 36 usernameds ves
38|user_ID 37 username3r Yes 1.
Users | Legend ® + 0
Resty 29 B E o - ' + 0o
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3. To upload the users into the application:
Click on Choose File and choose the Excel template that you populated with necessary

a.

b.

information

Make sure Agile is still chosen from the drop-down menu
Click on the Confirm button

Load users

YouTestMe batch loader feature enables users (with proper privileges) 1o create a
huge number of user accounts very quickly.

= All you need to do is fill out our predefined Excel template and upload it
= Detailed instructions that explain this procedure can be downloaded here.

Send emal to newly created users

PR — I

[Ehoose Fie] Mo fiie chosen

BN -

2.2 Import Tests From AGILE

1. Toimport the tests, navigate to "Tests/Manage tests." Click on the “Upload” icon and then on

“Tests.”

Tests @

{2 orafts (77)
(5 Published (202)
Suspended (0)

Test templates (3)

Manage tests

All tests (279)

D ¢
search O
100362
100363
®) 100364
100365
100367
100366
100368
100369
100370

100358

External ID¢
search QO
Item_ID_10
Item_ID_11
ltem_ID_12
Item_ID_13
Item_ID_15
ltem_ID_14
Item_ID_16
ltem_ID_17
Item_ID_18

Item_ID_6

Displayed columns

Name ¢ Date of creation ~ Status ¢ Creation type

agile jol select one
agile_testname10 Feb-11-2020 01:4 .
agile_testname11 Feb-11-2020 01:4...
agile_testname12 Feb-11-2020 01:4 .
agile_testname13 Feb-11-2020 01:4...
agile_testname15 Feb-11-2020 01:4 .
agile_testname14 Feb-11-2020 01:4...
agile_testname16 Feb-11-2020 01:4 .
agile_testname17 Feb-11-2020 01:4...

agile_testname18 Feb-11-2020 01:4...

I
8
g
b
H

.

agile_testnames6 Feb-11-2020 01:4...

o 5 = om

|
w
IS

Manually created
Manually created
Manually created
Manually created
Manually created
Manually created
Manually created
Manually created
Manually created

Manually created

10

Report displayed

Select one:

Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini
Immediately after fini

Immediately after fini

P (7
Tests
Testing sessions
User enroliments

Report content ¢
Select one v Selectol
Score and answers pr. One ¢
Score and answers pr... One ¢
Score and answers pr. One ¢
Score and answers pr... One ¢
Score and answers pr. One ¢
Score and answers pr... One ¢
Score and answers pr. One ¢
Score and answers pr... One ¢
Score and answers pr. One ¢
Score and answers pr... One ¢
Rows: 279
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2. A popup window will show up - click on the linked text "Excel template," and then the template will
be downloaded to your computer.

Load tests from excel

YouTestMe batch loader feature enables users (with proper permissions) to create

a huge number of tests very quickly.

* All you need to do is fill out our predefined and upload it.
Choose File | No file chosen

Confirm

3. Fill out the template for loading tests with necessary information about tests. Mandatory fields are
“AGILE Item ID,” and “AGILE DOMAIN for the item.”

% @' [t I SN (e
Explanatory ... _ Linked Cell %

Styles.

=

]

=] E]
Format

X autosum -
& il p
et Delee

Sml& Fird&
Filtes = Seleet

& Clear~

cells Editing

g
.
*
<
»

- .
>
5 E
n
|
|
Cl
m
-
@
=
=

ftem 101 agile_testnamel Indianapolis

2
3 MemD2  agle_testname2 Indianapolis
4 MemD3  agile_testname3 Indianapolis
5 Mem_D4  agile_testnames Indianapolis
6 |tem_D5 agile_testnames Indianapalis
7 ttemD 6  agile_testname Indianapalis
& temD 7 sgile_testname? Indianapalis
9 memins  agile tesmames Indianapolis
10 tem 105 agile_testnames Indianapolis
11 ftem 10 10 agile_testname1o Indianapolis
12 ftem 1D 11 sgile_testname11 Indianspolis
13item 10 12 agile_testname12 Indianspolis
14 ttem 1D 13 agile_testname13 Denver
151tem 1D 14 aglle_testnameld. Denver
16 1tem_ID_15  agile_testname1s Denver
17 tem_1D_16  agile_testnamels Denver
18 item_ID_17  sgile_testname17 Denver
15 ftem_ID_18  sgile_testname1s Denver
20 ttem_D 19  agile_testnamels Denver
21 nem 1020 agile testmamezo enver
2 tem_10 21 apile_testname21 Denver
231tem 0 22 agile_testname2z Denver
2 1tem 1D 23 agile_testname23 Denver
25 item D 24 agile_testname2s Los Angeles
26 item 1D 25 agile_testname25 Los Angeles
27 ttem 1D 26 agile_testname26 Los Angeles
28 1tem 10 27 apile_testname27 Los Angeles
23 1tem_1D 28 agile_testname28 Los Angeles
30 tem_D 29 agile_testname2s Los Angeles
31 tem_D_30  sgile_testname30 Los Angeles
32 ttem_D 31 agile_testname31 Los Angeles
33 ttem_D 32 agile_testname32 Los Angsles
4 nem 10 33 agile testmamess Los Angeles
35 Mem_D 33 apile_testname3s. Los Angeles
36 1tem 10 35 agile_testname3s Los Angeles | |
37 1tem 1D 36 sgile_testname3s Los Angeles
‘Ihemilﬂiﬂ agile_testname37? Los Angeles
« Quizes | Legend | i [ | 0
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4. To upload the tests into the application:
a. Click on Choose File and choose the Excel template that you populated with necessary
information
b. Click on the Confirm button

Load tests from excel x

‘YouTestMe batch loader feature enables users (with proper permissions) 1o create
a huge number of tests very quickly.

* All you need to do is fill out our predefined Excel template and upload it

Choose File | No file chesen

Confirm

Now all tests are uploaded into the application into the “Drafts.” To finish creating a test, follow the steps in
the “Finish Creating Tests Imported From Agile” chapter in this document.

2.3 Import Testing Sessions From AGILE

1. Toimport the testing sessions, navigate to "Tests/Manage tests." Click on the “Upload” icon and
then on “Testing sessions.”

Load testing session

YouTestMe batch loader feature enables users (with proper permissions) to create
a huge number of user enrollments very quickly.

= All you need to do is fill out our predefined|Excel templatejand upload it

* Detailed instructions that explain this procedure can be downloaded here.

Choose File | No file chosen

Confirm
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2. A popup window will show up, click on the linked text "Excel template," and then the template will
be downloaded to your computer.

Load testing session x
YouTestMe batch loader feature enables users (with proper permissions) to create

a huge number of user enrollments very quickly.

 All you need 1o do is fill out our predefined nd upload it

* Detalled instructions that explain this procedure can be downloaded here.

[ Cnoose Fie | o e chosen

3. Fill out the template for loading testing sessions with the necessary information. Mandatory fields
are “AGILE Item ID,” “AGILE Scheduled Offering ID,” and “AGILE DOMAIN in Scheduled Offering.”

K10 el x v &
A A B [ D E F
1
2 |ltem_ID_1 Session_ID1 Indianapolis
3 [ltem_ID_1 Session_ID2 Denver
4 |Item_ID_1 Session_ID3 Indianapolis
5 |ltem_ID_2 Session_ID4 Denver
6 |ltem_ID_2 Session_IDS Indianapalis
7 |ltem 1D 2 Session_ID6 Denver
& |ltem_ID_3 Session_ID7 Indianapolis
9 |ltem_ID_3 Session_ID8 Denver
10 |ltem_ID 3 Session_ID9 Indianapaolis
Caa
“« Scheduled Offering | Legend | K

4. Upload the testing sessions into the application:
a. Click on Choose File and choose the Excel template that you populated with necessary
information
b. Click on the Confirm button

Note: Testing sessions will be visible after you finish creating the test.
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Load testing session

‘YouTestMe batch loader feature enables users (with proper permissions) to create

a huge number of user enroliments very quickly.

* All you need to do is fill out our predefined Excel template and upload it
* Detailed instructions that explain this procedure can be downloaded here.

No flle chosen

nfirm

2.4 Import User Enrollments From AGILE

1. Toimport the user enrollments, navigate to "Tests/Manage tests." Click on the “Upload” icon and
then on “User enrollments.”

Tests @
Manage tests
[ Drafts (77) All tests (279)
Tests

(5 Published (202) Testing sessions

Suspended (0) User enroliments

Test templates (3) ID &  External IDs Name &  Dateofcreation~  Status & Creation type & Report displayed & Report content &

search O | Search O agile 0 Selectone v Select one v | Selectone v Select one v Selectol

100362  Item_ID_10 agile_testname10 Feb-11-2020 01:4... Manually created | Immediately after fini..  Score and answers pr_. One ¢
100363 Iem_ID_11 agile_testname11 Feb-11-2020 01:4_ Manually created Immediately after fini.. = Score and answers pr... 0One ¢
100364  lem_ID_12 agiletesname12  Feb-11-2020 01:4.. Manually created | Immediately after fini. | Score and answers pr... one ¢
100365 Item_ID_13 agile_testname13 Feb-11-2020 01:4 Manually created Immediately after fini.. ~ Score and answers pr... one ¢
100367  lem_ID_15 agile_tesnamel15  Feb-11-2020 01:4.. Manually created | Immediately after fini. | Score and answers pr... one ¢
100366 Item_ID_14 agile_testname14 Feb-11-2020 01:4 Manually created Immediately after fini.. ~ Score and answers pr... one ¢
100368  ltem_ID_16 agiletesname16  Feb-11-2020 01:4.. Manually created | Immediately after fini. | Score and answers pr... One ¢
100369 Item_ID_17 agile_testname17 Feb-11-2020 01:4... Manually created Immediately after fini.. ~ Score and answers pr... One ¢
100370 Item_ID_18  agile_testname18 Feb-11-2020 01:4... Manually created | Immediately after fini.. | Score and answers pr_ One ¢
100358 Item_ID_6 agile_testname6 Feb-11-2020 01:4... Manually created Immediately after fini.. ~ Score and answers pr... One ¢
Displayed columns e 1 2 3 4 5 = a0 Y Rows: 279
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2. A popup window will show up - click on the linked text "Excel template," and then the template will
be downloaded to your computer.

Load user enroliments from excel

YouTestMe batch loader feature enables users (with proper permissions) to create
a huge number of sessions very quickly.

* All you need to do is fill out our predefined[Excel templatefand upload it
‘Chogse File | No file chosen

Confirm

3. Fill out the template for loading user enrollments with the necessary information. Mandatory fields
are “AGILE Scheduled Offering ID,” “AGILE User I1D.”

ca i x v &
Y| A B D
1
2 |Session_ID1 User_ID_1
3 |Session_ID1 User_ID_2
"4 |session_ID1 User ID 3
5 |Session_ID2 User_ID 4
6 |Session_ID2 User_ID_5
7 |Session_ID2 User_ID_6
& |Session_ID2 User_ID_7
9 |Session_ID2 User_ID_&
10
11
12
13
14
15
16
17
18

b User Entrollment ® N El
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4. Upload the user enrollments into the application:

a. Click on Choose File and choose the Excel template that you populated with necessary
information

b. Click on the Confirm button

Load user enroliments from excel

‘YouTestMe batch loader feature enables users (with proper permissions) to create
a huge number of sessions very quickly.

* All you need to do is fill out our predefined Excel template and upload it

Chaose File |No file chesen

Confirm

Page 11 of 31
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3 Finish Creating Tests Imported From AGILE

To finish creating tests, head to Tests/Manage tests from the main menu. Next, click on the “Drafts” on the
left-hand side and search the name of the test that you want to finish creating.

Sutveys v  Trainingcourses  Reports - System -+ Help ~

New test

) Manage tests = 5 :;‘ 2
All tests (586)

Q sgte.tesmmame Manage certificates

Question pools

D Neme ¢ Date of creation ¢ E  Grading scales s Report displayed ¢ Report content ¢ Page format $ Question randomization ¢ ]
glie_testname?
5ol jo v Select one v Select one v Selectone v Select one v | Sel
?l st 100895 Test Feb-08-2020 0157 Immediately after finl_ | Score and answers pr One question per page No
o distnaiaete 101042  agil Feb-10-2020 0323 " Daft_)  Manuallycreated  Immediately e and answ One question per page

ag 100896  core_test] Feb-08-2020 02:33 (Conft_ ) Testwihs Realtime grading  Score and answers pr One question per page
Mplie_sestname1é 101043 agile_testname..  Feb-10-2020 03:23 Manually created  Immediately after fini Score and answers pr One question per page
agiie_testname17
e < 101044 agile_testname..  Feb-10-2020 0323 Manually created  Immediately after fini..  Score and answers pr One question per page
agile_testname1s
101045 agile_testiname. Feb-10-2020 03:23 Manually created Immediately after fini Score and answers pr One question per page
101046 aglle_testname.. ~ Feb-10-2020 03:23 Manually created  Immediately after fini.. | Score and answers pr. One question per page
[> Published (291)
101047 agile_testname Feb-10-2020 03:23 Manually created  Immediately after fini Score and answers pr One question per page
[ suspended (2)
101048  agile_tesmame..  Feb-10-2020 03:23 Manually created  Immediately after fini. | Score and answers pr One question per page
@ Test templates (4) —
. 101049 agile_testname..  Feb-10-2020 03:23 (ot ) Manually created  Immediately after finl.  Score and answers pr One question per page
Displayed columns o 1920 21 22 23 = om 10 v Rows: 586

&

Click on the “Incomplete-Return to Wizard” button to return to the Wizard and add settings for the test.

Users ~ Tests ~ Surveys « ors « System ~ Help «

Tests @
MRITEQE tests
Drafts (79) - New test ?
_ All tests (281) »|agile_testname1 — L
Q, agile_tes

agile_testname1 Complete test preparation %

agile_testnamel

agile_testname10 s »
agile_testname11 é
agile_testname12
1. Create test 2. Organize testing sessions 3. Publish test
agile_testname13 .
0 Start a test wizard to create a test with Set location and time fer the test. Make the test available for the
aglle_testname14 or without sections, and attach an optional Assign test candidates, proctors etc assigned users and groups.

agile_testname15 certificate

agile_testname16 i
g Incomplete - Return to Wizard

agile_testnamel7

1203 4 =

(5> Published (202)
Suspended (0)

Test templates (3)
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Next, follow the steps below:
Step 1 In the Test Wizard — Test information: Enter the name of the test and check the “Test with

7 youtestme

1.

sections” checkbox and click on the “Next” button.

Surveys ~  Training courses Reports ~  System =  Help ~

Create Test Wizard

Test sections
Test information ?
Name™* agile_testname1

J Description: Demonstrate test with 4 modules and B pools

Test label: Classified

Test with sections: v

Test instructions

l = =;’ Copy previously created instructions:  Select one -

% %

BIWUSA® X XXHH??®»IEZ=ZEE-

This text will be displayed in passage field
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2. Step 2 in the Test Wizard — Settings: You need to check “Require updating personal information”
checkbox, so the users that you imported could update their profile information before test-taking.

Surveys ~  Trainingcourses  Reports -+ System - Help -

T Creste Test Wizand

Test sections

Test settings ?
Pass mark: 0% Make the pass mark inclusive

Duration type: ® Time defined in each section Time per test

Show report: Immediately after finishing

Report content Score and answers preview

Configure report lifespan
Proctoring mode

Automatically logout candidate after finishing

| + Require updating personal information |

® © © o

Network access Allow test continuation Allow test retaking Enable browser lockdown
® Al newworks Candidates can interrupt candidates can retske the Candidates can not cut,
Internal network the test, and continue later testwithin the allowed save or print anything
within the allowed time time frame from the screen

3. Step 3in the Test Wizard — Certificate: Add a certificate to a test that will be awarded after

successful completion of the test (optional)
4. Step 4 inthe Test Wizard — Sections: Click on the “Add section” button, to add the first section

(module):

Users -  Tests ~  Surveys ~  Tramingcourses  Reports -  System - Help ~

estinformation  Settings Certificate Sections
Previous Create Test Wizard
Test sections
?
Add section

Start the wizard to create a section and add questions to it
You can create an unlimited number of sections

Page 14 of 31
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a. Step 1in Section Wizard — Section information: Set the name, description, and introduction
for the section.

b. Step 2 in Section Wizard — Settings: Set settings for your section.

c. Step 3in the Section Wizard — Method: You can choose in which way you want to add the
guestion to the test. For now, let's click on the “Select” button, below the “Add questions
manually,” to make a new question or to import one from the question pool (Topic area).

Tests «  Surveys =  Training courses Reports =  System +  Help =

Greata Test Secton Wizard [ e |
Test sections

% Discard changes in the current section E d ? E

Add questions manually Use the test generator Upload section from a file
All candidates get the same section All candidates get a different version, Load questions from Excel files
with the same questions created from your question pool/s prepared offline.

d. Step 4 in the Section Wizard — Add questions:
i. Choose the “Import from pools” option, to add questions from a specific pool
(Topic areas)

Users +  Tests -~  Suveys v  Tralningcourses  Reports v System v Help

Create Test Secton Wizard [

Test sections

Questions in section 2

Click on the *Import from pools* button to add questions from question pools

Click on the *Add new question® button 10 create a new question manually

Add new question ~ Import from pools
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ii. Choose the question pool (Topic area) from the drop-down menu, from which you
want to add questions.

Import questions from a pool

Select pool:  Select one

[

Select one
Topic area 2
Topic area 3
Topic area 4
Topic area 5

Topic area 6

iii. When you choose a topic area, you can assign all the questions from that specific
Topic area with the “Assign all” button, or you can assign one by one using the
reversed-arrow button.

Import questions from a pool

Select pool: | Topic area 1

Parent pool E
Search Search £ selectone v Selectone
5467 Topic area 1 Medium Open-ended
5 I bigger than 2. (Branching question) Topic area 1 Medium True/False
Fill in the blanks Topic area 1 Easy Fill in the blanks

Grass is (choose one): (Branching question) Topic area 1 Easy single choice

In your opinion, what is the best way 10 learn

Janguoges (describe): Topic area 1 Medium Essay

Match countries with their capital cities. Topic area 1 Medium Matching

Order animals from largest to smallest: Topic area 1 Easy Ordering

Purple is a combination of which colors (choose
question)

one or more): Topic area 1 Multiple choice

Assign all

Page 16 of 31
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e. Step 5in the Section Wizard — Review
f. Step 6in the Section Wizard — Save section:
i. You can add as many sections as you want

ii. Toadd another section, click on the “Add another section” button, and the new
Section Wizard will start.

Surveys = Training courses Reports =  System =

Previous Create Test Section Wizard
Test sections

® Discard changes in the current section J

Click the Add anather section bution Click the Save and continue button 1o finish section

10 save the current section and start creating a new one editing and continue with the test wizard

Add another section Save and continue

iii. After you finish with adding sections, click on the “Save and continue” button.

Surveys ~  Trainingcourses  Reports - System - Help ~

Section information Settings Method

Previous Create Test Section Wizard
Test sections

Module 1 1]

Module 2 i} :

Module 3 ] Click the Add another section butian Click the Save and continue bution 1o finish section

editing and centinue with the test wizard

@® Discard changes in the current section

ta save the current section and start creating a new ane.
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5. Step 5in the Test Wizard — Grading: In this part, you define the pass mark for the whole test and/or
the parts of a test:
a. Whole test (see the screenshot below)
i. Setthe preferred pass mark - A student needs to achieve more than the percentage
value that you set as a pass mark on the whole test so he can pass that test.
ii. If the “Make the pass mark inclusive” checkbox is checked - A student will pass the
test by achieving the exact or higher percentage.
b. Test sections (Module; see the screenshot below)
i. Click on the pen icon on the edit column to set the pass mark for each section
(Module)
ii. If you check the “Passing required” option for some module, then the Student
needs to pass that module as well as a pass mark on the whole test
c. The part where you define pass mark for the group of sections (Modules), this part is the
“Core section” part.
i. You can make a group of sections (Modules)
ii. If you set a pass mark for a specific group and check “Passing required” for that
group, then the Student needs to pass that Section group so he can pass the test.

Training courses Fepons - System - Help -

Settings summary: To pass he test, candidate needs 1 achieve more of equal 1o 70%

:::::

Section group name = Sections Passing required Pass mark Grading scale

Rawe: 4
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iii. To create a section group (core section):

o Click on the “Create new section group” (see the picture above), after
which the popup window will show up

e on the left side of the “Section” table, you will see the checkboxes, and you
need to check sections (Modules) that you want to group

e enter the name for that group, and set the pass mark for it. Check the
“Passing required” checkbox if you want to set that the passing of this core
section is mandatory, and the passing of the whole test depends on it (see
the screenshot below). Make as many groups as you want using the same
procedure.

Test section group

Section group name:* | Core graup 1|

Section group description:

Section group pass mark:  50% . Make the pass mark inclusive

Passing required

Grading scales: No grading scale

Module 1

Module 3

£
1
2 Module 2
3
.

Module 4

Cancel

Test section groups

# Section group name % Sections Passing required Pass mark Grading scale Actions

. Maodule 1
2. Module 3 ves =0

-

1 Core group 1

-1

2 | Core group 2

. Module 2
2. Module 4 No =0

Rows: 4

Create new section group

> Show question pools report setup @
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6. Step 6in the Test Wizard — Review: Review the setting you have chosen in the previous steps. Once
you are finished, click on the Next button

Surveys -+ Training courses Reports «  System - Help ~

Testinformation  Sertings centificate Sections Grading Review

Previous Create Test Wizard [ nea ]
Test sections

2
Module 1 1] . -
=]
Module 2 i Test information
Test name: aglle_testname1
Module 3 i} Test description: Demonstrate test with 4 modules and 8 pools
Show repart immedistely after finishing
Module 4 i Report content: Score and answers preview
Network access: All netwerks
+ Add section
Test sectians
* Section ¢ Passing required Pass mark Type
1| Module1 Yes 25 Manually created
2 Module 2 No 35 Manually created
3| Module3 Yes 45 Manually created
4| Module 4 No 55 Manually created

7. Step 7 in the Test Wizard — Save test: Click on the “Finish wizard” button, and your settings for that
test will be saved.

Surveys ~  Training courses Reports ~  System -

Previous Create Test Wizard
Test sections

?
Module 1 w
Module 2 L} Glick the Finish wizard button 1o save your test
Module 3 i}
| Finishwizard |
Module 4 o
+ Add section
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When you finish the test wizard, the sessions and the candidates that you previously imported via the AGILE
Excel template will appear, and you can see them in the “Testing sessions” tab. Click on the pen icon to

change settings for that session.

Surveys - Training courses  Reports

System ~  Help ~

Tests
[# Dratts (75)

(> Published (197)
@ Suspended (0)

[  Test templates (3)

Start a test wizard 10 create a test with

or without sections, and attach an optional certificate.

(V]

Testing sessions

Information candidates

Organize your test in sessions for users located at different locations

Set location and time for the test

Assign test candidates. proctors etc.

o

Monitoring Test sections Summary report

Make the test available for the

assigned users and groups.
Publish test

Reportbullder 3

Gotin

Web access link:
1Sesslonld=10213

Candidates: 3

Session_ID1 i}
Q@  indianapolis

=

Start:

End:

hitps://gc-83 youtestme comylogin xhimizes

Status: Unlocked o

Session.ID2 i}
Q  Denver

B

Start:

End:

htips://gc-83 youtestme com/login xhtmiztes
tSessionid=10214

Web access link:

Candidates: 5

Status: Unlocked o

Session_ID3 E i)

Q  indianapolis

Web acoess link:  M1Ips//gc-83 youtestme.comy/login.xhimizies

tSesslonid=10215
Candidates: 0

Status: Unlocked o

If you haven’t set the time in the AGILE template, you can set it in the popup window that will show up after
you click on the pen icon. After you are done with updating session information, click on the “Save” button.

Tests @

@ oratts 74)

Published (198)

Q seorcn
011 Test
agle_testnamel
Sasics of Navigation
Biologija (Bodljokosci 1. deo)
Biologija (Bodljokosci 2. deo)
Biologija (Clankoviti crvi)
Bioiogia (Cuini organi)
Blologija (Disanje 1. deo)
Biologija (Disanje 2 deo)
Biologia (Endakrine ziezde)

1 203 &S

Suspended (0)
B Testtemplates (3)

Manage tests
All tests (272) > agile new testing session
Classified

Testing session name:*

Information Testin

Location

Time zone:

Session_I01
Assign to group:
Q  Indianapolis
Candidate self enroliment
Start:
End:

Web access link:  111P5//(
1Session|

Choose 3 location from a pre-existing list

This time zone |s used for the fields beiow

[session_1D1

UTC (GMT 0:00)

|
Report bullder %

Session_D3 /7 0
Q  indianapalis

B

Start:

End:

Web sccess link:  hps /ge-83 youtestme com/login xhimiZtes
1Sessionid=10215

Status: Unlocked E

|-
S
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The last step is publishing a test by clicking on the “Publish test” button.

Report

Tests @

Drafts (75) .
All tests (272) > agile_testname1

[ Published (197) Classified
[@ suspended (0)

Complete test preparation
Test templates (3)

1. Create test
Start a test wizard 1o create a test with

or without sectians, and antach an opticnal certificate

V]

Information Testing sessions Candidates Monitoring

"7"9
2. Organize testing sessions

Set location and time for the test

Assign test candidates, proctors etc

]

Test sections Summary repart

3. Publish test
Make the test available for the

assigned users and groups.

Select session: Al sessions

Session must be selected in order 1o add more candidates.

List of candidates

Usermname & Started s Finished L)

Status Result ¢ Score (%)%

Session s Actions
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4 Students perspective

This chapter explains how Students can access and take the test:
1. From the homepage, Students need to click on the “My assignments” tab, and there they will find
all the tests that are assigned to them.

2. They must click on the “Start” button, and the popup will show up with Test information such as:
a. duration type
b. Description
c. instructions.

3. They need to check the confirmation dialog and click on the start button.

Test information

s GetCehrytv;rtr'rieug

Test name: agile_testname1

Description: Demaonsirate 1est with 4 modules and 8 pools

Duration type: Time defined in each section

Show report: Immediately after finishing Report content: Score and answers preview
Instructions: This text will be displayed in passage field

«" 1understand and agree with the instructions and rules of this assignment

4. If the checkbox, “Require updating personal information,” was previously checked, the students will
see a window that they need to fill with some mandatory and some optional information (fields
with a star are mandatory).

5. After they finished filling in the information, they need to click on the “Save” button, and then, the
test will start.
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Update your profile information

Personal information
First name:*

Middle name:

Last name:*

Date of birth:

Gender: Other
Phone number:
Affiliation:

Street address:

City:

State/Province:
Country:

ZIP:

Continue without changes

The screenshot below shows the Notes (Section introduction) that Students will be able to see during that

Section (Module).

agile_testname1 > Module 2

snail
3. bee

fly
5. mo!

Section progress bar

Section
@
All questions (6) >
1 s) [«) [5) [e
- Notes

BIUSABEXLZXHHRMNHESEESNS
i
This text will be displayed in passage field

(%
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5 Reports

This section's purpose is to explain how to access and use:
e The Completion Status Report
e The Score Report
e The Report Builder

Take the following two steps to access the reports for all three reporting systems that will be explained
below:
1. Navigate to "Tests/Manage Tests."

Tesis «  Suveys v  Trainingcourses  Reports v System +  Help ~
New test

Manage tests

Manage certificates

My assignments Question pools Create user group

View the list of al surveys, and training courses assigned 10 you es 10 that user Create a user group and add users 10 that group

Grading scales

Testing locations a

Create training course

Create test

se with multime:

with multimedia content

a content

Surveys ~ Tral Reports ~ System ~ Help ~

Tests @

Manage tests

Drafts (83) . e )
All tests (288) 2]

(> Published (205)

Suspended (0)

Test templates (3) D ¢ External DS Name 5 Date of creation Status & Creation type & Report displayed ¢ Reportcontent ¢

search O search O | agile_estna jel Selectone v Selectone v Select one v Select one v Selecto

100432 ItemID1 | agile_testname1 Feb-11-2020 0 Manually created | Immediately after fini..  Score and answers pr. One ¢

100356 Item_ID_4 agile_testname4 Feb-11-20200.. Manually created Immediately after fini.. ~ Score and answers pr... One ¢

< 100361 Item_ID_9 agile_testname9 Feb-11-2020 0 Manually created Immediately after fini.. = Score and answers pr. one ¢
100358 Iltem_ID_6 | agile_testname6 Feb-11-2020 0 Manually created | Immediately after fini.. | Score and answers pr. One ¢

100359 Item_ID_7 agile_testname?7 Feb-11-20200.. Manually created Immediately after fini.. = Score and answers pr... One ¢

100360 Item_ID_8 agile_testnames Feb-11-2020 0 Manually created Immediately after fini.. = Score and answers pr. one ¢

100357 Item_ID_5 | agile_testname5 Feb-11-2020 0 Manually created | Immediately after fini..  Score and answers pr. One ¢

100363 Item_ID_11 agile_testname11 Feb-11-20200.. Manually created Immediately after fini.. ~ Score and answers pr... One ¢

100364 Item_ID_12 = agile_testname12 Feb-11-2020 0 Manually created Immediately after fini.. = Score and answers pr. one ¢

100355 Iltem_ID_3 | agile_testname3 Feb-11-2020 0 Manually created  Immediately after fini..  Score and answers pr. One ¢

Displayed columns 10 - Rows: 288

N
w
=
v
4
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5.1 Completion status report

After completing the two steps described above,

1. Click on the “Candidates tab” - there you will see all the candidates that you assigned to the session
for that test

2. Inthe “Report verification date” column in the “List of candidates” table, you will see the status of
the test report

3. You need to select candidates whose report you want to verify
4. Click on the “Action” drop-down button and then on the “Verify reports for selected candidates.”

Training courses  Reports +  System - Help

All tests (273) > agile_testname1
Classified

Information Testing sessions

= Candidates

Assign o remove candidates from this test. Manipulate candidate atiempts and view progress

Monitoring Test sections Summary report Report builder %

Select session:  All sessions
Session must be selected in order to add more candidates > adaitional opt
List of candidates
Usermame Started Finished Status Result ©  Score(s) © Report verification date Session Actions
fo)
) Feb-11-2020 03:14 PM GMT+02:00 Feb-11.2020 03:18 PM G Finished Failed 39.38 Not verified S v
Feb-11 3:14 PM GMT+02:00 Feb-11 5250 Sl v
20 03:18 PM GMT+02.00 Feb-11-2020 Waiting for report Failed 29.38 Sl v
Not attempted 30 v
Fen-11-2020 03:30 PM GMT+02:00 Feb-11-2020 03 35 PM GMT+0200 Failed 8 Sl v
9@V
empted Session_ID: S @ v
Not attempted Session_ID2 3O v
A 10 Rows: 8
attempt

Hpim

5. Click on an excel icon with a green checkmark to download a report.

Suveys «  Trainingcourses  Reports »  System +  Help «

Classified Q car

Information Testing sessions Candidates Monitoring Test sections Summary report Report builder %

Assign o remove candidates from this test. Manipulate candidate attempts and view progress Gotitl

=] Select session

All sessions
Session must be selected in order 1o add more candidates.
Uist of candidates

Username

Finished Status Result

Score (%) ¢ Report verification date Session Actions
v Fob-11-2020 0314 PM GMT+02:00 Fob-11:2020 0318 PM GMT+02:00 Finished Falled 3938 | Fov11:2020 0503 PM GMT+0200 |Session_1D1 Sl v
v Feb-11-2020 03:14 PM GMT+02.00 Feb-11-2020 0330 PM GMT+02.00 Finished Passod 5250 | Feb-11-2020 05.03 PM GMT+0200  |Session.1D1 Sl v
> v Feb-11-2020 03:18 PM GMT+02.00 Feb-11-2020 03:30 PM GMT+02.00 Waiting for report Failed 2938 | Feb-11-2020 05:03 PM GMT+02:00  |Session_1D1 Sl v
v Not attempted Feb-11-2020 0503 PM GMT+02:00  [Session_ID2 5 0lv
v Feb-11-2020 03:30 PM GMT+02:00 Feb-11-2020 0335 PM GMT+02:00 Finished Failed 4875 | Fep-11-202005:03 PM GMT+02:00  [Session_iD2 Sl v
v Not attempted Fob-11:2020 05.03 PM GMT+0200  [Session_ID2 SO v
Not verified SO v
Not verified SO v

Displayed columns

Actions =

Show suspended attempts

?
H
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This is the preview of the exported report.

Al 7 I AGILE User 1D

A B C D E
[AGiLE User D | AGie scheduled Offering D|__ Completiondate | completionstatus|
User_ID 4 Session_ID2 2020-02-11 15:03:45.93 Fail
User ID & Session_ID2 2020-02-11 15:03:45.93 Fail
User ID 1 Session_ID1 2020-02-11 15:03:45.93 Fail
User ID 2 Session_ID1 2020-02-11 15:03:45.93 Pass
User_ID_3 Session_ID1 2020-02-11 15:03:45.93 Fail
User ID 5 Session_ID2 2020-02-11 15:03:45.93 Fail

L= = N = IR T R

5.2 Score report

In the screenshot below, there is an example of a “Personal report” page. You can access it from the
candidate's tab:
1. Select a user whose report you want to see, and click on the “Personal report” icon in the Actions
column

Surveys v Training courses Reports »  System ~

Tests Classified

(7] Drafts (83)
Information Testing sessions Monttaring Test sections Summaryreport  Reportbuider 3

[> Published (205)
Assign of remove candidates from this test. Manipulate candidate attempts and view progress
[@ suspended (0)

8 Testtemplates (3) Select session: Al sessions
Session must be selected in order 10 add more candidates > show additional options

ist of candidates

Username ¢ Started - Finished = Status Result ¢ Score(%)¢  Report verification date ¢ Session = Actions
L
oo Feb- Fel Waiting for < " s i
usermnamel Tibort Failed 0.00 Not verified Session_ID1 Sl v
$ Feb-11 0314 PM Fi
€b-11-2020 0314 P eb-11 9 s Sestion
usemame2 il Finished Passe 5250 Session_ID1 Sl v
Feb-11-2020 03:18 PM Feb-11-2020 03:30 PM Waiting for
v
usermname3 e (S i Falled 2938 Session_ID1 O m v
usermnamea Not attempted Session_ID2 S O v
Feb-11-2020 03:30 PM Feb-11-2020
userames e :;;];T};L.i}( ¥ " c Finished Failed 4875 Session_iD2 Sl v
usemames Session_iD2 S O\v
use Not verified OO v
usernames Not verified SO O v
Displayed columns 1 10 v Rows: 8
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2. Click on a “Score report” icon to export
Core section table — all the information about section groups such as name, which sections are part
of which group, pass mark for each, Student’s score, whether passing was required or not and the
status for each section group

4. Section table —all the information about sections such as the time when the Student started and
finished section, whether passing was required, pass mark, score, and status for each section

o]
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This is an example of an exported “Score report.”

ni GetCertified

& GetCertified CLASSIFIED CLASSIFIED
agile_testname1 0
[ Candidate Name | &
70
| nul nul I &0

The test addresses content associated with the 3 topic areas

[opic Area 1: Topic area 5 |
[Topic Area 2: Topic area 7 |
[Topic Area 3: Topic area 8 |

To pass the test, a candidate must meet or exceed: (1) a predefined passing score for the "total
test”, and (2) a predefined score (cul-scare) for the "analysis section” of the test (that covers lopic
areas null, null, 2 and 3).

Module 1 Madule 2 Module 3 Module 4

Your performance level Il Average of individuals who passed Wl Average of individuals who failed

To provide candidates meaningful feedback regarding their performance on the assessment, the
program provides candidates a score report devided into two sections.

‘Section 1 provides candidates information regarding their test performance compared to the
“total test” and the "analysis section” passing scores. The scores provided are scaled scores
(100-800). A scaled score is the total number of correctly answered questions (raw score)
«converted into consistent and standardized scale. For the "total test”, the converted raw passing
'score is 650 on a scale of 100 to 800. Similarly, the converted raw passing score for the "analysis
section” of the test is 650 on a scale of 100 to 800. The program uses scaled scores not only to
provide candidates more meaningful information, but alse to ensure that scores from one form of
the test are equivalent to those from another form of the test. This ensures that the meaning of a
'score from a different form of a test would indicate the same level of performance no matter
which form a candidate receives.

Core group 1 Core group 2
SECTION 1 TOTALTEST ANALYSIS SECTION Il Your performance level Bl Average of individuals who passed [ Average of individuals who failed
Your Scora 39.38% 41.59% Re-test policy: "Candidates who do not pass the exam on the first try must wait a minimum of 3-
Parformanca Thrashold 650 850 months (90-days) to take the exam again. If unable to pass again, the candidate must wait 6-months
= - (180-days) for a third attempt and then wait 12-months (365-days) for a fourth attempt the candidate
Your "Section” Results Daes Not Meet Requirement Does Not Meet Requiremant waits 12-months between all re-tests.” (p. 36, Candidate Handboak)
Vour Final Result Does Not Meat Requirement

Bection 2 provides candidates information regarding their performance on the Module 1, Module
2, Module 3 and Module 4. The Medule 1 includes Topic Areas null and null. The Module 2
includes Topic Areas null and null. The Module 3 includes Topic Areas 2 and 3. The Module 4
includes Topic Areas 1 and 3. This section aims to provide candidates visibility on where they
may have opportunities for improvement. However, because there is no performance threshold
for each topic area, it is advisable that candidates pursue improvements in all topic areas.

February 11, 2020

February 11, 2020
Page 1

Page 2

5.3 To create advanced reports, you can use “Report builder.”

Click on the “Report Builder” tab to set all the settings for a report:

Tests
[# oratis (83)

G

v

Published (205)
[@ suspended (0)

(@ Test templates (3)

Classified

Information

Testing sessions

Candidates

Monitoring

Test sections

Assign of remove candidates from this test. Manipulate candidate attempts and view progress

Select session:

All sessions

Session must be selected in order ta add more candidates

List of candidates

Username <

Started

E Finished =

Summary report

>

Show additional options

Status Result < Score (%) Report verification date & Session Actions
»
Feb-12-2020 0342 PM Feb-12:2020 03:43 PM Waiting for . . .
username1 e - oot siled 0.00 Not verified Session_ID1 3l | v
(4
Feb-11-2020 0314 PM Feb-11-2020 03.30 PM . Feb-12-2020 03:26 PM —
username2 s P Finished 52.50 et Session_ID1 Ol v
. Feb-11-2020 0318 PM Feb-11-2020 03:30 PM Waiting for N Feb-11-2020 05:03 PM y
s S Feb-11-2020 05:03 PM .
usernamea ot amempted e Session_102 5@ v
. - Feb-11-2020 03:30 PM Feb-11-2020 03:35 PM . - o Feb11-2020 05:03 PM -
usernames MTe02 00 aMTe02 00 Finished alled aB.75 SMTenz 00 Session_ID2 3l v
. I Feb-11-2020 05:03 PM
usernames Not anempred o Session_lD2 SO v
username? Not attempted Not verified Session_ID2 9O v
usernamed Not attempted Not verified Session_ID2 S @ v
Displayed columns 1 10 v Rows: 8

1. Create a custom report by selecting options from the list. Each option will be featured as a column
in the report table.
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Here you can filter the results according to the chosen column, criteria, and value. The group filter
is a conjunction (AND) or disjunction (OR) of more filters. Negation can be applied to any filter.

Here you can see aggregated results for multiple test sections by creating a test sections group. This
option is available for the test with sections only

After you select and filter all the options that you want to display in the report, you need to click on the
“Display report” button.

|&11 tests (274) > agile_testnamei |

Classified

3

Lond template: ) Sabect e
e anting mewscn colimns wwt cohumen Test waction column Ouastion cokemny Dueation pocd cokume
J o Excarmal It <10 « 0 + Poim o1 « Pones
L o o User + N o N - o Comec  Tetalp
J o Last name oL o Score (%  hovees ./
¥ Msserame o Emai # Finisnad o Grase ¥ Puns  Pazed
o Data of birs o Gander + Tima spam ¥ Passes ¥ Tosl pasnes
o Pronanumest o Affilassn o Pones W (eep—
o Sme o ciry o Teual ponts ¥ Oussten pecd (
o Seae o Countr ¥ o Scome
v o Grade

o Fussed
- Fr*

reaces or equal o
Frushea qua ]
Tes o
Teat nection groups. v v v v v
33 1At eclion g
Teat nection group name*  Geoug 1 Tustiaans [Liemel = +  Grafing ncales; Selext one - Pament 5 Haka e ]
Moddez ® ek inchusiee
Tast sections®  Moduls 3 = [
Test section group name=*  Group 2 Mo = Grafing scales: Select one - Passmarct 50 IR a
e Y
'
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This is an example of the customed report that you can export as an excel file if you click on the excel icon

Training courses

Reports System =  Help

1%}
All tests (274) > agile_testname1
- Classified
Information Testing sessions Candidates Test sections Summary report Report builder %
User
) External 10 Employee 1D Username First name Last name Middie name Email Date of birth Gender Phone number Affiliation Street
>
00900 Jser ID_1 usemamet Other
1 0
User Testing session
BternalD Emplovee D Usermame | Firstname Lastname Middle name Emall Date of birth Gender Phonenumber Affiiation street  City  state Coustry 2P D Name © Name started
100900 user_ID_1 usernamel Other M0213 Session_ID1 100353 agile_testname1 Feb-11-2020 03:14 PM GMT+02:00
100908 User_ID_S usernames StudentS Students Feb-05-2020 02:00 AM GMT+02:00  Gther "10214 Session 102 100353 agil
100501 User_ID_2 username? Student Student Student Feb-04-1993 02:00 AM GMT+02:00  Other ‘032322322  Military address Belgrade 0213 Session_ID1 "100353 agile_testname Feb-11-2020 03:14 PM GMT+12:00
100902 User_ID_3 username3 Other "0213 session_ID1 "100353 agile_testnamel Feb-11-202003:18 PM GMT+02:00

Bl @ o

Rows: 4

Test

Finished
Feb-11-2020 03:18 PM
Feb-11-2020 03:35 M
Feb-11-2020 03:30 M
Feb-11-2020 03:30 PM
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