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1 Introduction

This article explains how to add attachments to existing questions in the question pool.

2 Accessing the Question Pools

To access the question pools, you should navigate to the "Tests" and select "Question pools".
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The window where you can organize and store questions in pools will appear and you can:

1. Create a new question pool
2. Open an existing question pool

® - My assignments  Users , - Surveys - Training courses
“ Import from JSON
@® My pools All pools

Jo)

~ Pools (62, 411)
» [3 An question Types (16,17)
OD Astronomy - Advanced Level (0, 4)
O Astronomy - Basic Knowledge (4, 11)
= Cyber Security (0, 32)
y O Digital Marketing (2, 12)
» [3 Economics (1, 26)
[ Essay Questions (0, 20)
3 Example Pool (0, 0)
» 3 Finance (1,11)
3 General Knowledge (0, 16)
3 informatics (0,4)
» (3 insurance (2,20)
3 Investment (0,8)
» 0317 (12, 160)
y O Management (4, 47)
[ Post-Test Survey (0, 11)
O Single choice question pool (0, 5)

1. Click on the "Questions" tab to create a new question or edit/preview the existing ones.
2. Click on the "Pen" icon to edit the existing question.

Test question pool

General Knowledge M‘ §| ?
Infamalimommﬁm Users  Statistics
Load questions ~  Filter by tags: @
ID +  External ID ¢ Question text £ Source pool ¢ Difficulty ¢ Type K Actions
ol 0 el O selectone v Selectone ~ e
12703 How many milligrams are there in one gram? General Knowledge Easy Single choice d: =20
> 12706 If you pass the second person in a race you take the first place. General Knowledge Medium True/False @ s R0
12707 How many workdays are there usually in one week? General Knowledge Medium Single choice @ /s B2 @
12712 Order the following rivers (starting from the longest). General Knowledge Hard Ordering @ / BB
12713 What's the name of the planet we live on? General Knowledge Easy Single choice @ /s B2 D
12714 Cristiano Ronaldo is a famous: General Knowledge Easy Single choice @ /s B @
12716 Match the following. General Knowledge Medium Matching @ /s @0
12117 Fill in the blanks. General Knowledge Medium Fill in the blanks ® /B @
12785 Order the following mountains (starting from the tallest) General Knowledge Easy Ordering @ s B O
12788 Albert Einstein was a golfer General Knowledge Easy True/False Bt B M
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3 Adding Attachments in Question

You can import a new attachment from your computer or add new attachments from the library of
previously imported or created attachments.

3.1 Creating a new Attachment

1. Click the "Create New" button to import a new attachment from your computer. The attachment
will be stored in the library for further use.

2. Enter the name of the attachment.

3. Optionally enter the description.

4. Define whether this attachment will be private (you are the only user that will be able to use it for
other tests and questions) or to be public (other users will be able to use this attachment. They will
not be able to edit or delete it).

5. Select the "Attachment type".

6. Enter the "Web link" for the link attachment type.

7. Click "Save" to add this attachment to the test and store it in the attachment library.

My assignments Users « Tests « Surveys Training courses Reporting ~ System ~ @| 0 | ':a .

External ID:

Translations Add translation

g rent
languag es Add attachment

Attachments

In addition To the mt Name:* e Planet Earth facts and information
= Description: e @
Publi
> o ublic
Question text Attachment type @) Link
What's the name of the planet we live on? Web link:* e https://www._nationalgeographic.com/science/article/earth# ~text=Earth%2C%
Answers om Cancel
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A |- Earth v Val.] fx @
Add feedback for this answer
3 5
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Add feedback for this answer Second try @
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3.2 Importing Attachment from Library

1. Click the "Import attachments" to add new attachments from the library of previously imported or
created attachments. The new window with the attachment library will appear where you can see
all previously created attachments or public attachments from other creators stored in the library.

2. Click on the "Arrow" icon to import the attachment from the library.

3. Click the "Close" button to close the window.

My assignments Users - Tests = Surveys Training courses Reporting ~ System ~ | 0 | ';a -

Use 1ags for betier question organization and
advanced searching

External ID:
Import attachments
Translations Add translatio
Create versions of this question in different
languages
Attachments # - Name ] Description ¢ Type ¢ Actions

In addition to the multimedia added 1o the
question text, you can also include attachments Searct 0 searct D s fel
that refer to the question context (i e, literature

relevant to both question and passible answers)

1 Planet Earth facts and information Link @
Create new o 2 Polar Bear Brochure A brochure containing a PDF @ | 9
> 3 I How to Extend Test Duration for Sp. Instructions on how to YouTube video @ |
ST 4 B Cyber Logo Picture @ |
What's the name of the planet we live on?
1 10 v Rows’ 4

Answers

e Close

A - Earth

Add feedback for this answer

B - Mars ’ rE fX’ @

Add feedback for this answer Second try @

To see how to create question pools, please watch this video.
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https://www.youtube.com/watch?v=qjnQdR11jS4

