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1 Introduction

This document's purpose is to explain how to monitor a test successfully.

2 Monitoring

You can monitor a candidate's progress while he or she is taking a test. You can pause and resume a
session, view the progress, or prohibit the candidate to take a test.

1. Choose a test you want to monitor and select the "Monitoring" tab.
2. Choose the session that you want to monitor

Surveys ~

Training courses

Reports -

System -

(A brafts (1)

(> Published (8)
Q
01- Main Demo Test

COPY_01-23-2020 16:13:57.726

Improved Exam Demo

Initial Exam Démo

amo Test

Question Pools Dema Test

Report Builder Dema Test

Timed Questions Demo Test <

Suspended (0)

[@ Test templates (3)

All tests (9) > Improved Exam Demo

Information

Testing sessions

Monitoring

Monitor candidates progress in detail for the session you are assigned &s a proctor

Summary report

Select session: |2 Testing session - Group (5110); Availability: OCt-03-2018 08:00 PM EDT - Oct-31-2028 12:55 PM EOT

ist of all candidates that are assigned to the selected session

barry
Beady1990
benjamin
Berstionshe
candect

Cang1966

= Displayed columns

Username

Walker Barry
Garvin John
Lewis Benjamin
Clark Stephanie
Bird Logan

Hamilton Kimberly

Name

Started

0c1-05-2018 01:15 PM EDT

0ct-05-2018 01:17 PM EDT

0c1-05-2018 0125 PM EDT

Oc1-05-2018 01:26 PM EDT

0ct-05-2018 01:21 PM EDT

Report bullder

»

- |e———2

Finished <+

Oct-05-2018 01:16 PM EDT

OCt-05-2018 01:22 PM EDT

0Ct-05-2018 01:20 PM EDT

0ct-05-2018 01:28 PM EDT

OCt-05-2018 01:22 PM EDT

Options = ?

Got it

ause session ||

Actions
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3. You can pause and resume the whole session, or do that just for a particular candidate
4. Select the "Pause session" option to pause the selected testing session.

Training courses

Tess
Manage tests

[4 oprans (1) Options = ?

All tests (9) > Improved Exam Demo

Q searcn Information Testing sessions candidates Monitoring Questions Summary report Report builder »

01- Main Demo Test

COPY_01-23-2020 16:13:57.726

Improved Exam Dema

Select session: 2. Testing p (5110); 3 08:00 PM EDT - Oct-31-2028 12:55 PM EDT - 3

List of all candidates that are assigned to the selected session

Initial Exam Demo

Multimedia Demo Test

Question Posls Demo Test Username s Name B Started s Finished s Actions
Report Bulider Demo Test ol ol
Timed Questiens Beme Test (&) barry walker Barry 0CT052018 01'15 PMEDT | OCL-05:2018 D116 PM EDT 2] [@)
[@ suspended (0) Beady1990 Garvin John 0ct-05-2018 01:17 PMEDT | Oct-05-2018 01:22 PM EDT o @
Test templates (3) benjamin Lewis Benjamin 0ct052018 01:25 PMEDT | OCt-05-2018 01:29 PM EDT | |®|
Berstionshe Clark Stephanie 0cr05-2018 01:26 PMEDT | Oct-05-2018 01:28 PM EDT [o]fill[@]
candect Bird Logan 0ct-05-2018 01:21 PM EDT 0ct-05-2018 01:22 PM EDT 2 |®|
Cang1966 Hamilton Kimberly - - 2 [e|
=
= Displayed columns .o ] s 10 v Rows: 8
i m

5. A popup window will appear, allowing test managers to write a message to the candidates that will
be displayed when the session is paused (this is optional).

Pause testing session

Write a message to the candidates that will be displayed when the session is paused (optional)

Message: One minute break.
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6. You can resume the whole session by selecting the "Resume session" option at any time.

Tests

Drafts (1)

01- Main Demo Test

COPY_0!

-2020 1671

Improved Exam Demo

Initial Exam Démo

Multimegia Demo Test

Question Pools Dema Test

Report Builder Dema Test

Timed Questions Demo Test

Suspended (0)

Test templates (3)

All tests (9) > Improved Exam Demo

Information

Monitor candidates prog

Testing sessions

Monitoring Questions

55 in detail for the session you are assigned as a proctor.

Select session: 2. Testing session - Group (5110); Avallability: Oct-03-2018 08:00 PM EDT - Oct-31-2028 12:55 PM EDT

A\ Seiectetesting sess

List of all candidates that are assigned to the selected session

barry
Beady1990
benjamin
Berstionshe
Candect

Ccang1966

H Displayed columns

Username

Name

Walker Barry
Garvin John
Lewis Benjamin
Clark Stephanie
Bird Logan

Hamilton Kimberly

Summary report

Started :

Oct-05-2018 01:15 PM EDT

Oct-05-2018 01:17 PM EDT

0ct-05-2018 01:25 PM EDT

0c1-05-2018 01:26 PM EDT

Oct-05-2018 01:21 PM EDT

Report bullder

»

Finished E

Oct-05-2018 01:16 PM EDT

Oct-05-2018 01:22 PM EDT

0ct-05-2018 01:29 PM EDT

OCt-05-2018 01:28 PM EDT

Oct-05-2018 01:22 PM EDT

Options = ?

Got it

Actions

ool |o

o o
[N IS

Raws: B

& m

7. Select the "Pause" option to pause the test for each candidate separately.

Tests @

[# orafts (1)

Published (8)

Q

01- Main Dema Test

COPY_01-23-2020 16:13:57.726

Improved Exam Demo

Initial Exam Demao

Multimegia Demo Test

Question Pools Demo Test

Report Builder Demo Test

Timed Questians Dema Test

Suspended (0)

Test templates (3)

Manage test

All tests (9) » Improved Exam Demo

Information

Monitar candidates progress in detail for thy

Testing sessions

Monitaring Questians

lon you are assigned as a proctor.

Select session: (2 Testing session - Group (5110); Availability: Oct-03-2018 06:00 PM EDT - Oct-31-2028 12:55 PM EDT

List of all candidates that are assigned to the selected session

benjamin
Berstionshe
Candect
cang1966
Careter2

student

= Displayed columns

Usemame

Lewis Benjamin
Clark Stephanie
Bird Logan
Hamilton Kimberly
Robinson Ronald

Robinson Mary

Summary report

Oct-05-2018 01:25 PM EDT

0cC1-05-2018 01:26 PM EDT

Oct-05-2018 01:21 PM EDT

Jan-24-2020 10:30 AM EST

Report bullder

»

Finished ¢

0ct-05-2018 01:29 PM EDT

0Ct-05-2018 01:28 PM EDT

Oct-05-2018 01:22 PM EDT

Options = ?

Got it

Pause session ||

Actions

v|/[o]|[o]/[e
[

Rows: B

& m
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8. Select the "Resume" option to resume the test for each candidate separately.

Reports

Tests

[ oratis (1)

Q
01- ain Demo Test
COPY_01-23-2020 16:12:57 726
Improved Exam Demo
Initial Exam Demo
Mulimedis Demo Test
Question Poals Demo Test

Report Buiider Demo Test

Timed Questions Demo Test £

Suspended (D)

@ Test templates (3)

Manage tests

All tests (9) > Improved Exam Demo

Information

Monitor candidat

Testing sessions

Monitoring Questions

n detail for the session you are assigned as a proctor

Select session: 2 Testing session - Group (5110); Availability: 0¢1-03-2018 08:00 PM EDT - Dc1-31-2028 12:55 PM EDT

List of all candidates that are assigned to the selected session

Username

barry
Beady1990
benjamin
Berstionshe
Candect

Cang1966

= Displayed columns

Wialker Barry
Garvin John
Lewis Benjamin
Clark Stephanie
Bird Logan

Hamilton Kimberly

Summary report

B Started 5

0c1-05-2018 01:15 PM EDT

0ct-05-2018 01:17 PM EDT

0ct-05-2018 01:25 PM EOT

0c1-05-2018 01:26 PM EDT

0ct-05-2018 01:21 PM EDT

Jan-24-2020 10:30 AM EST

9. Select the "magnifying glass" option to view the progress of the candidate

Reparts

Report builder

Finished E

Oct-05-2018 01:16 PM EDT

Oc1-05-2018 01:22 PM EDT

0ct-05-2018 01:29 PM EDT

0c1-05-2018 01:28 PM EDT

0c1-05-2018 01:22 PM EDT

Options = ?

Got It

Pause session ||

Actions

vl/[v]|[v]/[e][v]/[e
e e e

Rows: B

Tests ¢ =3

[A Drafts (1)

Q

01- Main Damo Test

COPY_01-23

0 16:13:57.726
Improved Exam Dema

Initial Exam Demo

Multmedia Demo Test
Question Posls Demo Test
Report Builder Demo Test

Timad Questions Demo Test <

[@) suspended (0)

B Test templates (3)

Manage tests

All tests (9) > Improved Exam Demo

Information

Monitor candidates progress in det

Testing sessions

Monitoring Questions

ion you are assigned as a proctor.

Select session: 2. Testing session - Group (5110), Availability: Oct-03-2018 08.00 PM EDT - Oct-31-2028 12:55 PM EDT

List of all candidates that are assigned to the selected session

Username

benjamin
Berstionshe
Candect
Cang1966
Careter2

student

= Displayed columns

Lewis Benjamin
Clark Stephanie
8ird Logan
Hamilton Kimberly
Robinson Ronald

Robinson Mary

Summary report

S Started s

OCt-05-2018 01:25 PM EDT

0ct-05-2018 01:26 PM EDT

0ct-05-2018 01:21 PM EDT

Jan-24-2020 10:40 AM EST

Report builder

Finished s

0c1-05-2018 01:20 PM EDT

Oc1-05-2018 01:28 PM EDT

0ct-05-2018 01:22 PM EDT

s—

options = | | 7

Got it

Pause session ||

Actions

2@

Rows: B
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10. Once the progress view is selected, the "Log" and "Details" options become available. In the bottom
left corner, you have a "Refresh" option that you need to click every time you want to update the
table.

Reports

Tests @

= Displayed columns 1 10 v Rows: 8

8 @

7 Drafts (1)

Candidate Kimberly Hamiltor's progress

Click on the test preview icon 1o see its questions and information. Chaose between twa detailed table views Details
Test
# Action Timestamp
Multimedia Dema Test -
1 Test started - name ‘Improved Exam Demo’ Jan-24-2020 10:40°57 AM EST

Question Pools Demo Test

2 Question started - question 1, test “Improved Exam D Jan-24-2020 10:40:57 AM EST
) Report Builder Demo Test (
3 Question finished - question 1, test “Improved Exam Demo® Jan-24-2020 10:41:07 AM EST

Timea Questions Dema Test <

4 Question staried - question 2, test “Improved Exam Demo’ Jan-24-2020 10:41:07 AM EST

@ suspended (

5 Question finished - question 2, test “Improved Exam Demo’ Jan-24-2020 10:41-10 AM EST
B Test templates (3)

6  Question started - question 3, lest "Improved Exam Demo® Jan-24-2020 10:41:10 AM EST

7 stion finished - question 3, test “Improved Exam Demo’ Jan-24-2020 10:41:14 AM EST

8  Question started - question 4, test “Improved Exam Demo’ Jan-24-2020 10:41:14 AM EST

9 iestion finished - question 4, test “Improved Exam Demo® Jan-24-2020 10:42:25 AM EST

10 Question started - question 5, 1es1 “Improved Exam De Jan-24-2020 10:42:25 AM EST

102 =m0y Rows: 20

& @

r.

Tests = Displayed columns 1 0 v Rows: 8

[# orafts (1) & m

01- Main Bema Test Click on the test preview icon to see its questions and information. Choose between two detailed table views Log m

Candidate Kimberly Hamilton's progress

¥_01-23-2020 16:13:57.72

Improved Exam Demo Questions

Iniial Exam Demo
# Question text Status Time spent (hh-mm:ss)

Multimegia Demo Test
sks? visited 00:00:10

1 Whyis it important to delegat

Question Pools Demo Test

2 How should you prepare for the day ahead? Visited 00°00:02
Report Builder Demo Test
3 You shouldn't check the progress of a delegated task. Visited 00:00:03
Timed Questians Dema Test £
4 What would be the workflow when warking an many things at once? Visited 00:01:10
[ suspended (0)
5 Match the groups in ABCD analysis. visited 0000:10
Test templates (3)
6 You disagree with what someone has said. how should you react? Visited 00:00:04
7 Non verl mmunication includes: Visited 00:00:05
8 Talking clearly is a communication skill Visited 00°00:04
9 What are the qualities of a true team player? 00:00:04
10 Define teamwark Ongoing 00-00:00
= Displayed columns 1 2 = = 10 Rows: 12
o m

o
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11. Select the "Prohibit" option to prohibit a candidate from taking a test.

Drafts (1)

Q

01- Main Demo Test

Initial Exam Démo

Multimegia Demo Test
Question Pools Dema Test

Report Builder Dema Test

Timed Questions Demo Test £

Suspended (0)

Test templates (3)

Te Sutveys ~  Training

Monitor candidates progress in detail for the session you are assigned as a proctor

Select session:

2. Testing session - Group (5110); Availability: Oct-03-2018 08:00 PM EDT - Oct-31-2028 12:55 PM EDT

List of all candidates that are assigned to the selected session

Username s Name
el

benjamin Lewis Benjamin
Berstionshe Clark Stephanie
candect Bird Logan
Cang1966 Hamilion Kimberly
Careterz Robinsan Ronald
student Robinson Mary
H Displayed columns 1 0 v

Candidate Kimberly Hamilton's progress

Click on the test preview icon to see its questions and information. Choose between twa detailed table views

Questions
# Question text
1| Whyis itimportant to delegate tasks?

Reports

System - Help +

Started $

Oct-05-2018 01:25 PM EDT

0ct-05-2018 01:26 PM EDT

0c1-05-2018 01:21 PM EDT

Jan-24-2020 10:40 AM EST

Finished %

Oct-05-2018 01:29 PM EDT

Oct-05-2018 01:28 PM EDT

OCt-05-2018 01:22 PM EDT

Status.

visited

Got itl

Pause session ||

Actions

o
Q8 Qo

)
i}
Q@
Q@
Rows: B

i m

Time spent (hh:mm:ss)

12. Select the "Allow" option to allow a candidate to take the test.

Tests @

[#) Drafis (1)

Published (8)
Q
01- Main Demo Test

COPY_01-23-2020 16:13:57.726

Improved Exam Dema

Initial Exam Demo

Multimedia Demo Test

Question Pools Demo Test

Repart Bullder Demo Test

Timeg Questions Demo Test <

Suspended (D)

Test templates (3)

rs ~ Tests -  Suveys ~  Trainingcourses  Reports

Monitor candidates progress In detall for the session you are assigned as a proctor

Select session:

2. Testing session - Group (5110); Avallability: Oct-03-2018 0B:00 PM EDT - Oci-31-2028 12:55 PM EDT

List of all candidates that are assigned to the selected session

Username s Name
benjamin Lewis Benjamin

Berstionshe Clark Stephanie

Candect Bird Logan

Cang1966 Hamilton Kimberly

Careter2 Robinson Ronald

student Robinson

& Displayed columns 1 w0 .

Candidate Kimberly Hamiltori's progress

Click on the test preview icon to see its questions and information. Choose between two detailed table views

Questions

* Question text

1 Whyis it important to delegate tasks?

System - Help ~

Started &

OCt-05-2018 01:25 PM EDT

0ct-05-2018 01:26 PM EDT

0ct-05-2018 01:21 PM EDT

Jan-24-2020 10:40 AM EST

Finished B

OCT-05-2018 01:29 PM EDT

0ct-05-2018 01:28 PM EDT

0ct-05-2018 01:22 PM EDT

Status

Visited

Pause session ||

Actions

7

o2 o]0

Rows: 8

i m

Time spent (hh-mm:ss)

00:00:10 L
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