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1 Introduction

This document will help you organize your test.

2 Pool creation process

You can create different question pools and add them to the test. For more information, please see
https://www.youtestme.com/kb/how-to-create-and-store-question-in-the-question-pool.
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After following the previous instructions, follow these steps:
To set the number of points to be won when the candidate answers correctly, find the “Points” option. All
you need do is type in the desired value.

Basic seltings Scoring method: Essay
| Points: 5 = Penalty: 0
Duration: 00:02:00
Generator settings Difficulty: Medium
Frequency: Normal
Advanced question setup Tags
Translations Add translation

If you want to add a table to the question, we suggest you enter it as an image and then add a note that
emphasizes which part of the question refers to the table. To do this, follow these steps:
- Click the "Picture" icon.

Question text

@ |m]| fx
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Highland Corp. is a property management company with three divisions. The three divisions do not satisfy the
requirements to be treated as QSLOBs. Two of Highland Corp."s HCEs are nearing retirement and the corporation would
like to implement a defined benefit plan to ensure that those particular HCEs have sufficient funds for retirement. At the
same time, they are concerned with costs and have indicated that they would like the plan to cover only employees from
the Commercial Properties division. The census information for Highland Corp. is as follows: (Please see the picture
below)

Without regard io any other nondiscrimination testing, advise Highland Corp. whether the desired plan design will enable
the plan to meet the minimum participation requirements of IRC §401(a)(26).

Assistance

Add assistance =

Add to pool Cancel

- Select the table image you previously created.

Page 3 of 15



) youtestme ) ) ) )
f Creating Questions and a Test with Sections

- The image will appear, and click the "Add to pool" button.

Question text

BIUSAKNXNXXHHBLYIESEES = L @ m fx
Highland Corp. is a property management company with three divisions. The three divisions do not satisfy the

requirements to be treated as QSLOBs. Two of Highland Corp."s HCEs are nearing retirement and the corporation would

like to implement a defined benefit plan to ensure that those particular HCEs have sufficient funds for retirement. At the

same time, they are concerned with costs and have indicated that they would like the plan to cover only employees from

the Commercial Properties divizion. The census information for Highland Corp. is as follows: (Please see the picture

below)

Without regard to any other nondiscrimination testing, advise Highland Corp. whether the desired plan design will enable
the plan to meet the minimum participation requirements of IRC §401{a){26).

THEE T NHCE Tatal
Total number of nonexcludable employees IE s 10
Camemercial Properties division H 0 a2
Residential Properties division H 65 &7
Vacation Properties dwsion 1 i Fi

Remove picture

Assistance
Def ke a fth ance,

Add assistance -

Add to pool Cancel
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3 Test creation process

You can access the "Test wizard" from the homepage by:
1. Clicking the "Create test" quick action button or
2. Clicking on "Tests" in the application's toolbar and then choosing "New test."

A v My assignments Users - Tests v Surveys ~ Training courses Reporting ~ 0 02 v
e New test
Navi

Manage tests

manage and viey

Manage certificates @

Select, manage and eated certificates

My assignments Create user group
View the list of all tests, surveys, and training courses Create user a oISV RNI S group and add users to that group

assigned to you Edit ns In pools and manage pel

Grading scales

Configure the schemes for evaluating tests

B :
=
Testing locations

Manage the places and time zc est ot -

6 Create test eate training course

Create knowledge test with multimedia content Create a survey and categorize its results Create training course with multimedia content
and assign the awarding certificate automatically using grading scale option

Page 5 of 15



) youtestme ) ) ) )
f Creating Questions and a Test with Sections

To create text with sections, follow these steps:
1. Enter the name of the test.
2. Enter description (optional).
3. Select the "Test with sections" option.
4. Write instructions for taking the test. An example is given in the picture below. You can also see

what will look like the instructions for the desired PDF documents.
5. Click the "Next" button.

My assignments Users = Tests » Surveys = Training courses Reporting

1 2 3 4 5 6 7

Test information

5] e ]

Test sections

Test information 2
Section 1 o =
4 Name:* o CPC Exam
s Description: e
Add section
Label: @
e ~/ Test with sections @
Test instructions
=175 Copy previously created instructions: Select one -
BIUGSA®SXXHH”®HEZEETZ® L @

Instructions:
e -Do not use any sources such as phones, laptops, tablets, books, or other electronic or print media during the exam
-You agree to keep the exam contents confidential and WILL NOT DISCUSS THE EXAM CONTENTS with peers, educators or anyene else
-Open links to documents you can use in the test
1. Abbreviation List-
https:/iwiki.youtestme com/youtestme/youtestmadoc/Projects/QA%20Projects/PDF%20Documents/Y TM% 20Procedure%201or%20Test%200rgan
ization. pdf (example link)
2. COLA Updates-
3.IRC Code Sections-
4. Safe Harbor Table-
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In the "Setting" step, you can set the following options:
1. To set the test duration time, click the "Duration type" option. Here, you can choose the time for
each section or the whole test.
2. If you select a time for the entire test, set the allowed time.
3. Enable the "Proctoring" option here.
4. Click the "Next" button.

Myassignments  Users +  Tests -  Surveys »  Trainingcourses  Reporting ~

Testinformatien Settings

Create Test Wizard (4 x|

Test sections

Test settings

n Duration type: Time defined in each section (@ Timepertest  Total duration: e 02:00:00 (hhrmiss)
Show report: @ Immediately after finishing -
Report content: @ Score and details -
Configure report lifespan @
Automatically logout candidate after finishing @
Require updating profile information @
e Proctoring mode &
Allow test continuation @
Allow test retaking @
Enable browser lockdown @

Netwerk access: @ @ All networks Intemal network

On the "Section" step, click the "Add section" button.

My assignments Users « Tests « Surveys - Training courses Reporting ~
4 5 6 7
Test information Settings Certificate Sections
Previous Create Test Wizard

Test sections
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Then you have to:

1.

2.
3.
4

Enter the name of the section.

Enter description (optional).

Write additional instructions if needed.
Click the "Next" button.

My assignments ~  Tests » | Surveys «

1 2 3 4

Section information

Create Test Section Wizard

Test sections

Section information

4 Name:* o Section 1

® Description:
Discard changes in the

current section

Section introduction
All candidates will have to re

I< ;’ Copy previously created instructions:  Select one

ad the introductions before starting the section (this setting is optional

BIUSAKXXHHYHNESEETZ L

Training courses

Reporting
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Then:
1. If you have previously selected the duration time for each section, you need to choose the
"Duration type" option. Here you can set if you want time for each question or the whole section.
2. Set the duration.
3. Check this option and question points, penalty, difficulty, and pool name will be displayed to the
candidates during the test-taking process.
4. Click the "Next" button.

My assignments Users « Tests « Surveys - Training courses Reporting ~

Section information Settings

. Previous Create Test Section Wizard o
Test sections

Section template settings L]
Section template: @  Select one (optional) -
® Section settings
Discard changes in the
current section o Duration type: Time to answer all questions - Total duration: e 00:00:00 (hh:mnm'ss)
Page format: @ One questicn per page v

Require answering all questions
Enable 'l don't know' answer to avoid negative points
Disable going backwards in test section
Enable answer feedback
e ~/| Show question metadata to candidate @

Enable revisiting section

Click the “Select” button to add questions manually.

Myassignments  Users v  Tests ~  Surveys »  Trainingcourses  Reporting

Section information Settings Method

N Previous Create Test Section Wizard
Test sections

?
Discard changes in the i
) =h =
Add questions manually Use the test generator Upload section from a file
All candidates get the same section All candidates get a different version, Load questions from Excel files
with the same questions. created fram your question pool/s prepared offline.

=a
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Then, choose the “Import from pools” button.

My assignments Users - g ) Training courses Reporting

1 2 3 4 5 6

Section information Settings Method Add questions Review Save section

Create Test Section Wizard Next J

Test sections

Added questions (0) ,{:?\,

No sections created yet N2

: 3

Discard changes in the
current section Click on the "Import from pools” button to add questions from gquestion pools.

Click on the "Add new question” button to create a new question manually.

Add new question Import fram pools

Select the pool that you want to add questions from.

My assignments Users - Surveys - Training courses Reporting ~

Import questions from a pool

Select pool: Coverage and Nondiscrimination |ssues

[Coresge o]

| Coverage and Nondiscrimination Issues e

Click on the drop down menu and select a pool

from which you want to impert the questions.
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Then:

1. Click the "Arrow" to add the observed question.

2. Click the "Assign all" button to add all the questions from the pool at once.

My assignments Users « Tests =

Surveys = Training courses Reporting =
1 2 3 4 5 6
Section information Sertings Method Add questions Review Save section

. ‘ Create Test Section Wizard
Test sections

‘Added questions (0)
No sections created yet

)
N/
® Import questions from a pool
Discard changes in the
current section Select pool: | Coverage and Nondiscrimination lssues -
# Question text s Parent pool < Difficulty ¢ Type H Actions
Search £ | search O Selectone v Selectone v a
1 Highland Corp. is a property manageme.. Coverage and Nondiscrimi... Medium Essay @ |}
1 10 Rows: 1
e Assign all

Then, click the “Next” button.

My assignments Users « Tests ~

Surveys - Training courses Reporting ~

Section information Settings Method Add questions

. Previous
Test sections

Create Test Section Wizard “

Added questions (1)

Discard changes in the

current section
Add new question * Import from pools
om0 oo )

Number of questions: 0 1 0 il
Points: 5
Duration: 2h Om 0s
Question randomization Answer randomization &
# Question text < Points ¢ Penalty Type < Actions
o
1 = Highland Corp. is a property management company with ... 5 0 Essay Vil
1 10 v Rows: 1
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On the next screen:
1. To add a new section click the "Add another section" button and repeat the same procedure.
2. Click the "Save and Continue" to finish creating the sections.

Myassignments  Users ~  Tests -  Surveys »  Training courses  Reporting =

Section information Settings Method Add questions Review Save section
) Previous Create Test Section Wizard
Test sections
?
®
Discard changes in the
current section # |
G J

e Add another section button Click the Save and continue b

ction and start creating a new one. editing and continue with

O o

On the ,Grading” step:
1. Choose the passing mark to be in percentages.
2. Set the passing mark to 70%.
3. Click the , Next“ button.

My assignments ~ Users «  Tests »  Surveys »  Training courses  Reporting «

Test information Settings Certificate Sections Grading

Previous Create Test Wizard e

Test sections

Grading configuration ]
Section 1 i} =
To pass the test, a candidate has to (all of the bellow) :
~ - Achieve more than 70% on the entire test.
Add section

o

figurator setup

jons, section groups and question pools

Define pass mark for entire test

Define the number of points or precenteges required to pass the tes
o Set passing mark: @) Percentage Points
9 Passing mark: 4 points | 70%

Make the passing mark inclusive

Map score to a grading scale

Select the adequate gra ale 1o present the results.

Grading scale: No grading scale -
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Save the test by clicking the ,,Finish wizard“ button.

My assignments Users «

1 2 3

Test information Settings

. Previous
Test sections

Section 1

g
Add section

Certificate

Tests « Surveys - Training courses Reporting «

T @

4 5 6 7

Sections Grading Review Save test

Create Test Wizard

&

Click the Finish wizard button to save your test
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4 Test from the candidate's perspective

4.1 Running the test

Username .
Ema_student N

Information My assignments My activitylog My favorite reports

View the list of all tests, surveys, and training courses assigned to you

Filter by type: @ ‘Tes'[s, Surveys and Training courses | - ‘ Filter by status: @ Any ‘ M ‘ ml

Sort order: Available first | - e | O

SPC exam
Test
E Sep-01-2020 04:00 AM GMT - Sep-30-2020 12:40 PM GMT

Availability

& m o

il

4.2 Agreeing with instructions

GetCeEiﬁed

Test name: SPC exam

Duration type: Time to answer all questions Total duration: 02:00:00 (hh:mm:ss)

Show repert: Immediately after finishing Repert content: Score and details

Instructions: -Do not use any sources such as phones, laptops, tablets, books, or other electronic or print media
during the exam
-Open links to documents you can use in the test:

1. Abbreviation List-

https://wiki. om/y Projects/QA%20Proj

[ h 2nd agree with the instructions and rules of this assignment
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4.3 Testlayout

Remaining time for entire test
SPC exam > Section 1
01 59 50

y-0  Difficulty: Medlum

Highland Corp. is a property management company with three divisions. The three divisions do not satisfy the requirements to be treated as Section progress bar 071
QSLOBs. Two of Highland Corp’'s HCEs are nearing retirement and the corporation would like to implement a defined benefit plan to ensure
that those particular HCEs hawve sufficient funds for retirement. At the same time, they are concerned with costs and have indicated that they
would like the plan to cover only employees from the Commercial Properties division. The census information for Highland Corp. is as
follows: (Please see the picture below)

Section
Without regard to any other nondiscrimination testing, advise Highland Corp. whether the desired plan design will enable the plan to meet the

minimum participation requirements of IRC §401(a)(26) Section name Section 1

Al questions (1)

| Vol mambses of e usatie empiopes g 15 Y
Cammersia Propersies dwiniin } ] )

Mot Prapesties dvmion T W G

ElsDorate on your answer Notes

B I UGSA X % H He 9 o &
BIUGSAMS XX HHL?»E FUENS 4 Z ’

Wz &R

Upload file
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