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1 Introduction 

This document will help you organize your test. 

2 Pool creation process 

You can create different question pools and add them to the test. For more information, please see 

https://www.youtestme.com/kb/how-to-create-and-store-question-in-the-question-pool. 

  

https://www.youtestme.com/kb/how-to-create-and-store-question-in-the-question-pool


 Creating Questions and a Test with Sections 

Page 3 of 15 

 

After following the previous instructions, follow these steps: 

To set the number of points to be won when the candidate answers correctly, find the “Points” option. All 

you need do is type in the desired value. 

 
 

If you want to add a table to the question, we suggest you enter it as an image and then add a note that 

emphasizes which part of the question refers to the table. To do this, follow these steps: 

- Click the "Picture" icon. 

 
- Select the table image you previously created. 
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- The image will appear, and click the "Add to pool" button. 
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3 Test creation process 

You can access the "Test wizard" from the homepage by: 

1. Clicking the "Create test" quick action button or 

2. Clicking on "Tests" in the application's toolbar and then choosing "New test." 
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To create text with sections, follow these steps: 

1. Enter the name of the test. 

2. Enter description (optional). 

3. Select the "Test with sections" option. 

4. Write instructions for taking the test. An example is given in the picture below. You can also see 

what will look like the instructions for the desired PDF documents. 

5. Click the "Next" button. 
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In the "Setting" step, you can set the following options: 

1. To set the test duration time, click the "Duration type" option. Here, you can choose the time for 

each section or the whole test. 

2. If you select a time for the entire test, set the allowed time. 

3. Enable the "Proctoring" option here. 

4. Click the "Next" button. 

 
 

 

On the "Section" step, click the "Add section" button. 
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Then you have to: 

1. Enter the name of the section. 

2. Enter description (optional). 

3. Write additional instructions if needed.  

4. Click the "Next" button. 
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Then: 

1. If you have previously selected the duration time for each section, you need to choose the 

"Duration type" option. Here you can set if you want time for each question or the whole section. 

2. Set the duration. 

3. Check this option and question points, penalty, difficulty, and pool name will be displayed to the 

candidates during the test-taking process. 

4. Click the "Next" button. 

 
 

Click the “Select” button to add questions manually. 
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Then, choose the “Import from pools” button. 

 

 
 

 

Select the pool that you want to add questions from. 
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Then: 

1. Click the "Arrow" to add the observed question. 

2. Click the "Assign all" button to add all the questions from the pool at once. 

 
 

Then, click the “Next” button. 
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On the next screen: 

1. To add a new section click the "Add another section" button and repeat the same procedure. 

2. Click the "Save and Continue" to finish creating the sections. 

 
 

On the „Grading“ step: 

1. Choose the passing mark to be in percentages. 

2. Set the passing mark to 70%. 

3. Click the „Next“ button. 
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Save the test by clicking the „Finish wizard“ button. 
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4 Test from the candidate's perspective 

4.1 Running the test 

 
 

4.2 Agreeing with instructions 
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4.3 Test layout 

 


