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1 Introduction

This document explains how to configure common sessions since implementation features for college
students have caused changes.
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2 C(Creating common testing session

2.1 The same part of the process as before

To create the individual testing session, navigate "Tests" in the main menu and choose "Testing locations".
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The pop-up window will appear to enter information about the common testing session you are creating.
Note: The session should be configured as usual. Only part that can be additionally configured is explained
in the chapter below.
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2.2 The new part of the process

You need to configure “Additional instructions” by selecting the previously created message template for
public sessions (self-enrollment option enabled) in the corresponding language.

Once the “Create common sessions for multiple tests” pop-up appears, the default value for additional
instructions will be first created in a template in the system settings. For more information, please read this
article.

To change the default message template, click the "Load from template" button and select the desired
template and language on which the message should be presented.

My assignments uUsers « +  Surveys »  Training courses Reporting = 1G]

Create common session for multiple tests

Session name:*

Choose room: Load from template

An optionl tabel for bener aefining pnysical or virtusl
location of me session

Template:* el Message for Public testing session

Additional instructions:

An options| lael for sasing saaitiansl instructions for te, .
seasion, Language: English

Load from template Message text: I P
9 English
French ation include: Drivers License,

TERESEN PEREEOT TOTEEN Passport Canadian Citizenship
Card, Ganadian Permanent Resident Gard, Ontario Phato
1D card, Quebec Health Card, i offerad,

Contast IFSE Insitute at 1-885-885-2437 to make any
comections needed to your personal information at least 3
days (72 hours) before your schaduled sxam.

olEN -

Delivery preference:* | Online live-proctored
Tne aelivery preferencesliows test sutnars to plan te

‘erganization of the teet in different locations and

conaitions. It facilitstes filtering ana hignligntsprimary

sctions relsted 1o cifferent types of test gistribution. Tne

selecten option favors a certsin way but does not prevent

omer ypes of aelivery if me testing session configurstion

allows it. The most common way to take the test ia “online.”

Page4 of 4


https://wiki.youtestme.com/youtestme/youtestmedoc/YTM%20Customer%20Support/Clients/IFSE/2022-09-15%20-%20How%20to%20configure%20message%20templates.pdf

