YouTestMe

How to release grades

t.? youtestme



[ ]
) youtestme
i How to release grades

Contents

R [ o oo 1¥ ot T o ISP PSP RO PPPPPP PP 3

2 ACCESSING the APPICAION ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eaaeaeaeaeaaaaaaaaaas 3

3 Al-proctored exams - Release grades ProCESS......cciiviiiiiiiiiiie 4
3.1 Reviewing suspiCioUs tEST attemMPES....ccvuu i e e e e e e e e e e aaas 4
3.2 RO LT T o Ty =g = To [T PPNt 6

4 Live-proctored exams - Release grades PrOCESS......ciiiiiiiiiiiiiiiiiieeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeerersreeeereaeaenanes 7

Page 2 of 7



[ J
youtestme

f
f How to release grades

1 Introduction

This document provides step-by-step instructions on how to check the proctor's report and release grades
for both Al and College Sullivan test attempts.

2 Accessing the application

To access the production instance, please go to https://onlineexams.ifse.ca/ytm12/login.xhtml and enter:

1. Username
2. Password
3. Click the “Log in” button to enter the platform.

Not registered yet? Create an

B ppiication language Contact support

Note: To go through all the steps, you need to log in with the CSR role or a role that has a higher level of
permissions.
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3 Al-proctored exams - Release grades process

3.1 Reviewing suspicious test attempts

All test attempts undergo review and analysis by the proctor. If cheating attempts or suspicious situations
are identified, the proctor will rate them neutrally for further verification by IFSE CSR, who will then make a

final decision.

To detect suspicious test attempts, follow these steps:
1. Navigate to the 'Testing Center' in the main menu and select 'Candidates'.

. Q sesenampnng e » o & A.
Monitoring  Testattempts  Import resuts
A o
Select session Select test
v ) [
= 2 Al candidates - Monitoring
Actions Test name 14 Session name 14 Usemame 1: Verified 74 Started 74 Finished 74 Groupname 1 Testversion 74 Proctor Com
Q se Q Search Q ses elect one Q sea Q Sal
ae LLOP A-Onine Proctor e Repart inconn No J80,08:2024 06.03 AMCET J30+08:2024 06'56 AM CET 378
& 8 Eincs Canads Moduie LLOP Al-Onfine Proctor 123248 [ R Report compiete No Jan-08-2024 04:30 AM CET Jan-08-2024 0549 AM CET 3953
N8 ! UteModuebem LL0P -Onine Froctor 12326 A s Report incomp No Jan08:2024 02'54 AM CET Jan-08:2024 03:58 AM CET 267
N8 : AsMosueBam LLOP A-niine Proctor 123245 0 s Report compiete No Jan-08:2024 0223 AM CET Ja-08:2024 0335 AM CET 5367
M8 i SeoFnasModweExsm  LLOP AlOniine Proctor 123248 LR Report compiete No 24 0151 AM CET 3521
Tes E
MR [ AsMocueram LLOP AL-Online Proctor 123243 s Report incompl No Jan-08-2024 0207 AM CET 5365
@ Pevoriio = N :  ASMocuebram LLOP Al-Online Proctor 123241 oo Report incomp! No Jan-08-2024 AMCET 5363
AL i UteModueBam LLOP Al-Oniine Proctor 123239 s Report compiete No Jan07:2024 10:03 PMCET Jan-07:2024 10:48 PM CET 3673
© Sysier
[ i Etves Canada Module LLOP Al-Online Proctor 123238 [ R Not attempted No 3981
DL i UtemodueEom LLOP AK-Online Proctor 123237 A a2 Report compiete No Jan07:2024 0913 PM CET Jan07:2024 10:32 PM CET %71
O = sovetadlesetings « . 28 - WA o 00
2. Click the 'Select Session' filter.
Q searcnanyt o » o f n.
Montoring  Testattempts  Import results
n
N All candidates - Monitoring m Fileer
W Tests - Actions. Testname 1. Session name 1. Attempt ID Username: Status. Verified 14 Started 14 Finished 1 Group name 14 Test version 1. Proctor Com
Q search Q search Q searcn Q sem Select Q search Q sex e
Testing session: & @ i EthicsCanada Module LLQP Ak-Oniine Proctor 123248 n e Report complete No Jan-08-2024 04:30 AM CET Jan-08-2024 0549 AM CET 3983
FY R LGP AtOnine Proctar 123206 o Repart Incomp %o 8082024 0254 AM CET Jan08:2024 0358 AM CET 875
88 : AsMotueram LLOP AOniine Proctor 123245 0 s Report complete No Jan082024 0223 AM CET Jan 082024 0335 AM CET 5367
& 8 i seoFunds ModuieExam LLQP Ak-Oniine Proctor 123204 [LEZ Report complete No Jan-08-2024 01:51 AM CET 3521
ML i ASModueEBam LLQP AL-Onine Proctor 123243 [ IS Report incompl No Jan08-2024 12:50 AM CET 535
- = AL  ASMocueEnm LLGP A-Onine Proctor 123241 an Repart incompl No 1207-2024 11:08 PM CET 5363
A8 i UeodseEam LLQP AOnfine Proctor 123239 (LS Report complete No Jan07.2024 10,03 PM CET Jan07:2024 10:48 PM CET »73
O Systen
[ Y i Ethics Canada Module LLQP Ak-Oniine Proctor 123238 o Not attempted No 3951
FY IR LLGP A0 Proctor V23237 0 21200 Report compiete o 80072024 0913 PMCET 007:2024 1032 PM CET 7
O = save tablesetiings « o > | > R &3 046

3. Choose the LLQP Al-Online Proctor Exam Session.
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Select session

Session name 1. SessionID 1. ExtemalID 11

a ligp I Q Search Q Search

LLQP AHOine Proctor Exam S...
Mg teatn session

14732

4. Set the test attempt status to 'Report Incomplete'.

st Q search anything o »
@
Monitoring Test attempts. Import results
A Home
feor selector Seswon name Proctors Avalabiry
@ Assignments -
Select session LLQP A Online Proctor Assksandra Josic, Aleksandra Kockar, Amva Hocanin, Dhia E1 Hak Jan10-2023 06:00 AM- Jan-01-2025 06:00 AM CET Selecttest
& Users -
All candidates - Monitoring Pause session | | Resume session Fier
W Tests -
Actions Testname 1. Session name 14 Attempt 01 Usemame 14 Status 11 Verified 14 Started 14 Finished 74 Proctor Comment Added 14
m Q search Q search Q search Q search Report incomplete | Select one Select one
Ne i L Ex 123268 [ R Report incomplete No Jan-08-2024 06:03 AM CET Jan08-2024 06:56 AM CET
Testing sessions
N8 i U Ex 123246 A 5250008 Report incomplete No Jan08-2024 0254 AM CET Jan08-2024 03:58 AM CET
Candidates J P
N i ASMoouebam LLOP AkOnline Proctor Ex 123243 N 5195451 Report incomplete. No 1an-08-2024 1250 AM CET Jan08-2024 0207 AM CET
Booking authanzatons AL uop x 123281 A 7eeszs Report incomplete No Jan07:2024 11,08 PM CET Jan08-2024 1229 AM CET
i N i ASFRMooueBam LLQP ALOnline Proctor Ex.. 123222 A aiseene Report incomplete. No Jan-07-2024 0309 AM CET Jan-07-2024 04:45 AM CET
osting locations .
Y B 0P Ex 123221 €N 5460595 Report incomplete. No Jan07-2024 0238 AM CET J3107:2024 03:54 AM CET
@ Reporting - =
ML i UteModueEram LLOP ALOnline Proctor Ex_ 123219 0 e Report incomplete No Jan07-2024 0131 AM CET Jan07:2024 02:25 AM CET
& System . AL Funds P Ex 123218 A e Report incomplete No 01 AMCET 25 AM CET
ML i ASMooveEram LLOP AkOniine Proctor Ex 123217 O 1053000 Report incomplete No Jan07-2024 1256 AV CET Jan07-2024 02:10 AM CET
AL i enc 8 123213 A 2s9781 Report incomplete. No 3an-06-2024 11:30 PM CET Jan-07-2024 12:48 AM CET

S = sovetadlesetings

ENENEN - | > IR W o

5. Set 'Proctor Comment Added' to 'Yes'.

o N
= P P R A S — Q sewchanytting e » 0 (LB
resuming. of rermination of assignments as necessary. .

Monitoring  Testatlempts  Import results

A Home
Cloarselection [ Proctors Ariabiny
assigament - ——
B sssigments Select session LLOP AKOnine Proctor . Asaksandra Josic, Aleksandra Kockar, Amra Hocanin, Dhia EI Hak . Jar1D:2023 0600 AM - Jan-01-2025 0600 AM CET Select test _ e o
8 uses -
All candidates - Monitoring Pause session Resume sesson [l bl Filter
W Tests -
Actions. i ‘Session name 1, Attempt ID 1 Username 1, Status 1 Veritied 1, Started 1) Finished 1 Group name 1, Proctor Comment Added 1,
pyes Py e ooy ey . -
Ag LLOP A1Oniine Proctor 123249 N sean Repart incompi. Mo 430082024 0603 AM CET J008-2024 0656 AM CET 3678 as
Testing sessions.
Ag LLQP &-Oniine Proctor 123246 B 5254008 Repart incompl__ No 54 AM CET 375 Yes
fe AR LLGP A1-Onine Proctor 123243 0 515545 Repartincompl. Ho 301052024 12:50 AM CET 130-06:2024 0207 AM CET 5363 Yes
Booking autnonzations a8 LLOP &i-Oniine Proctor 123201 N 7isesas Reportincompl._ Ho Jan-07-2024 11:08 PM CET 150082024 1229 AM CET 5363 Yes
AL i LLQP A-Orvine Proctor 123222 [ Repart incoml, Ho Jan77-2024 0309 &M CET J3007-2024 0445 AM CET 1368 e
Testing kocations =
Ag LGP &-Driine Proctor 123201 €N 60595 Report incompl_ Ho Jor07-2024 02:38 AM CET M CET 3869 es
@ Fesorting - .
EY- LGP A-Oriine Proctor 123219 B aseren Reportincompl.. Mo Jan07-2024 01:31 AM CET 131072024 0225 AM CET 3867 vas
& system - AE iaweE LLOP A-Oniine Proctor 12318 0 nes Report incompl_ No Jan-07-2024 01:01 AM CET Jan07-2024 02:25 AM CET 548 es
A0 LLQP Al-Onfine Proctor 123217 B 15300 FReport incompl. Ho Jan07-2024 12:56 AM CET Jan-07-2024 0210 AM CET 5385 es
NG e LLOP AF-Oniine Proctor 123013 N 2285703 Repart incompi. No Ja0-06-2024 1130 PM CET 4007-2024 12:48 AM CET 49 ves

‘Save table settings « (¢ _|] e . 10w W oS
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This ensures the display of reviewed suspicious test attempts.

To double-check suspicious test attempts:

1.
2.

=B oo

Click on the proctoring report to review proctor observations.
Click on the camera icon to review the recording.

Q o » i N
" rots P
All candidates - Monitoring e se esume se m Filtes

Actions Test name 7 Session nar me 1 Attempt 1D Usemame 1 Status 14 Verified 1. Started 14 Finished 7. Group name 14 Test version 1. Proctor Com

88 : Uevoosessn
AL i Ut
5L
Y
¥ -]
AL i Ue
&L
AL : =
&L i s

AL i emcsacrRMonse

3.2 Releasing grades

To release the grades obtained by candidates in Al-proctored exams, follow these steps:

1.
2.
3.

Navigate to “Testing center” in the main menu, select “Candidates”/”Test attempts” tab.
Click the "Select session" filter and choose the LLQP Al-Online Proctor Exam Session.
Set test attempt status to "Report complete".

Note: If the test attempt has a Report complete status, the test attempt has been finished, the proctor
has reviewed the recording, and no attempt for cheating has been detected. Grades for these test

attempts can be released immediately.

4.

5.
6.
7

Set the verified mark to "No".

Tick all displayed test attempts.

Click “Actions" and select the "Verify selected attempts" option.

To transfer grades to the IFSE system, click "Data transfer" and select the "Export test results via
system job" option.
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woatord)| restanemts | importesuts

& Users .

Manage test attempts 4 e
W Tests - 9

Actions Username 14 Testname 10 Score(s) 12 Marked for raview 1 | Verified 1. |  Didnotshowup 1

e BO i wwm Exnics Canada M 7500 No 1o - Reportcompiéte LGP AkOninG 20250600 AM CET 007
Testing session:

1] BO® : 105060 Life Moduse Exam 8667 No No Report compiete LLOP AkOniing M2 20250600 AM CET Jan0¢

Re

e BO i esen A8 Module Exam 667 No to - Reportcomplete  LLOP AlOnline 2025/06:00 AM CET Jangt

a BO i 15w Seg Funds Modu. CEE] No o Regort complete  LLOP AM ceT 5 AMCET Jngi

[ ] BO : Ethics Canada M. 6500 No No - LLOP. AM CET AM CET Jan0;

tion

) BO : o Uite Mocuse Exam 5000 No No Regortcomplete  LLOP 10202 AMCET AMCET Jan0s
. e BO i e Seg Funds Modu_ 90.00 No No - e LLop 2 AMcET AMCET Jan 0
° e BO : wm Etnucs Canada M 5000 No No - o Liap 6,00 AM CET aMCET Jand;

"
=]
&
<
L
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4 Live-proctored exams - Release grades process

To review suspicious test attempts and release grades for live-proctored tests, repeat all the steps outlined
in the Al-proctored Exams - Release Grades process chapter.

However, make one change: Instead of selecting the LLQP testing session, choose the live session for which
you need to release grades.
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