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1 Introduction

This document represents a guide on how to create an online exam.

2 Outlines

Online exam requirements:
e Delivery preference set to "Online"
e Choose the method for importing questions

3 Steps

3.1 How to access the instance

3.1.1 How to access the sandbox instance

To access the sandbox instance, please go to https://demo13.youtestme.com and enter:

1. Username.
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2. Password. (Once you receive the credentials, please make sure that you do not copy the blank space
along with the password as you will not be able to log in.)
3. Click the “Sign in” button to enter the platform.

L
l? GetCertified
by YouTestMe
Username
o
Password

Forgot your passward?

Create account 9 Sign In

Note: To go through all the steps, you need to log in with the Content Manager role or a role that has a
higher level of permissions.

3.1.2 How to access the production instance

To access the production instance, please go to ifse.youtestme.com and enter:

1. Username.
Password. (Once you receive the credentials, please make sure that you do not copy the blank space
along with the password as you will not be able to log in.)

3. Click the “Sign in” button to enter the platform.
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GetCertified

by YouTestMe

l?

Username

Password

Forgot your password?

Create account

o IEZN

Note: To go through all the steps, you need to log in with the Content Manager role or a role that has a

higher level of permissions.

3.2 Creating online exam

Navigate to “Tests” in the main menu, and choose “New tests”.

My assignments

View the list of all tests, surveys

4

Create test

Creste a knowledge test with multimedia co

and assign the awarding certificate.

and training courses assigned to you

My assignments  Users ~  Tests -  Surveys -  Training courses
New test

Nevigs

Manage tests

Select and

Manage certificates

Create & user

Grading scales

Testing locations

Mansge the places an

Test results

Manag

You will be redirected to steps of the “Create Test Wizard” process.

Reporting ~

2iGie(3)-

System -

Create user group

r QTOUp BNd 504 USErs 0 It. Organize & testing session for the group
later

a

Creste training course

content and short tests.

training course with multimedia

27)
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My assignments Users ~ Tests ~ Surveys ~ Training courses Reporting ~ System «

1 2 3 4 5 6 7

8
ITesl information I
i ] 5] B [5] <] 0 (<]
Create Test Wizard “
?

Test information

F Name:*

Description:

Label: @

Test with sections &

Test instructions e
All candidates will have 1o read the instructions before starting the test (this setting is optional)

=75 Copy previously created instructions:  Select one -

B IU®SAMBDXXHH?»®+EEZEEIZ ® L @

When creating an online-proctored exam, you should pay attention to the steps below.

3.2.1 The second step - "Settings”

In the second step - "Settings", choose "Online" for the "Delivery preference" option.

My assignments Users =  Tests -  Surveys -  Trainingcourses  Reporting =  System «

1 2 3 4 5 6 7 8
Test information

Previous Create Test Wizard “

Test template settings

?

Test template: & Select one (optional) -

Test settings

Duration type: Unlimited -

Page format. @ One question per page hd

Show report: @ Immediately after result grading -

Report content: & Score and details -

Delivery preference: @ | | Online ‘ - ‘

Online I

Configure report lifes!
Paper-based

Require answering all Pearson VUE testing center

3.2.2 The fourth step - “Method”

In the fourth step - “Method”, you can choose between two options:
1. The "Add question manually" method
2. The “Use the test generator” method
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My assignments

Users ~  Tests »  Surveys »  Training courses

Reporting »  System ~

[

Test information Settings

Previous

Certificate Method

Create Test Wizard

‘Add guestions manually

All candidates get the same test
with the same questions.

@

Use the test generator

All candidates get e different test, created
from your question pool/s.

2]

Upload test from a file

Load questions from Excel files
prepared offline.

For more information about these methods, their options, and the differences between them, please read

this article.

Note: For the online exam, you can use any type of question available in the YTM system.

3.2.2.1 Recommended method: “Use the test generator”

In the fourth step of Test Creation Wizard, the “Method”, choose the “Use the test generator” option.
2o ls

Ny ssmgamenms

Training courass Repoctng = Sysam -

Add questions mamally

A1 ARG O8IED D21 TIE Jee Tas1

WER e EAME QUAsTANE

Croate Tost Wizaed

Use the test generator

col's

iffereat 1ese, created

Upioad test from a file

LOA0 Questions hiom Excel fies

prepated otfhne

Click the "Add question pool" button to include questions from as many question pools as you wish. The
system will use questions from selected pools to generate different versions of the test.
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gnments sers s Surveys ~ Training &
5 6 7 8 9
rTesl information Settings Certificate Method Add guestions Generator Grading Review Save test
‘ Previous | Create Test Wizard Next
Added questions (0) .C ‘3}
|| Include the frequency factor &

Click on the *Add question pool* button
10 import questions from question pools.

Click on the drop-down menu to view all available pools in the system and select the desired question pool.

My assignments Surveys »  Training cou Reporing +  System « CI1éa 1A

Add question pool

Select a peol from the drop-dewn list and choose a number of questions for import by their difficulty.

Select question pool: Select pool

[

Select pool

Aviation = Navigation - 060 > Radio Navigation - 062 = 01 -Basic Radio Propagation Theory

Aviation > Navigation - 060 > General navigation - 061 > 01 - Basics of Navigation
Aviation > Com ications 090 > IFR C. ications - 092 > 01 - Definitions

Aviation > Communications 090 > VFR Communications - 091 = 01 - Definitions
Aviation > Preformance and Flight Monitoring - 030 > Flight Plannining & Monitoring - 033 > 01 - Flight Planing for VFR Flights
Aviation = Preformance and Flight Monitoring - 030 = Performance - 032 = 01 - General

Choose the number of easy, medium, and hard questions that will be imported from the selected pool to
the test. Click the “Save” button.

Page 7 of 10



o
i) youtestme ) i
f Create Online Exam Guide

My assignments > Tests ~ ~  Training courses Reporting ~

Add question pool

noose a number of questions for import by their difficulty

Select question pool: General Knowledge -
Available questions:
Include in test: IZ :l I S :I If‘ :I 12
13
A Hide list of possible questions
Question text Parent pool Difficulty Frequency factor Type
How many milligrams are there in one gram? General Knowledge Easy Normal Single choice
If you pass the second person in a race you take the first place. General Knowledge Medium Normal True/False
How many workdays are there usually in one week? General Knowledge Medium Normal Single choice
Order the following rivers (starting from the longest). General Knowledge Hard Normal Ordering

Cristiano Ronaldo is a famous: General Knowledge Easy Normal Single choice

Match the following. General Knowledge Medium Normal Matching

Rows: 23

Note: For the online exam, you can use any type of question available in the YTM system.

3.2.3 How to create dynamically generated online exam

1. To create an unlimited number of dynamically generated versions, you should enable the "Generate
test versions dynamically" option.

2. Define the number of points per question difficulty category — points a candidate will achieve for
answering correctly easy, medium, and hard questions

3. Define the number of penalty points per question difficulty category — points a candidate will achieve
for answering incorrectly easy, medium, and hard questions.

4. Click “Next” to proceed.

My assignments Users ~ Tests ~ »  Training courses Reporting

1 2 3 4 5 6 7 8 9

Test information Settings Certificate Method Add questions Generator

Previous Create Test Wizard

Test versions @ ?
o +/ Generate test versions dynamically
Number of unique versions: Unlimited
Question settings
L Mediun e
e Points: 0 = 0 = 0 =

e Penalty: 0 = 0 = 0 =
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3.2.4 How to create statically generated online exam

1. To define the number of different test versions that will be created, you should disable the
"Generate test versions dynamically" option.

2. Define the exact number of different test versions.

3. Define the number of points per question difficulty category — points a candidate will achieve for
answering correctly easy, medium, and hard questions.

4. Define the number of penalty points per question difficulty category — points a candidate will
achieve for answering incorrectly easy, medium, and hard questions.

5. Click “Next” to proceed.

My assignments Users ~  Tests -  Surveys ~  Training courses Reporting «

Testinformation  Settings Certificate Method Add questions  Generator

Previous Create Test Wizard “

Test versions @ ?

@  cenerate test versions dynamically

Number of unique versions: 0 = 0

Question settings

@ Points: 0 = 0 = 0
o Penalty: 0 = 0 = 0

3.3 Creating a testing session

The option to set a password to lock exams for a private individual testing session needs to be set when
creating a session.
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3.4 Publishing the exam

Once you finish the test creation, the test needs to be published. To do so, you should click on the "Publish"
button.

My assignments  Users « Training courses  Reporting @1 1= '7' S
Tests Manage tests
All tests (486) > Online exam
- Complete test preparation
@
= 0
1. Create test 2. Organize testing sessions 3. Publish test
Start & test wizard to create & testwitn Set location ana time for te et Make the teat availanle for e
of without aectiona, and sttach en optionsl certificats. Add test candidates, proctors ete. ‘sasigned users and groups.
Settings  Testingsessions  Cendidstes  Monitoring  Questions  Grading sceles  Reportbuilder  Summeryreport  Menagers  Proctors
Settings Basic information
I Basic information Test ID: 100723
Intest configuration Status: Draft
Duration and layout Name:* Online exam
Report settings Description:
Pause/Repest settings Label: @
Securiy settings Instructions: Click to open instructions
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